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00 yTBepxKIeHUN AAMUHUCTPATUBHOIO perjaMeHTa
NMPeA0CTaBJICHUS TOCYAapPCTBeHHOM yeiayru «OQo0ecneuenue geTeid-CUPOT U JeTeH,
ocTaBIIMXCS 0e3 MmonevyeHusi poauTeieil, JUIl U3 YNCaa JeTeii-CHpoT U JeTeid,
ocTaBIINXcH 0e3 MmonevYeHus poauTesei, 0J1aroyCTpoeHHbIMH KUJIBIMHU MOMEIIeHUSIMHU
CHEeUMAJTM3UPOBAHHOIO KUJIMIIHOTO (POH/IA 10 J0r0BOPAM HailiMa
CINEeNMAIN3UPOBAHHBIX KUJIBIX TOMeELEHUI»

B coorBerctBumM ¢ ®denepanpHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MPEAOCTABICHUSI  TOCYAApCTBEHHBIX W MYHHUIMIAIBHBIX  YCIyr»,  PacmopsixeHuem
MunucrepctBa obpazoBanusi MockoBckoi o6mactu ot 20.09.2017 Ne 15 "OO yTBepx)aeHUU
TUTIOBOTO aJIMHUHHCTPATUBHOTO pETJIaMeHTa MPEeJOCTaBICHUs TOCYAapCTBEHHON YCIYyTU IO
00€eCTIeUeHNIO JETEH-CUPOT U JIETEH, OCTaBIIMUXCA O€3 TMOMEYCHHs] POIUTENICH, JIUI U3 4Yucia
JEeTe-CUpOT U JleTel, ocTaBUIMXCA 0e3 MOIMeYeHUs] poAUTENeH, 0IaroyCTpOEHHBIMHU KUIBIMU
MOMEIICHUSAMH  CHEIMAIM3UPOBAHHOTO  JKWIMIIHOTO (QoOHJAa 1O  JOroBOpaM  Haiima
CIEIUATM3UPOBAHHBIX JKIIIBIX IMoMerieHnit", 3akoHoM MockoBckoit obmactu ot 30.04.2020 Ne
80/2020-0O3 «O mpeobpaszoBanuu ropojckoro okpyra Illatypa MockoBckoi o00gacTH u
ropojickoro okpyra Pomans MockoBckoil 001acTH, 0 cTaTyce U YCTaHOBJIEHUU I'PAaHULIbI BHOBb
00pa30BaHHOTO MYHUIIMIIATHLHOTO OOpa30BaHMs» W B IENIIX NPHUBEACHUS B COOTBETCTBHE C
HOpMaTUBHBIMU akTamu ['opojackoro okpyra IllaTypa

ITOCTAHOBJIAIO:

1. VTBepauTh aIMUHUCTPATUBHBIA PETIAMEHT IPEIOCTABICHUS TOCYAaPCTBEHHOMN yCIIyTH
«ObecnieueHUe ETEH-CUPOT U JACTEH, OCTAaBIIMXCA O3 MOTCUYCHHUS POAUTEIICH, JUI] U3 YHCIia
JeTeNH-CUPOT U JeTeH, OCTaBIIMXCS 0Oe3 MOmeueHus: poauTeneil, 61aroyCTpOeHHBIMU JKUIBIMU
MOMEILEHUAMH  CHEIUAIU3UPOBAHHOTO  JKWIMIIHOTO (QoHJa 1O  JOroBopaM  Hailma
CHEIMAIU3UPOBAHHBIX KUJIBIX IOMELICHUI» (ITpuiaraercs).

2. CuydTaTh YTPAaTUBUIMMH CHIIy IOCTaHOBJICHHE AJMHUHHUCTPAIMU TOPOJICKOTO OKpyra
Hlatypa ot 07.03.2018 Ne 506 «OO0 yTBepXAEHHH aJAMHHHUCTPATUBHOTO pErJIaMeHTa
npeaocTaBieHus rocyaapctBeHHon ycimyru AP ATOII Ne 56 «OGecrneuenue neTen-CUpOT H
JeTe, OCTaBIIUXCS O€3 TMONeYeHHWs] POJUTENICH, JUI] W3 YHCIa JETeH-CHpOT W JeTel,
OCTaBIIMXCS 0€3 TONMEYeHHs poJauTeNiel, OIaroyCTpOeHHBIMU JKWJIBIMH TOMEIIEHUSIMHU
CHEIUAIU3UPOBAHHOTO JKUIUIIHOTO (HOHAA 1O JOroBOpaM HaliMa CHeUaTu3uPOBAHHBIX
KWIBIX TOMEIICHUI», TOCTAHOBJICHUSA aJMUHHUCTpPALlMU TOPOJCKOro okpyra Pomane ot
27.11.2017 Ne 849 «OO06 yTBepKICHHM AaIMUHHCTPATHBHOIO pETJIAMEHTa MPEIOCTaBICHUS
rocyaapcTBeHHON ycinyru «OOecniedeHne IeTel-CUpOT U JIeTeH, OocTaBIIuXcs 0e3 MonedYeHus
poIuTeNe, UL U3 YuCia JIeTeH-CUpOT U JeTei, ocTaBIIMXCA Oe3 MOINedYeHHs pOAUTENeH,
07aroyCTpOCHHBIMU JKUJIBIMU TOMEIIEHUSIMU CIIEHUATU3UPOBAHHOTO SKWIHMITHOTO (POHIA TIO
JI0OTOBOpaM HaiiMa CIeLMaJIu3UpPOBAHHBIX KUWIBIX MoMenieHui» u ot 29.12.2017 Ne 1046 «O
BHECEHUM W3MEHEHUN B AaJMUHUCTPATUBHBINA PErJIAMEHT MPEIOCTaBICHUSI TOCYAapCTBEHHOMN
yenyru «ObecnieueHue JAeTei-cupoT U JeTeil, octaBmuxcs 0e3 MmonedeHus: poAauTeneH, Uil U3
quciia JeTeH-CUpOT U JETeH, OCTaBIIMXCS O€3 IMONEYEHUs POAUTENEH, 0JIaroyCTpOEHHBIMU
KWIBIMU TOMEUIEHUSMHU CHELUAIN3UPOBAHHOIO JKUIMIIHOIO (OHAAa O JOroBopaM Haiima



CIICLIMATM3UPOBAHHBIX >KWJIBIX MOMEIIEHUIN», YTBEPKACHHBIM nocTaHoBieHueM oT 27.11.2017
No 849y,

3.  VYmpamnenuro nemamu aamMuHHCTpanuu [opoackoro oxpyra Illarypa (Tpybauesa
N.B.) oOecneunth omnyOIuKoBaHWE TMOCTaHOBIEHUsT B raszere «Jlenunckas Ilatypa» wu
pa3menieHue Ha opuimansHoM caiite ['opoackoro okpyra lllatypa.

4. KOHTpoJIb HCHOJHEHHS TIOCTAHOBJICHUS BO3JIOKUTH Ha 3aMECTUTENSI TIJIABBI
agmMuHucTpanuu ['opoackoro okpyra [larypa Kapnesa M.C.

I'maBa I'oponckoro okpyra A.B. ApTioxuH
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TepMuHBI U onpeeTIeHUA

TepmuHbI 1 onpenesneHus, UCIOIb3yeMble B HACTOSIIEM TUIIOBOM aIMUHHCTPATUBHOM
pernamenre (manee — AJIMUHUCTPAaTUBHBIM periameHTt), yka3zaHel B Ilpunoxenuun 1 x
HacToseMy AJMUHUCTPATUBHOMY PEIJIAMEHTY.

I. O0uue moJioxkeHust
1. IIpeomem pecynuposanua AOMUHUCIMPAMUBHO20 pe2lamMeHma

1.1 AzaMMHHCTpPaTHBHBIA pEIJIAMEHT YCTAHABIMBAET CTAHAApT IPEIOCTABIICHUS
rocynapcTBeHHOU yciyru «ObOecrnieueHue AETeW-CUpPOT U JIeTeil, ocTaBIIMXCA 0e3 MOoNe4YeHUs
pOIUTENeH, JUI] U3 YUClIa JETEH-CHPOT M ACTEW, OCTABIIMUXCS 0€3 IMONEYCHUS POJUTEICH,
0JIarOyCTPOCHHBIMU KWJIBIMH MOMELIEHUSMHU CHEIUATM3UPOBAHHOIO SKMWIMIIHOTO (OHIIA IO
JIOTOBOpaM HaliMa CIELMAIN3MPOBAHHBIX >KUJIBIX IOMEIIeHU» (manee — ['ocynapcTBeHHas
ycllyra), COCTaB, MOCIE0BATEIbHOCTh U CPOKHU BBINOJHEHUS aAMHUHUCTPATUBHBIX MPOLIETYDP MO
MpeaoCTaBIeHnuI0 ['ocy1apCcTBEHHON YCIyru, TpeOOBaHMS K MOPSJIKY WX BBITIOJHEHHS, B TOM
qrclie OCOOCHHOCTH BBIMIOJHEHUS aJMUHHCTPATHUBHBIX MPOLEAYp B SJEKTPOHHOU dopme, a
TaKk)Ke OCOOCHHOCTH BBITIOJHEHHS aJIMHHHUCTPATUBHBIX TMPOIEIYp B MHOTO(DYHKIIMOHAIBLHBIX
LEHTpax MPEeJIOCTABICHUS TOCYIaPCTBEHHBIX U MyHUIIMIAIBHBIX yCcIyr B MOCKOBCKOM 001acTH
(manee - MO®II), ¢dopMBl KOHTPOJSI 3a HCIOJHEHHWEM AJIMUHHCTPATUBHOTO PETJIAMEHTA,
nocyneOHbI (BHeCYneOHBI) MOpSAIOK O0XKamoBaHMs peuieHu u neicTBuil (Oe3neiicTBuil)
aaMuHUCTpanuu ropojackoro okpyra lllarypa MockoBckoit obnactu (najiee — AIMUHUCTpALIHS),
YIIOJTHOMOYEHHBIX crienuanuctoB MOLI.

2. Juya, umerowgue npago na nonyuenue I'ocyoapcmeennoit yciuyzu

2.1. JIuiamMu, IMEIOIIMMU TIPaBO Ha rosrydeHue ['ocy1apcTBeHHOM yCITyTH, SIBIISTIOTCSI:

2.1.1. I'paxnane Poccuiickoit denepanuu, UMEIOINAE MECTO KUTEIbCTBA B MOCKOBCKOI
001acTy, U BKIJIIOYEHHBIE B TEKYILIEM T'OJly B CBOAHBIN CIIUCOK JE€TEH-CUPOT U JIeTel, OCTaBIIUXCS
0e3 mormevyeHus: poAuTeNeH, JUIl U3 YUCIa JETeH-CUPOT M JeTed, OCTaBIIUXCS 0e3 MOoNeueHHs
poauTenel, Noiekalux OOECIeUEeHUIO KWIBIMU TMOMEIICHUIMU B (yKa3aThb MYHUIMIAIbHOE
oOpa3oBaHue) MoCKOBCKOH 001aCTH, KOTOpPbIE SBISIOTCS HAHUMATEISIMU KHJIBIX TOMEIIEHUH 1o
JIOTOBOpPAM COLMAJbHOIO HaliMa WM 4YJ€HaMH CEMbH HAHUMATENs JKUJIOTO TOMEIICHUS I10
JIOTOBOPY COLIMAIBHOTO HaiiMa MO0 COOCTBEHHMKAMHU KHJIBIX MOMEIIEHH, B Cilydae, eclii MX
IPOXKMBAHUE B paHEE 3aHUMAEMbIX >KMJIBIX MMOMEUICHUSIX MPU3HAETCS HE BO3MOXHBIM, a TaKkKe
KOTOPBIE HE SIBIIAIOTCS HAHUMATEISIMU KWIBIX ITOMEIEHUH MO I0T0OBOpaM COLMAJIbHOTO HaiiMa
WIM YIEHAMHU CEMbU HaHUMATENs XKHUJIOTO MOMEIIEHHUS 10 JI0TOBOPY COIMAIIbHOTO HaliMa 100
COOCTBEHHUKAMHM KHJIbIX TIOMELICHUH.

2.2. Kareropuu 11, UMEIOIINX IPABO HA NMOIy4YeHue ['0cy1apCTBEHHON yCIIyTH:

JeTU-CUPOTHI U JI€TH, OCTaBIIMEcs 0e3 MomeueHus poauTeneil, focturume Bozpacra 18
JeT, a TaKKe INpU3HAHHbIE B COOTBETCTBUU C 3aKOHOM IIOJHOCTBIO JI€ECIIOCOOHBIMU JI0
JIOCTUKEHUS COBEPILIEHHOJIETHS.

JUIA U3 YKcia JeTel-CupoT U eTel, OCTaBIINXCs O€3 MOoMeYeHHs pOIUTENEH.

2.3. HNHrepechl nul, yKa3aHHbIX B NyHKTe 2.1.1. Hacrosmero AJIMHHHUCTPaTHUBHOIO
perjamMeHTa, MOTYT MpEACTaBIsATh HWHBbIE JHIA, ACHCTBYIOLIME B HHTepecax 3asBUTENS Ha
OCHOBAaHMU JIOKYMEHTA, YJOCTOBEPSIOIIEro €ro MOJHOMOYMs, JMOO B COOTBETCTBUU C
3aK0HO1aTeIhLCTBOM Poccutickoit @enepanuu (1anee — mpeaCcTaBUTENb 3assBUTEIS ).

3.  Tpebosanus Kk nopaoKy uHphoOpmMuposanus o npedocmasieHuu
T'ocyoapcmeennoi ycayzu

3.1. Undopmarus o mecTe HaxokaeHus, rpaduxe pabOThl, KOHTAKTHBIX TeiedoHax,
azpecax OQHUIMAIBHBIX CAWTOB B MH()OPMAIIMOHHO - TENIEKOMMYHHKAIIMOHHON CETH MHTEPHET
Anvunnctpanuii 1 MOL, yyacTByromux B MPEAOCTABICHUH U WH()OPMUPOBAHUU O TMOPSIKE
npenocTaBieHuss ['ocynapcTBeHHOW ycnyrd mpuBeneHbl B lIpuinokeHuu 2 K HacTOsILEMY
AJIMAUHHCTPAaTUBHOMY PETJIaMEHTY.



3.2. [Topsimok TOJIy4eHHS] 3aMHTEPECOBAHHBIMH JIMIIAMU HMH(POPMAIMK TI0 BOIPOCaAM
npenocraBieHuss  ['oCylapcTBEHHOM — yCIyrd, CBEIEHUHM O  XOJ€  IMPEJOCTaBICHUS
['ocynapcTBeHHOHN yciyrH, nopsnake, ¢GopMe M MecTe pa3MelleHUs HHPOpMAIUH O MOPSAKe
npenocrasienuss ['ocynapcTBeHHOW yciyru mnpuseneHsl B IlpwiokeHnn 3 K HacTosALEMY
AJMUHUCTPATUBHOMY PETJIAMEHTY.

1. Crangapt npegocraBienusi ['ocynapcTBeHHO# ycayru
4. Haumenoesanue I'ocyoapcmeennoil yciyeu

4.1. TocynapctBeHHas ycnyra «OOecrieueHHe NETe-CUpOT M JAETeH, ocTaBmIMXcs 0e3
IIONIEYEHUsl POJUTENEH, JHI M3 YHciaa AEeTeH-CUpPOT W JeTed, OCTaBHIMXCS 0e3 MoNedeHus
pOI[HTCJIGfI, 6HaI‘OyCTp06HHBIMI/I JKHUJIBIMA ITOMCHICHUAMUA CIICHUAIU3UPOBAHHOTO KHUJIMIITHOTO
(oHa 110 10roBOpaM HaliMa CrelUalu3uPOBAHHBIX JKUIIBIX TTOMEILEHUI».

5. Opzanst u opzanuzayuu, yuacmeyroujue ¢ npedoCmasieHuu
Tocyoapcmeennoi ycayzu

5.1. Opransl, OTBETCTBEHHBIE 3a MPel0CTaBIeHNE [ 0cy1apcTBEHHON YCIYTH.

OpranoM, OTBETCTBEHHBIM 3a HpeaocTaBiieHue [ocynapcTBEHHON yciyru, SBISETCS
OTJEJI 10 YYETy U PacIpeAeICHUIO KWIOHN IIIomaay A IMUHUCTPALIUN.

5.2. AnmuHucTpanus obecrieunBaeT npeaocrapieHue ['ocyapcTBeHHOM yeayru Ha 0a3e
M®ILI. CropaBounas uHpOpMaLUs O MeCT€ HaxXOXJIeHHs, rpaduke padoThl, KOHTAKTHBIX
teneponax MOPI[ mnpusenenst B I[lpunoxkenunm 2 k HacrosuieMy AJIMHUHUCTPATUBHOMY
pErIamMeHTy.

5.3. M®I] He BmpaBe TpeboBarh OT 3asBuUTENs (TPEACTABUTENS  3asBUTEIIS)
OCYILECTBIICHHUsS JEUCTBUI, B TOM 4HCJIE COIJIACOBAaHUM, HEOOXOMUMBIX JUIS TOJTY4EHUS
['ocynapcTBEeHHOM yCIyrd M CBSI3aHHBIX C OOpallleHHMEM B MHBIE FOCYJapCTBEHHBIE OPraHbl WU
OpraHbl MECTHOTO CAaMOYIPABJICHMS, OpPraHU3alMd, 3a HCKIIOUEHUEM IIOJIyYE€HHS YCIYT,
BKJIIOUEHHBIX B YTBEp)KJEHHBbIM mnocraHoBieHueM IlpaBurtenbctBa MockoBckoil oOmactu OT
01.04.2015r. Nel186/12 nepedeHb yciyr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU M 0053aTEIbHBIMU
JUIsl IpeiocTaBieHus ['ocy1apCcTBEHHBIX YCIIYT.

54.B nmemax npenoctaBieHus —[ocynapcTBeHHONM — ycayrm  AJMHMHHUCTpALUs
B3aUMO/JICHCTBYET C:

1. Ynpasnennem @enepanbHON ciaykObl TOCYyJapCTBEHHON pEerucTpaiyu, Kajactpa H
kaprorpaguu 1o MockoBckoi o001acTH MO BOMNPOCY MOJYYEHHUS CBEAEHUN O HaIuuuu
(oTcyrcTBUHN) y 3asBUTENS OOBEKTOB HEABMKUMOCTH (KMJIOTO TOMEIEHHs) Ha TEpPUTOPUHU
Poccuiickoit @enepanuu.

2. YrpaBieHHEM [0 BONpOcaM MuUrpanuu [naBHOro ympasieHus MuHHCTEpCTBA
BHyTpeHHuX nen Poccun no MockoBckoit o0nactu.

3. MuHnuctepctBoM 00Opa3oBaHuss MOCKOBCKOH 001acTH MO BOIPOCY TOJIyYEHHS
CBeJIeHNN O BKJItoueHUU 3asiBuTesst B CBOJHBIN CIHMCOK JETEH-CHPOT M JIETEH, OCTABIIUXCS O€3
MOTIEYEHUsl POJUTENeH, JHUI M3 4YHcia AEeTeH-CHpPOT W JeTel, OCTaBHIMXCS 0e3 MOoNedYeHus
poauTenel, MoANeKaMX 00eCIIeYeHUIO KUJIBIMU TOMEIEHUSIMHU, B TEKYILIEM rojy B (yKa3aTh
MYHUIIUNaTbHOE 00pazoBaHne) MOCKOBCKOM 00J1acTH.

4. MO®II no Bonpocam npuema, nepeayu JOKYMEHTOB U BbIJauu pPe3yiibTaTa.

6.  Ocnosanus onsa odpawienusn u pe3ynomamsl RPeOOCMasieHus
T'ocyoapcmeennoit yciyzu

6.1. 3asButens (mpencraButenb 3asBuTeNs) oOpammaercs B MOIL[ mis 3akimrodeHwst
JIOTOBOpa HaiiMa >KWJIOTO TOMEIICHHSI IS AETeH-CUPOT U JIeTeH, OCTaBIIMXCs 0Oe3 MonedeHus
poauTenei, U U3 YUCia IETeH-CUPOT U JIeTel, OCTABIIUXCs 0e3 ToTeUeHHs poauTenei (nanee
— 3aKJII0YEHUE J0T0BOPA).

6.2. PesynbpTaToM npenocTaBieHus [ 0cy1apCTBEHHON YCIIYTH SIBISICTCS:



6.2.1. Pemenne o npenocraBieHnn ['ocymapcTBeHHOW yciayrd, odopMieHHOE TI0 dopMme
coracHo [Ipuiioskenuto 4 k HacTosiieMy AIMUHUCTPAaTUBHOMY PEITIAMEHTY.

6.2.2. Pemenrie 00 oTka3e B MpeaocTaBiIeHUH [0CyIapcTBEHHON YCIyTrH, 0pOpMICHHOE
o (¢opme cornacHo IIpunoxkeHnro 5 K HacTosmEeMy AJIMUHUACTPAaTUBHOMY PEIJIAMEHTY.
Pesynbrar mpenocraBnenusi 'ocynapcrBeHHON yciayru odopmisieTcss B OyMaXHOM BUJIE B 2-X
IK3EMIUIpax, IOANMCHIBAETCS JODKHOCTHBIM JIMLOM AJIMUHUCTpalMM M 3asBUTEIEM
(mpexncraButeneM 3asBUTEIN ), 3aBEpsieTCs MMeYaTbi0 AIMUHUCTPALUU, XPAaHUTCA | SK3eMIUIsp B
AJMUHUCTPALUU IOCTOSIHHO, 2 AK3EMILISAP BblAAETCS 3asiBUTEINIO (IIPEICTABUTENIO 3asBUTES).

6.4. B Oyma)xHOM BHJI€ pe3YJIbTaT MpeaocTaBieHuss [0cy1apCcTBEHHON YCIyTry BBIAASTCS
3asBurento (npeacrasutento 3asButens) B MOII.

6.5. ®akt npenocraBiieHUss ['OCynapCTBEHHOW YCIYrd € MNPWIOKEHUEM pPEHICHUSI O
npeoCcTaBlIeHNH 1100 00 OTKa3e B NMpeAoCTaBIeHUH ['0CyaapCTBEHHOM yCiayru (PUKCUPYETCs B
Monyne okazaHus yciyr eIMHON MH(GOPMAIlMOHHON CUCTEMbl OKa3aHus ycilyr (nanee - Moaynb
ENC OVY) no ucreyeHnu cpoka rnpeaocTaBieHus [ 'ocy1apcTBEHHON yCIyTH.

6.6. YBenomieHHE O IPUHATOM PEIICHUH, HE3aBUCUMO OT pe3ysbTaTa IpPeaoCTaBICHUS
[locynmapcTBeHHON yciyrw, HampaBisieTrcss B JImudblid kaOuHer 3asBUTENs (MIPEICTABUTENS
3asButens). [lo xenanuto 3asButens (mpeicTaBUTENs 3asBUTENS) YBEAOMIICHHE MOXET OBITh
nojgy4eHo au4dHo, uepe3 MODI[, myrem meuyatu >JIEKTPOHHOTO oOpasla yBEIOMJICHHS U3
MH(OPMAaILIMOHHON CHUCTEMBI U 3aBepeHus ero cnernuanuctom MOILI.

7. Cpok pecucmpayuu 3asaenenun na npedocmaenenue I'ocyoapcmeennoi ycnyzu

7.1. 3asBnenue, noganHoe uepes M®LI, peructpupyercs B AIMUHUCTPALIMU B TEPBbII
pabounii 1eHb, CIeAYIONIHii 3a 1HeM nogaun 3asienus B MOLI.

8. Cpok npeoocmagnenus I'ocyoapcmeennoii yciayau

8.1. Cpok mpenocraBienust ['ocynapcTBEHHOM yCIyru cocrasisier He 6osee 15 pabounx
JTHEH co Hs peructpanuu 3asBieHUs B A IMUHUCTPALUH.

9. Ilpasosvie ocnosanusn npedocmasnenusn I'ocyoapcmeennoii yciyeu

9.1. OcHOBHBIMUI HOPMAaTUBHBIMH MIPaBOBBIMU aKTamu, PEryIupyOIUMU
MpeaoCTaBIeHUE [ 0Cy1apCTBEHHOM YCIIYTH, SIBJISFOTCS:

9.1.1. Koncturyuus Poccuiickoit @enepanuu.

9.1.2. Kunumnerii koneke Poccuiickoit deneparuu.

9.1.3. I'paxxnanckuii konekc Poccuiickoit denepanumn.

9.1.4. ®enepanbhbiii 3akoH 0T 21.12.1996 Ne 159-03 «O nOMOTHUTEIBHBIX TapaHTHIX
M0 COITMAIbHOM MOAEPKKE AETeH-CUPOT U JIETEH, OCTaBIIUXCS 0€3 MOTeUSHUS pOIUTENCH»;

9.1.5. 3akon MockoBckoit obmactu ot 29.12.2007 Ne 248/2007-O3 «O mpenocTaBieHun
MOJTHOTO TOCYJApCTBEHHOTO OOECIEUeHUsT W JOMOJHUTEIBHBIX TapaHTHH IO COIHAIBHOMN
MOJIIEPIKKE IETAM-CUPOTAM H JIETSM, OCTABIIUMCSI 0€3 TIOTIEYEHUST POIUTENCHY;

9.1.6. TlocranoBnenune IIpaButenbctBa MockoBckoit obmactu ot 13.02.2013
No 75/5 «O mepax no peanuzamnuu 3akoHa MockoBcko#t obnactu «O MPEeAOCTaBICHUH TTOTHOTO
TOCYIapCTBEHHOTO OOECTeUeHUs] W JOMONHUTENBHBIX TapaHTUW TO COIUATBHON MOIIEPIKKE
JETIM-CUPOTaM U JIETSM, OCTABIIUMCS O€3 TTOTICUCHHS POUTEIICI .

9.1.7. TlocranoBnenue IlIpaBurenbctBa MockoBckoit obmactu ot 16.04.2015
No 253/14 «O6 ytBepxknenun Ilopsiaka oOCyIIeCTBICHHS KOHTPOJS 3a TNPEIOCTaBICHUEM
TOCY/IapCTBEHHBIX U MYHUIIUTMIATBHBIX YCIYT HA TEPPUTOPHUH MOCKOBCKOM 007acTH M BHECEHUHU
n3meHeHui B [lonoxenne o MUHHCTEPCTBE TOCYAAPCTBEHHOTO YIIPABJICHHS, HH(POPMAITMOHHBIX
TEXHOJIOTHI U CBSI3M MOCKOBCKOI 00acTm.
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10. Hcuepnoviearoujuii nepeuens 0OKyMEeHmM0O8, He0OX00UMbBIX 0J151 NPEOOCH ABeHUA
T'ocyoapcmeennoit ycayeu

10.1. B cinyuae oOpameHust 3a TpeaocTaBIeHHEeM [ OCynapCTBEHHON — yCIyrd
HEMOCPEACTBEHHO CaMHUM 3asiBUTEJIEM IPEACTABIISIIOTCS CIeayole 00s3aTelbHbIe JOKYMEHTBI:

a. 3asBJCHME, MOJANUCaHHOe 3asBHUTeNeM 1O ¢opme, cortacHo Ilpunoxenuro 6 K
HacToslEeMy AJIMUHUCTPAaTUBHOMY PETIaMEHTY;

0. JOKYMEHT, YAOCTOBEPSIIOIINI JIMYHOCTD 3asiBUTEIIS;

B. PELICHHWE OpraHa OIEKM U IIONEYUTENbCTBA WIM pelleHHe cyna o0 oObsSBICHUU
HECOBEPILICHHOJIETHETO MOJTHOCTHIO JIeeCIIOCOOHBIM (SMaHCHUITUPOBAHHBIM) TSt
HECOBEPILLICHHOJIETHETO 3asBUTEIIS.

10.2. B cinyuae oOpameHuss 3a TpeaocTaBIeHHEeM [ oCynapCTBEHHON —yCIyrd
npefcTaBuTeNieM 3asiBUTENS, UMEIOLIEro JOBEPEHHOCTh HA Cllady JOKYMEHTOB M IOJy4YeHUe
pe3yabTara, MPeICTaBISIOTCS CIEAYIOMINE 00s3aTeNIbHBIC TOKYMEHTHI:

a. 3asBJCHUE, COOCTBEHHOPYYHO MOANUCAaHHOE 3asBUTEIeM IO (opMe, COINIACHO
[Tpunoxkenuto 6 Kk HacToALIEMY AJIMUHUCTPAaTUBHOMY PEINIAMEHTY;

0. pelleHHe opraHa OINEKHM M IONEYUTEIbCTBA WIM pELIEHHE Cyda O NpPU3HAHUU
HECOBEPIICHHOJIETHETO TIOJHOCTBIO JIEECIIOCOOHBIM (SMAHCHIIMPOBAHHBIM) B Cllydae IOJauu
3asBJICHUS OT UMEHU HECOBEPLICHHOJIETHETO 3asBUTEIS;

B. IOKYMCHT, HOI[TBep)KZIaIOHII/If/'I IMMOJIHOMOYHA IMPEACTABUTCIIA BaleI/ITeHﬂ;

I. JOKYMEHT, YAOCTOBEPSIOIUI JNYHOCTh IpeACTaBUTENS 3asiBUTES.

10.3. B ciuywae oOpameHus 3a npenocraBieHueM [ocymapcTBEHHOM —ycinyru
npecTaBuTeNIeM 3asBUTENs, MMEIOIIEro JOBEPEHHOCTh Ha IMOJIMUCAHUE JIOKYMEHTOB, Clady
JOKYMEHTOB ¥ TIOJYYEHHUS pe3ylbTaTa, MpPEACTABISIOTCS CIeAylomme 00s3aTebHbIe
JIOKYMEHTBI:

a. 3asBICHHME, IIOJANMCAHHOE TMIPEJCTaBUTENEeM 3asBUTENS TIO (OpPME COTIIACHO
[Tpunoxenuto 6 k HacTosIIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY;

0. pemieHWe opraHa OINEKHM M TONEYUTEIhCTBA WM pPEIICHHE Cyda O TNPU3HAHUU
HECOBEPILICHHOJIETHETO IOJIHOCTBIO  JIEECIIOCOOHBIM 70  JIOCTH)KEHHUSI COBEPIICHHOJIETHUS
(oMaHCUIIUPOBAaHHBIM) B cllydyae I[0Jayd 3asBJIE€HUS OT MMEHHM HECOBEPLICHHOJETHETO
3asBuTens;

B. IOKYMCHT, HO)ITBep)KZ[aIOHII/Iﬁ IMOJIHOMOYHSA MMPEACTABUTEIIA BaﬂBI/ITCJ'IH;

I. JOKYMEHT, YAOCTOBEPSIOIUI JTUYHOCTh MPeACTaBUTENS 3asiBUTENS.

10.4. B cinyuae oOpaiieHus 3a mpeaocTaBieHueM ['ocymapCcTBEHHOM yCIyTU 3aKOHHBIM
IPEJCTaBUTENIEM - OTIEKYHOM JIMIIA U3 YMCIa IeTeH-CUPOT U AeTel, ocTaBIIuXcs 0e3 MoneyeHus
pomuTeneil, TPU3HAHHOTO 3aKOHOM  HEJEECIIOCOOHBIM, MPEACTaBISIIOTCS  CIETYIOIIHE
00s13aTeNbHbIE JOKYMEHTBI:

a. 3asBICHHWE, TIOJANMCAHHOE TMIPEJCTaBUTENEeM 3asBUTENS TIO (OpPME COTIIACHO
[Tpunoxenuto 6 K HaCTOSIIEMY AJMUHUACTPATUBHOMY PETJIAMEHTY;

0. TOKYMEHT, YAOCTOBEPSIOIINMA JTUUHOCTh 3asBUTEIS,

B. pelIeHUE Cyla O MPU3HAHUM JIMIIA U3 YHCIa JAETEeH-CHPOT M JeTel, OCTaBmuXcs 0e3
MOTIEYEHUS pOIUTENeH, He1eeCIIOCOOHBIM;

T. PElIeHHe OpraHa ONEKH U IMOTEYNTEIhCTBA O HA3HAYCHUH OIEKYHOM JIMIIA U3 YHCIIa
NeTei-CUpOT M JIeTei, OcCTaBIIMXCS 03 TONEeYeHUs pOAUTENIeH, MPU3HAHHOTO CYJIOM
HE/IeeCIIOCOOHBIM.

10.5. Onucanne J0KyMeHTOB TmpuBeaeHO B IlpunokeHun 7 K HacTosIIEMY
AJMUHUCTPAaTUBHOMY pPEIJIaMEHTY.

11.  Hcuepnwvigarowiuit nepeuenb 00KyMeHM 08, HE0OX0OUMbBIX OJ151 RPEOOCHABICHUSA
T'ocyoapcmeennoii ycayzu, komopuie Haxooamca 6 pacnopaycenuu Opzanog énacmu,
Opzanoe mecmnozo camoynpagnenus uiu Opzanuzayui

11.1. Hdns MPEIO0CTABICHHS TocymapcTBenHoOM YCIIYTH AJIMUHHCTpAIUEH
3aMpamnBaroTCs CIEAYIOLINE JOKYMEHTHI (CBEIECHHUS):



11.1.1. Bemwmcka w3 EamHOro TOCYZapCTBEHHOTO peecTpa  HEIBMKUMOCTH
3ampamuBaercss B Ynpasienun DenepanbHON CIy:KOBI TOCYJAapCTBEHHOW —PpETUCTpAIUH,
KajgacTpa u kaprorpaduu no MockoBCcKoi o6sacTu.

11.1.2. Hudopmamus o HAXOXICHUM CBEIEHUH O 3asBUTENE B CBOJHOM CIIHCKE
JIETe-CUpOT U JeTel, ocTaBIIUXCs 0€3 MONeYeHHsI POaUTeNeH, JTUI U3 UX YUCIIa, TOJIeKAIINX
00€ecreyeHNI0 JKUIBIMU IIOMEUIEHUSIMHM, B TEKyllleM TIoJy B ropojckoMm okpyre Ilatypa
MockoBckoii 00racTu 3anpamuBaetcs B MunucrepcTBe oOpazoBanusi MOCKOBCKOH 00J1acTH.

11.1.3. B ciyuae OTCYTCTBHSI CBECHHIA, TOATBEPIKIAIOIINX MECTO KHUTEIbCTBA (MECTO
npeObIBaHus) Ha TeppUTOpur MOCKOBCKOM 00J1acTH, B JOKYMEHTE, YIOCTOBEPSIOIINM JINYHOCTh
3asBUTENS - CBEACHUS, IOATBEPXKAAIONINE MECTO IKHUTEIbCTBA (MECTO TpeObIBaHMSA) Ha
TeppuTopud MOCKOBCKOM o0nactu U3 YmpaBieHHs 10 BONpPOcaM MUTpanuu [ naBHOrO
yIpaBiieHus MUHUCTEPCTBAa BHYTPEHHUX Jesl Poccun mo MockoBckoit obnacTu.

1.1. JloxymeHThl, yKa3aHHble B mnyHKTe 11.1. HacTosmero AJIMUHHUCTPATUBHOIO
perimaMeHTa MOTYT OBITh TIPEACTaBICHBI 3asBUTENIEM 10 COOCTBEHHOH WHHIIMATHBE.
Henpencrasnenue 3asBuTeneM yKa3aHHBIX JOKYMEHTOB HE SIBISICTCS OCHOBaHHMEM MJis OTKas3a
3asiBUTENIO B MIPEIOCTaBICHUY MyHUIIUIIaIbHON YCIyTH.

11.2. M®Il ne BmopaBe TpeboBaTh OT 3asBUTENS (MpeACTaBUTENS 3asiBUTEIS)
NpeCTaBICHUS JOKYMEHTOB U MH(POPMAIIUH, YKa3aHHBIX B HACTOAIIEM ITyHKTE.

11.3. M®Il ©e BmopaBe TpeboBaTh OT 3asBUTENS (TMpeAcTaBUTENS 3asiBUTENs)
npeocTaBlIeHUs] HHPOPMALIMK U OCYHIECTBIICHUS JACUCTBUI, HE TPEAYCMOTPEHHBIX HACTOSIIIUM
AJMUHUCTPATUBHBIM PETJIAMEHTOM.

12. Hcuepnuvlearowuit nepeuens 0CHOBAHUIL 011 OMKA3A 8 NpUEMeE U PeUCmPAyuu
00KYMeHm 08, Heo0xooumulx 01a npedocmasnenusn I'ocyoapcmeennon Ycayeu

12.1. OcHoBaHUSAMU JUI OTKa3a B MPUEME M PErHCTPaLUU JOKYMEHTOB, HEOOXOAUMBIX
Ut ipefocTaBiieHus [ ocy1apCTBEHHOH yCITyTH, SIBIISTIOTCS:

12.1.1. OOpamenue 3a TMpeaocTaBlIeHHEeM | OCylmapCcTBEHHOW  YCIyrH,  HeE
MIPEIOCTABIAEMON AIMUHUCTPALIHEH.

12.1.2. OOpamenue 3a  mnpenoctaBneHueM locymapcTBeHHOW — yciuyru — 0e3
NPEIbSBICHUS JOKYMEHTA, TIO3BOJISIONIETO YCTAHOBUTH JIMYHOCTH 3asButens (IIpexcraBurens
3asBUTEIIA).

12.1.3.  JIoKyMeHTHI cofiepKar MOAYUCTKH U UCTIPABIICHHSL.

12.1.4.  JIokyMeHTHI UMEIOT UCTIPABICHHUS.

12.1.5. JIokyMeHTHI COAEp)KaT TOBPESKACHUS, HAIMYAE KOTOPHIX HE IO3BOJISET
OJTHO3HAUHO MCTOJIKOBATh UX COJIEpKaHUE.

12.1.6.  JIoKyMEHTHI YTPATUJIH CHITY.

12.1.7. HexoppekTHoe 3amojiHeHHe 3asBUTENEM O00s3aTeNbHBIX MOoJed B 3asBICHUU
(mpu Tomade 3asBICHHS MPEACTABUTEIIEM 3asBUTEINs, HE YIOJHOMOYEHHOTO Ha IOIMCAaHUE
3asiBIIeHUS).

12.1.8. KauecTBO mpencTaBIEHHBIX JOKYMEHTOB HE MO3BOJSIET B IIOJHOM OOBEME
NPOYUTATh CBEJCHUS, CO/IEpIKAIIMECcs B TOKyMEHTaX.

12.1.9. TlpexacraBieH HEMOJHBIH KOMIUIEKT JOKYMEHTOB B COOTBETCTBUU C ITYHKTOM 10
HACTOSAIIETr0 AJMUHUCTPATUBHOTO PETJIAMEHTA;

12.1.10. ®opma momaHHOTO 3asBUTENEM (MpENCTaBUTENEM 3asiBUTENs) 3asBICHUS HE
cOOTBEeTCTBYeT (opMe 3asiBICHHUS, YCTAHOBJIEHHOW AJMHUHUCTPATUBHBIM pErIaMEHTOM
(ITpunoxenue 6 k HacToAIEMY ATMUHUCTPAaTUBHOMY PEITIAMEHTY).

12.2. Pemenne 06 oTkaze B MpPUEME M PETHCTPAllUU JTOKYMEHTOB, HEOOXOJMMBIX IS
npenoctasieHus [ocynapcTBeHHON ycnyru, odopmisiercs o gopme cornacHo [Ipunoxenuro 8
K HacTosIeMy AJIMUHHCTPAaTUBHOMY PETJIaMEHTY.

12.3. Pemiennie 00 OTKa3e B MpUEME W PETUCTPAIMU JOKYMEHTOB IIOJIUCHIBACTCS
YIOJIHOMOYEHHBIM crienuainructoM M®II u Beinaercs 3asBuUTeNnto (IPEACTaBUTENIO 3asBUTENS) C
yKa3aHMEM IPUYMH OTKa3a B CPOK He no3zaHee 30 MUHYT C MOMEHTA MOJIy4eHHUs OT 3asBUTEI
(npencraButens 3asBUTENSA) JOKYMEHTOB.



13. Hcuepnuvigarowuit nepeuenv 0CHO8aAHUIL 0711 OMKA3A 8 NPEOOCMABIEHUU
T'ocyoapcmeennoit ycayeu

13.1. OcHoBaHUsAMU 7151 OTKA3a B MIPEIOCTABICHUH | 0Cy1apCTBEHHON YCITYTH SBIISFOTCS:

13.1.1. Hamuuue mpOTHBOPEUMBHIX CBEICHHHM B 3asBJICHUU W TPUIOKECHHBIX K HEMY
JOKYMEHTaX.

13.1.2.  HecooTBEeTCTBUE KaTerOpHH 3asBHUTENIS KpPYTY JIHMI], YKa3aHHBIX B IYHKTE 2
HACTOSAIIETO AJIMUHUCTPATUBHOTO PEIIaMEHTA.

13.1.3. HecooTBeTcTBHE [TOKYMEHTOB, VyKa3aHHBIX B MyHKkTe 10 HacTosImero
AJIMUHHCTPAaTHUBHOTO pErNIaMEeHTa, 10 (hOpMe HITH COIEPKAaHUIO TPEOOBAHHSIM 3aKOHOIATEIbCTBA
Poccuiickoit @enepanuu.

13.1.4. 3asBieHHME TOAAHO JIMIOM, HE WMEIOUIMM IIOJHOMOYHMHA MPEICTABIATH
UHTEpeChl 3asBUTENsS, B COOTBETCTBHM C MYHKTOM 2.3 HacTOsmero AJIMHHHCTPAaTUBHOTO
periamenra.

13.1.5. OtcyrcTBUE CBeleHUN O 3asBHUTENC B CBOJHOM CIIMCKE JETEH-CUPOT U JETEeH,
OCTaBIIMXCS 0€3 MOTEUYEHUsT POIUTENEH, NI U3 Yhclia IETeH-CUPOT U JeTel, OCTaBIIMXCca 0e3
MOTICYCHHS] POAUTENEH, MOUIekKAIIUX O0SCICUCHUIO JKUIBIMU TOMEIICHUSIMUA B TEKYIIEM TOny
B ropozckoM okpyre Lllarypa MockoBckoii oonacTu.

13.1.6. Uudopmauus, KOTOpas COIACPKUTCS B JOKYMEHTaX, MPEACTaBICHHBIX
3asBuTeneM (mpeAcTaBUTENEeM 3asBUTENS), IMPOTUBOPEUUT CBEIACHUSM, COJEpKalIUMCS B
JOKYMEHTaX, HaXOJSIINXCS B BEIEHUU OPTaHOB BJIACTH.

14. Ilopaoox, pasmep u ocnosanus 63umanus 20Cy0apCmeeHHol NOWLIURbL UIU UHOU
naamel, 63umaemoi 3a npedocmasinenue I'ocyoapcmeennoii ycayeu

14.1. T'ocynapcTBeHHas yclyra mpeaocTaBisercs: OecIiaTHO.

15. Ilepeuens ycnyz, He00X00UMbBIX U 00A3AMENBHBIX 0N NPEOOCMAEIEHUSA
T'ocyoapcmeennoii yciyzu, 6 mom uucie nopaook, pazmep U 0CHOBAHUA 3UMAHUS
niamul 3a npedoCmaegieHue maKkux yciyz

15.1. Ycnyru, HeoOXoauMble B 00si3aTeNbHBIC JJIS MPEAoCTaBICHUs [ 0CynapCcTBEHHON
YCIIYTH, OTCYTCTBYIOT.

16. Cnocoowt npedocmagnenusn 3aagumenem 0OKYMEHMO8, HEODXO0OUMBIX
ona nonyuenusn I'ocyoapcmeennoi yciyzu

16.1. JImanoe obOpamenne 3asButens (npeacraBurens 3assurens) B MOLI.

16.1.1.  3asBuTenp (MpencTaBUTENb 3asBUTENS) MOXKET 3alUcaTbCs Ha JMYHBIA MpUEM
B MOI] 3apaHee mo KOHTaKTHBIM TenedoHam, ykazaHHbIM B [IpunoskeHunn 2 K HacTosIeMy
AIMUHUCTpPAaTUBHOMY periamMeHty, uinu nocpeacrtsoM PIITY. Ilpu  ocymiectBienun
IpeBapUTeNbHON 3anmucu 3asBUTENb (MIPEACTaBUTENb 3asBUTENS) B 00S3aTEIbHOM MOPSIKE
UH(pOPMHUpPYETCS O TOM, YTO MpeaBapUTEIbHAs 3allUCh AHHYJIUPYETCS B CiIydae HESIBKU IO
UCTEYEHUH 15 MUHYT C Ha3HAUYEHHOTO BPEMEHU NpUEMA.

16.1.2. /1151 nomyuenus ['ocynapcTBeHHON ycinyru 3asBUTENb (MPeACTaBUTENb 3asiBUTENS)
OpeAcTaBiIsieT  HeoOXOIMMBbIE  JOKYMEHTBI, yKa3aHHble B myHkTe 10  Hacrosiero
AJMUHUCTPATUBHOTO periiaMeHTa.

16.1.3. B cnyyae Hanmuuus OCHOBAaHUH, MPEIYCMOTPEHHBIX MYHKTOM 12 HacTOAILIETo
AIMUHUCTPAaTUBHOTO periaMmeHTta, crenuanucrom MOLl  3asButento (MpeicTaBUTEIIO
3asBUTENA) BBIACTCA pellieHre 00 OTKase B MpHeMe JOKYMEHTOB C YKa3aHHEM IMPUYHMH OTKa3a B
cpok He mo3aHee 30 MUHYT ¢ MOMEHTa MOJydeHUus: OT 3asBUTENs (IIPeCTaBUTENs 3asBUTES)
JIOKYMEHTOB.

16.1.4. B cnyuae ecinm OTCYTCTBYIOT OCHOBAHHS JUIsl OTKa3a B MpPUEME JTIOKYMEHTOB
crneuuanuct MOIL[ npuHuUMaeT mnpeacTaBieHHble 3asBUTENEM (TIPEICTaBUTENIEM 3asBUTEIIA)
JIOKYMEHTBI, 3alOJIHSICT M pacrieyaThiBacT 3asBieHue mo ¢opme cormacHo [Ipunoxkenuro 6 k
HacTosAlEeMYy AJMHHHUCTPaTUBHOMY DEIJIaMEHTY, KOTOpPOE IOJIMUCBHIBAETCA 3asBUTEIEM
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(mpencraButeneM 3asBuTens) B mpucyTcTBHHM crennanucta MOIL[. B cioyuae oOpamenus
npeAcTaBuTeNs 3asBUTENS, HE YIOJHOMOYEHHOTO Ha MOAMNUCaHUE 3asiBJICHUs, MPEICTaBISETCS
NOANKMCaHHOE 3asiBUTENIEM 3asiBJICHUE.

16.1.5.Cnermanuct M®I] ckanupyer mpencraBlieHHble 3asBUTENEM (TIPEICTaBUTENIEM
3asBUTENIS1) OPUTHHAJIBI TOKYMEHTOB, (popMupyeT aekTpoHHoe aeino B Moayne M®I] EVC OY),
CHHUMAET C TMPEACTABICHHBIX OPUTMHAIOB JOKYMEHTOB KOMHWHU W 3aBEpsieT HUX MOIIUCHI0 U
nedarsro MOII.

16.1.6. Cnemuamuct MOIL] pacrneuaTsiBaeT U BBIAACT 3asBUTENIO (IIPEICTABUTEIIO
3asBUTENsI) BBIMUCKY O TOJYYEHUHM 3asBICHUS, JOKYMEHTOB C yKa3aHHEM HUX IEepeuHs U
KOJIMYECTBA JIUCTOB, BXOJSALIET0 HOMEPA U JaThl IOTOBHOCTU pEe3yibTaTa IPEIOCTABIICHUS
I'ocynapctBennoit yciyru. Peructpupyer 3asBienue B Moayne okazanus ycayr EMC OV.

16.1.7. DnekrtponHOe neno (3asBiICHHE, MPUIaraéMble K HEMY JOKYMEHTHI, BBIITUCKA)
noctynaer u3z Moayns MOI[ EMC OV B Moaynb okazanusi ycayru EMUC OY B nens ero
(dbopMupoBaHUSL.

16.1.8. 3asBneHue, mnpuigaraeMple K HEMY JOKYMEHTHI M OK3EMIUISIpP BBIIHCKU
HanpaBisoTes u3 MOL] B AnMUHUCTpannio KypbepceKol CiTy>k00i Ha OyMasKHBIX HOCHUTEISX Ha
clenyromui padbounii 1eHb CO AHS UX MOXYYeHHsI OT 3asBUTeNs (IpeACcTaBUTENS 3asiBUTEN).

17. Cnocoowt nonyuenus 3aseumenem pe3yibmamos npeoocmagieHus
T'ocyoapcmeennoii yciyzu

17.1. 3asButens (mpeacTaBUTENb 3asgBUTENS1) YBEJOMIIAETCS O XOJI€ PacCMOTPEHUS U
TOTOBHOCTH PE3yJIbTaTa MperIoCcTaBiIeHus | 0cy1apcTBEHHOW YCIYTH CIEAYIONMMHE CIoco0amMu:

17.1.1.  uepe3 JIuunslii kabunet Ha PIII'Y;

17.1.2.  mocpenctBom cepsuca PIII'Y «Y3Harh craryc 3asBIeHU.

17.2. 3asgButens (TMpeacTaBUTENb 3asBUTENS) MOXET CaMOCTOATENBHO IOJIYYUTh
MH(GOPMAIIMI0O O TOTOBHOCTH pe3yJbTara IpeloCTaBlIeHUs [OCylapCcTBEHHOH YCIyTH IO
TenedoHy neHTpa TenedoHHoro oocmykuBanus Hacenenus MockoBckoii oomactu 8(800)550-50-
30.

17.3. Pe3ynbrat nmpenocraBieHus (0TKa3a B MpeocTaBlieHU ) ['ocy1apcTBEHHON yCayru
BblaeTcsl 3asBUTENIO (mpencraBuTento 3asButens) B MO®PL[ Ha OymakHOM HOCUTENE IO
UCTEYEHHUHU CPOKa, YCTAHOBJICHHOT'O JUIs MpelocTaBIeHus ['ocy1apcTBEHHON YCIyTH.

17.4. lna nonydeHust pesynbTrara ['ocymapcTBEHHOM yciayru 3asBHUTENb MPEACTABISET
JIOKYMEHT, YJOCTOBepsIolleld JIUYHOCTh. B ciydae oOpamieHus mnpeactaButess 3asBUTEINS,
NPEICTaBISIETCS  JOKYMEHT, YIOCTOBEPSIONICH JMYHOCTh TIPEACTAaBUTENS 3asBUTENS U
JOKYMEHT, MOJTBEPXJAIOUINI TMOJHOMOYMS Ha IOJy4yeHHe pe3yJbpTara IpeloCTaBICHUs
['ocynapcTBeHHOU yCIIyTH.

18. Maxkcumanvhwlit cpoK 0HCUOAHUA 8 0UEpeoU

18.1. MakcuMallbHBII CPOK OXHIAHHS B OYepeAd TpU TOAade 3asBICHHS O
npenocTaBieHuu ['ocyapcTBEHHON yCIyrd W TNpPU MOJYy4YEeHUH pe3yJbTaTa MpPeJoCTaBICHUS
["ocynapcTBeHHOM ycayru He 10JDKHA mpeBbimaTh 11,5 MunyT.

19. Tpeoboeanun Kk nomeuwenuam, 6 KOMOPHIX NPEOOCMABIACHICA
T'ocyoapcmeennasn ycnyza

19.1. TpebGoBaHusl K TOMEIIECHUSAM, B KOTOPBIX TperocTaBisieTcs [ocymapcTBeHHAs
yciyra, npuBeeHsl B [Ipunoxkennn 9 xk HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea I'ocyoapcmeennoit ycayzu

20.1. Tloka3zarenu MOCTYITHOCTH M KadecTBa [ OCymapCTBEHHOW YCIyrd TPUBEICHHI B
ITpunoxxennu 10 x HacTosAEMY ATMUHUCTPATUBHOMY PETJIAMEHTY.

20.2. TpeOoBanus K OOECHEYCHHUIO JIOCTYIMHOCTH [ OCYyTapCTBEHHOW YCIYTH IS
WHBAJIUIOB, MAJIOMOOWJIBHBIX TPYII HACEJICHHS W JIMIl C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMHU
310pOBbs IpuBeneHbI B [Ipunoxkennu 11 k HacTosimeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.
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21. Tpeobosanusn k opeanuzayuu npeoocmaenenusn I'ocyoapcmeennoii ycuyzu
6 271eKmpoHHOIL (hopme

21.1. B anexrponHoii popme ['ocynapcTBeHHas yciayra He IPea0CTaBIIsIeTCS.
22. Tpeooeanusn k opeanuzayuu npeoocmaenenus I'ocyoapcmeennoii ycnyzu 6 M®@I[

22.1. Opranmzanusi mnpepocraBieHus [ocynapcTBeHHOM yciyrum Ha 06aze MOIL]
OCYIIIECTBIISIETCSI B COOTBETCTBUU C COTJIALICHUEM O B3aHMMOJCHCTBUHM MEXAy AJIMUHHUCTpaIueit
u MOIL], 3akitOueHHBIM B IOPAJKE, YCTAHOBJIEHHOM 3aKOHOAATeabCTBOM. CrpaBoyHas
uHpopmanua o rpaduke paboTel, mecte pacnonoxenus MOL[, B KOTOpbIX OpraHuzyercs
npeznocTasieHne ['ocy1apcTBEHHOH YCIIyTH B COOTBETCTBUH C COTJIALIICHUEM O B3aUMOJICHCTBHH,
npuBoauTcs B [IpunoxeHuu 2 K HacToALEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

22.2. 3asBuTenb (MPEICTAaBUTENb 3asSBUTENS) MOXKET OCYIIECTBUTH IMPEIBAPUTEILHYIO
3anuch Ha nojaudy 3assiaeHus B MOL] cnenyronmmu cnocodamu Mo cBoeMy BbIOODY:

1) npu nuuHOM oOpaieHnu 3asBurens (npeacraButens 3asButesns) B MOL;

2) o tenepony MPII;

3) nmocpencteom PIITY.

22.3. Ilpu mpenBapuTenbHOM 3anmucu 3asBUTENb (IIPEACTABUTENb 3asBUTENS) COOOIIAET
CJIEIyIOIINE JaHHbIE:

1) damummro, uMs, 0TYECTBO (IIOCIEAHEE IPH HATHYHIH);

2) KOHTAaKTHBIA HOMEp TelieoHa;

3) azpec SIEKTPOHHOMN MOYTHI (IIPU HATUYHK ),

4) xenaeMble JaTy U BpeMs IPEACTABICHUS JOKYMEHTOB.

22.4. 3asBuTento (MpeACTaBUTENIO 3asBUTENsS) COOOLIAIOTCS JaTa M BpeMs IpuemMa
JIOKYMEHTOB.

22.5. Ilpu ocCylIecTBICHUN TMpelBapUTENbHON 3amucu 3asBUTENb (TIPEICTaBUTENb
3asBUTENSA) B 0053aTENbHOM MOPsIIKE MHPOPMUPYETCSI O TOM, YTO IpeABapUTENbHAs 3alUCh
AHHYJIMPYETCS B CIIydae ero HesiBKU M0 UCTEYEHUHU 15 MUHYT C Ha3HaYeHHOT0 BPEMEHHU IpueMa.

22.6. 3asButens (MpeacTaBUTENh 3asBUTENS) B 000 BpeMsl BIIpaBe OTKa3aThCs OT
npeBapUTEeNbHON 3aIHCH.

22.7. B OTCyTCTBHM 3asiBUTEJEH, OOpaTHBIIUXCS 10 MPEIBAPUTEILHONW 3allucHy,
OCYILECTBIIsICTCS ITpHeM 3asBUTENEH, 0OpaTUBIIUXCS B MOPSIJIKE OYEPEH.

22.8. KoncynpTrpoBanue 3asBUTENCH (MpencTaBuTeNnell 3asBUTENCH) MO TOPSIKY
npefocTtaBieHuss ['ocynapcTBEHHON yCcIoyrM OCYIIECTBISETCS B paMKaxX COIJIAIIEHUs O
B3aUMOJIEUCTBUH Mexy AnMuHucTpanuend 1 M®OLI, 3akIr04eHHOr0 B MOPSAAKE, YCTAHOBIEHHOM
3aKOHOJIaTEeILCTBOM.

I11. CocTaB, nocjie10BaTeIbHOCTb U CPOKH BBINIOJHEHHS AIMUHUCTPATHBHBIX NIPoLeAYP,
Tpe0OBaHNs K MOPSAKY UX BBINOJTHEHHS

23. Cocmas, nocnedoeamenbHOCHb U CPOKU 6bINOJIHEHUA AOMUHUCTDAMUBHBIX
npouedyp (Odeiicmeuit) npu npedocmasgnenuu I'ocyoapcmeennoii ycayeu

23.1. IlepeueHb aIMHUHUCTPATUBHBIX MPOILETYp MPH MPEJOCTaBIeHuHU [ ocynapcTBEHHOM
YCIIYTH:

1) llpuem 3asgBieHHs W  JOKYMEHTOB, HEOOXOJUMBIX JUIS  IPEAOCTABICHUS
['ocynapcTBeHHOU yCIIyTH.

2) Perucrpauus 3asBiIeHHS U JOKYMEHTOB, HEOOXOJMMBIX [UIi MPEJOCTaBICHUS
['ocynapcTBeHHON yCIIyTH.

3) OOpaboTka U NMpeaBapUTEIbHOE PACCMOTPEHUE JOKYMEHTOB.

4) ®dopMupoBaHHE ¥  HANpaBJICHHE MEXKBEJIOMCTBCHHBIX 3allpOCOB B  OpraHBbI
(opranmzanuun), ydacTBYIOIIME B IpenocTaBieHuu [ocymapcTBeHHOM ycayru. OkugaHue
OTBETA.
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5) llpunstiie perieHuss o mpeaocTaBieHHH (00 OTKa3e B MPEIOCTABICHUH)
I'ocynapcTBeHHOM ycinyru

6) Hampasienue (Bbigaua) pes3ysbraTa MpeAOCTaBIeHHs (OTKa3a B IPEIOCTABICHHM)
['ocynapcTBeHHOU yCIIyru.

23.2. Kaxxnas aiMUHUCTPATUBHAS MIPOLIEypa COCTOUT U3 aIMUHUCTPATUBHBIX JAEHCTBUH.
Ilepeuenr W  couepKaHUE€  AJAMUHUCTPATUBHBIX  JEHCTBHUM, COCTABIAIOIIUX  KAXKIYIO
aIMUHHUCTPATUBHYIO  Tpouenypy, nmpuBeaeH B [lpunoxennn 12 Kk  HacroseMmy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

23.3. brok-cxema  mpepoctaBieHuss ['OCyqapCTBEHHON — ycioyru — NpUBEACHA B
[Tpunoxxenuu 13 x HacTosAIEMY AJMUHUCTPATUBHOMY PEIVIAMEHTY.

IV. llopsiniok u ¢popMbI KOHTPOJISI 32 HCIIOJHEHHEM AIMUHUCTPATHBHOIO peryiaMeHTa

24, Hopaook ocywecmeienus KOHmMpPOJa 3a cod1100eHUeM U UCNOTIHEHUEM
O00LICHOCHIHBIMU TUUAMU, 20CYOAPCHIBEHHBIMU 2PANCOAHCKUMU CTIYHCAUUMU U
cneyuanucmamu AOmMunucmpayuu no10xceHuil AOMUHUCMPAMUBHO20 Pe2lamMenma u
UHBIX HOPMAMUGHBIX NPABOGHIX AKMOE, YCHIAHAGIUGAIOULUX MPEDOBAHUA K
npedoocmasnenuto I'ocyoapcmeennoii yciyeu, a makyice NPUHAMUEM UMU PeuleHUTl

24.1. KoHTpoJIb 32 COOMIOCHUEM JOKHOCTHBIMHU JIMIIAMHA A IMHUHHUCTPALIMH TTOJI0KCHHIMA
AJMUHUCTPATUBHOTO PETVIAMEHTA M WHBIX HOPMATHBHBIX TPABOBBIX aKTOB, YCTAHABIMBAIOIIMX
TpeOOBaHUS K MpeIoCcTaBIeHUIO ['0Cy1apcTBEHHOM YCIIYTH, OCYIIECTBIIsAETCS B hopMe:

1) Tekyiiero KOHTPOJS 3a COOJIOJACHHEM IIOJIHOTHI M Ka4yecTBa IMPEAOCTABICHHS
['ocynapctBenHo# yciyru (nanee - Tekyuiuii KOHTPOIb);

2) KOHTPOJIS 3a COOTIOICHUEM TTOPsi/IKa MTPEI0CTaBICHUs [ 0Cy1apcTBEHHON YCITYTH.

24.1. Texymuii  KOHTPOJb  OCYIIECTBISIET  PYKOBOAUTENb  AJIMUHUCTpAllUU U
YIOJIHOMOYEHHBIE UM JTOJDKHOCTHBIE JTUIIA.

24.2. Texymuil KOHTPOJIb OCYIIECTBISETCS B MOPSAKE, YCTAHOBIEHHOM PYKOBOIHUTENIEM
AJMUHUCTPAITUH JIJIsT KOHTPOJIS 32 UCTIOJTHEHUEM MTPABOBBIX aKTOB A IMUHUCTPAIIUH.

24.3. KoHTpoip 3a coOmroeHreM Mopsaka MpeaocTaBieHus ['ocyaapcTBEHHONW yCayru
OCYIIECTBISIETCA ~ MUWHUCTEPCTBOM  TOCYAApPCTBEHHOTO  YIpPaBJICHHUS, HWH()OPMaAIMOHHBIX
TEXHOJIOTHUI U CBSA3M MOCKOBCKOI 00JIaCTH B COOTBETCTBHHM C MOPSIKOM, YTBEPKICHHOM
noctaHoByieHreM [IpaButenscTBa MockoBckoit o0iactu ot 16 ampesnst 2015 roma Ne 253/14 «O6
yrBepxkaAeHuH [lopsiaka oOCyIIecTBICHUS KOHTPOJNS 3a MPEJOCTaBICHHEM TOCYIapCTBEHHBIX
U MYHUIIUTIAIBHBIX YCIYT HAa TEPPUTOPUU MOCKOBCKOW 0O0JIACTH M BHECEHWH H3MCHEHHWI B
[Tonoxxenne 0 MUHHCTEPCTBE TOCYIAPCTBEHHOTO YIpaBleHUs, HHOOPMAIMOHHBIX TEXHOIOTUMH
U CcBI3M MOCKOBCKOI 00jlacTH» M Ha OCHOBaHMHM 3akoHa MOCKOBCKOM oOjracté oT 4 Mas
2016 roma Ne 37/2016-O3 «Komekc MockoBckoit oOnactu 00 aqMUHUCTPATUBHBIX
MpaBOHAPYIICHUSIX .

25. Ilopaoox u nepuoouunocms ocywiecmenenusn Tekyuwiezo KOoHmpona noanomol
u kauecmea npeoocmasnenusn I'ocyoapcmeennoii ycnyeu u Konmpons 3a
coonooenuem nopaoka npedocmasnenusn I'ocyoapcmeennoi yciayeu

25.1. Tekymuii KOHTpPOJb OCYLIECTBISiCTCS B (OpME IOCTOSHHOIO MOHHUTOPHHIA
pelmleHMii W JEWCTBUM Y4YacTBYIOIIMX B IPEAOCTaBIeHWH ['OCyIapCTBEHHOM — yCIyTH
JOJDKHOCTHBIX JIMI U CTICLUATUCTOB AJIMUHUCTPALIUH, a TAK)KE B (pOpME BHYTPEHHHUX MPOBEPOK
B AJIMUHHUCTpallM{ MO 3asBiICHUSIM, OOpallleHUsM U jkajo0aMm TpaxaaH, UX OO0beIUHEHUH U
OpraHu3aliiii Ha pelleHus, a Takke JaedcTBus (Oe3leiCTBHE) JOJDKHOCTHBIX JIMII U
CHEIHUAINCTOB AIMUHUCTPALIUY, YYACTBYIOIIUX B MpeAocTaBieHnu ['ocyiapcTBeHHON yCayru.

25.2. Tlopsimok ocymiecTBIeHUsT TeKylero KOHTPOJS YTBEP)KIAeTCSd PYKOBOIUTENIEM
AJIMUHHUCTpALIIH.

25.3. KonTponb 3a cobrofeHueM nopsijka npefoctaBieHust ['ocyqapcTBeHHON yciayru
OCYILIECTBIISAETCS YIIOJIHOMOYEHHBIMU JOJPKHOCTHBIMU JULIAMHU MuHucTepcTBa
rOCYJapCTBEHHOTO YIpaBJICHUs, UHOOPMAIIMOHHBIX TEXHOJIOTHNA M CBA3M MOCKOBCKOH 0biacTu
IOCPEJCTBOM IPOBEJIEHUS IUIAHOBBIX M  BHEIUIAHOBBIX IPOBEPOK, CHCTEMATUYECKOIO
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HaOJIIOAEHUS 32 MCIIOJHEHMEM OTBETCTBEHHBIMU JOJDKHOCTHBIMM JIMIAMHU AJMUHHCTPALUU
MOJIOKEHUH AJMUHUCTPATHBHOTO PErjlaMEeHTa B YaCTH COOJIOACHUS MOPsIKA MPEI0CTaBICHUS
['ocynapcTBeHHOM YCIIYTH.

25.4. KonTponpe 3a npenocraBienueM ['0CynapCTBEHHOM YCIYTH OCYIIECTBISAETCS
MHUHHCTEPCTBOM TOCYAapCTBEHHOIO YIPaBI€HHs, WH(OPMAIMOHHBIX TEXHOJIOIMH M CBSI3U
MocKkoBCKO#l o0sacTh B COOTBETCTBUM C [lopsSAKOM  OCYIIECTBICHHS KOHTPOJS 32
IIPEIOCTABICEHUEM T'OCYIAPCTBEHHBIX M MYHMIMIIAJIBHBIX YCIyl Ha TEPpPUTOpUM MOCKOBCKOU
obnactu W BHeceHMM u3MeHeHMW B IlomoxxeHne o MuHHCTEPCTBE TrOCYAapCTBEHHOTO
ylpaBiieHUs,, MTHPOPMAIIMOHHBIX TEXHOJIOTUH U CBsI3U MOCKOBCKOW 00JacTH, YTBEPXKIEHHBIM
nocranosjieHueM [IpaBurenscTBa MockoBckoii o6mactu ot 16.04.2015 Ne 253/14.

26. OmeemcmeeHHOCHb 00NHCHOCIMHBIX UL, 20CYOAPCMEEHHBIX 2PANHCOAHCKUX
CIIYHCAWUX U CREYUATUCI 08 AOMUHUCMpPayuU 3a peuieHus U Oelicmeus (bezoelicmaue),
npunumaemwle (ocywecmensnemole) umu 6 xooe npedocmasnenusn I'ocyoapcmeennoi ycnyeu

26.1. JIoJKHOCTHBIE JIMLA, TOCY/AapCTBEHHBIE IPaXIAHCKUE CIY)KAIllUe U CIIELUAINUCTBI
AJIMUHUCTpallMy, OTBETCTBEHHbIE 3a MpEJOCTaBI€HHE | OCydapCTBEHHON yciayru u
y4acTBYIOLIME B IpeNoCTaBlIeHUU [OCyTapCTBEHHOM YCIyrd HECYT OTBETCTBEHHOCTb 32
IpUHUMAaeMble (OCYIIECTBIISIEMbIE) B X0/I€ MpeIocTaBiIeHus [ 0CyJapCTBEHHON yCIyTrH pemeHus
u gaeiictBus (Oe3neiicTBHE) B COOTBETCTBUM C TpeOOBaHMSIMU 3aKOHOJATeNbCTBa Poccuiickoit
®enepan 1 MOCKOBCKOM 00J1aCTH.

26.2. HerosiHoe WM HEKauyeCTBEHHOE IIpeJocTaBieHue [ocynapCcTBEHHOM YCIyrH,
BBIIBIICHHOE B Tporecce TeKymero KOHTpPOJIsA, BIEYET NPUMEHEHHE UCIHUILIHHAPHOTO
B3bICKaHMsI B COOTBETCTBUU C 3aKOHOJaTeabcTBOM Poccuiickoit denepaunn.

26.3. Hapymienue mopsiika mpeaocTaBieHus ['oCyqapCcTBEHHOHN yCIyrH, MOBIEKIIEE ee
HEMpe/CTaBIeHUEe WIM MpeaocTaBieHne [ ocylapcTBEHHON YCIyrd € HapylIEeHHEM CpoKa,
YCTAHOBJICHHOTO AJMHHHUCTPAaTUBHBIM PETIAMEHTOM, IPEeIyCMaTPUBAET aIMHHHCTPATUBHYIO
OTBETCTBEHHOCTb JOJDKHOCTHOTO JUIa AJMMHHUCTpAIMM, OTBETCTBEHHOI'O 3a COOJIOACHUE
NopsJIKa MpeAoCTaBlIeHNus [ ocyaapCcTBEHHOM YCIyrH, YCTaHOBJIEHHYIO 3aKOHOM MOCKOBCKOI
obmactu or 4wmas 2016 roma Ne 37/2016-O3 «Kongexkc MockoBckoil o6iactu 00
a/IMAHUCTPATHBHBIX TIPAaBOHAPYIICHUSIX).

JIOJDKHOCTHBIM  JTUIIOM AJTMHUHMCTPALMU, OTBETCTBEHHBIM 3a COOJIOJCHUE MOpsAIKa
npefocTaBieHusl [ ocynapcTBEHHOHW — yCIyrW — sIBISIETCS  PYKOBOJUTENb  TOAPA3ICICHHS,
yKa3aHHOT'O B IyHKTe 5.1. HacTosAIero AAMUHUCTPATUBHOTO pErJaMeHTa.

217. Ilonoscenusn, xapakmepusyroujue mpedosanus K nOpAOKy u popmam KOHmpona
3a npedocmasnenuem I'ocyoapcmeennoii yciyzu, 6 mom wuciie co CopoHbl 2paxcoan,
ux 00veOuHeHull U OP2anu3auuil

27.1. TpeboBanuaMHU K mopsaaky u (opmam TeKylero KOHTpPOJIs 3a MPeJOCTaBICHUEM
I'ocynapcTBeHHOM yCIIYTH SIBIISIFOTCSI:

HE3aBUCHMOCTb;

TIIATEIBHOCTb.

27.2. He3aBHCHMOCTH TEKYIIETO KOHTPOJIIS 3aKITF0YAETCS B TOM, YTO JTOJHKHOCTHOE JIUIIO,
YIIOJIHOMOYEHHOE Ha €ro OCYIIECTBICHHWE, HE HaXOIUTCS B CIY)KeOHOW 3aBHCHUMOCTH OT
JOJDKHOCTHOTO JIMIa AJIMUHUCTPAIMY, YYacTBYIOIIETO B TPEAOCTAaBICHUH | 0CymapCTBEHHOM
yCIyrH, B TOM YHCIIe HE MMEeT OJM3KOro POJACTBA MM CBOMCTBA (POJUTENH, CYNpPYTH, JIETH,
OpaTbsi, CECTPHI, a TAK)Ke OpaThs, CECTPBI, POJUTEIH, IETH CYIIPYTOB M CYNIPYTH IETEH) C HUM.

27.3. JIomKHOCTHBIE JHUIA, OCcyIlecTBIsAone TeKymuid KOHTPOIIb 3a MPel0CTaBICHUEM
['ocymapCTBeHHOW YCIIyTH, AOJDKHBI TPHHAMATh MEpBl IO TIPEJAOTBPAIICHUIO KOHQIMKTA
HUHTEPECOB IPH NPEJOCTABICHUH ['0Cy1apCTBEHHOMN YCIyTH.

27.4. TmareabHOCTh OCYIIECTBICHUS TEKYIIEro KOHTPOJS 3a MPeAoCTaBICHUEM
['ocymapCTBEHHOM yCIyrd COCTOUT B MCIOJIHEHUH YMOJHOMOYEHHBIMHU JIMLAMH OOS3aHHOCTEH,
IPEIYCMOTPEHHBIX HACTOSALIMM PA3/IEIOM.
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27.5. T'paxnmane, nx oObEIWHEHUS W OpPTaHM3AIMU JJIsl OCYIICCTBJICHHS KOHTPOJS 3a
IpelocTaBieHueM [ 'ocyaapCcTBEHHOM  ycilyrm ¢  Lenbl0  COOJIIOJEHUS  IopsAjKka  ee
IPEOCTABICHUS] UMEIOT IPABO HANpaBiATh B MHHUCTEPCTBO TOCYAapCTBEHHOIO YIPABICHHUS,
UH(POPMALIMOHHBIX TEXHOJOTUH M CBsI3W MOCKOBCKOM 00JIacTH >KanoObl Ha HapylIeHHE
JIOJDKHOCTHBIMU JIMLIAMM TIOPAJKA MpeAocTaBieHus ['ocyqapcTBEHHOIN ycilyru, MOBJEKILee ee
HENpPEJICTaBICHUE WM  IPEJOCTaBICHHE C  HAapylIEHUEM CpOKa, YCTAHOBJIEHHOI'O
AJIMMHUCTPAaTUBHBIM PETIAMEHTOM.

27.6. I'paxxnane, nux oObENMHEHHS W OPTaHMU3ALMU JUIS OCYLIECTBICHHS KOHTPOJS 3a
npenocTaBieHueM ['ocyapCcTBEHHON yCIIyrM MMEIOT IPaBO HAIPABIATh B AJIMHHHUCTPALUIO
UH/IMBUYaJIbHBIE M KOJUICKTHUBHBIE OOpamieHHsi C MPEUIOKEHUSMHU I10 COBEPIIECHCTBOBAHUIO
nopsiika npefocTaBieHuss ['OCyaapCTBEHHOM YCIyrM, a Takke >KajoObl M 3asBIEHUS Ha
neiictBus (0e37eicTBUE) MOIDKHOCTHBIX JIMLL AJMHHHCTPAlMM W NPUHATBIE MMHU pEIICHUS,
CBsI3aHHBIE C IIpeJocTaBieHueM ['ocy1apcTBEHHOH yciyru.

27.7. Kontponb 3a mpemoctaBiieHHeM [ OCymapCTBEHHOW YCIYI'H, B TOM YHUCIIE CO
CTOPOHBI TpaXJaH UX OOBEAMHEHMH U OpraHu3alui, OCYIIECTBISIETCS IOCPEICTBOM
OTKPBITOCTU JIEATEIILHOCTH AJMHHUCTPAIMH TPU TPEIOCTABICHUN | 0Cy1apcTBEHHOW YCIyTH,
HOJy4EeHUsl IOJHOM, aKTyaJbHOW M JIOCTOBEpHOW HH(POpPMALUU O MHOPSJIKE MpPeNoCTaBICHUS
['ocymapCTBeHHOM yCIyrd U BO3MOXHOCTH JOCYAEOHOTO paccMOTpeHHs oOpameHuii (3kanod) B
npoliecce noyuydeHus ['ocyiapcTBeHHOM yCiiyTru.

27.8. 3asButenu (peaCcTaBUTENN 3asBUTENICH) MOTYT KOHTPOJIUPOBATH MIPEIOCTABICHUE
['ocymapcTBEeHHOM yclyrd IyTeM MOJydeHUs HMHPOpMalUu O XOJe MpeloCTaBICHUS
['ocynapcTBEeHHOH yCiyry, B TOM YHCIIE O CPOKaX 3aBEpLUEHUS aJMHUHHCTPATUBHBIX IPOLEAYD
(neiictBuit) o TenedoHy, MyTeM NUCbMEHHOr0 0OpalleHHs, B TOM YHUCIIE 110 3JIEKTPOHHOH 1moure
u uepe3 PIII'Y, B Tom unciie B M®I] nocpencrsam OecruiarHoro goctyna k PIITY.

V. ocyneoHblii (BHecyaeOHbIH) MOPSIOK 00:KAT0BAHUSA PeLIeHUI U AelcTBUIt
(0e3meiicTBUSA) JOJKHOCTHBIX JTHI AIMMHUCTPAIUN, a TaKxke cnenquaancro M®II,
YYacTBYIOIIMX B npeaocTaBjieHun ['ocyrapcTBeHHoi ycayru

28. Jlocyoebnbwlit (6énecyoednvlil) nOpAOOK 00can08anus peuieHui u 0eiucmeuil
(6e30eiicmeus) 00aHCHOCHIHBIX JIUY, 20CYOAPCMEEHHBIX CILYHCAUWUX U CREUUATUCM 08, d
makoce cneyuanucmoe M®LI, yuacmeyroujux ¢ npeoocmaenenuu I'ocyoapcmeennoi ycuyzu

28.1. 3asBurenp (mpencTaBUTENb 3asBUTENA) HMEET IpaBO OOpaTUTbCS B
AIMUHUCTpaLMIoO, a Takke B  MMHHCTEPCTBO  TOCYAAPCTBEHHOIO  YIpPaBIIECHUS,
UH(POPMALIMOHHBIX TEXHOJIOTUH M CBA3M MOCKOBCKON 00JIacTH ¢ ’kano0oil, B TOM uucie B
CIIEIYIOIINX CITydasx:

1) mapyuieHue cpoka peructpanuu 3asBieHus 3asBuTels (MpeacTaBuTess 3asBUTEIS) O
npenocTaBieHuu ['ocynapcTBEHHON yCIyTrH, YCTAHOBJICHHOIO HACTOSIIMM AJIMHUHUCTPATUBHBIM
pErIaMeHTOM;

2) HapyllleHHe CpOKa TMpeJOCTaBIeHUs] [ 0CyqapCTBEHHON YCIyrH, YCTAHOBJICHHOTO
HACTOALUM AJIMAUHHUCTPATUBHBIM PETJIAMEHTOM,;

3) TpeboBanre y 3asButens (MpeacTaBUTENs — 3aABUTENsA)  JIOKYMEHTOB, HE
IPETYyCMOTPEHHBIX HACTOALIUM AJIMUHUCTPATUBHBIM DPETJIAMEHTOM JUIsl IIPENOCTABIICHUS
['ocynmapcTBeHHOM yCiyry;

4) oTka3 B TpuUeMe JOKYMEHTOB Yy 3asBuUTeNs (NMPEACTABUTENS 3asiBUTEINS), €CIU
OCHOBaHU$ 0TKa3a He MPeAyCMOTPEHBI HACTOALIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) oTka3z B mpenocTaBleHUU [ OCyNapCTBEHHOW YCIYrH, €CIIM OCHOBaHUS OTKa3za He
PeyCMOTPEHBI AIMUHUCTPATUBHBIM PETJIAMEHTOM,;

6) TpecOoBanre ¢ 3asgBuTens (NMPEACTaBHUTENs 3asBHUTENs) NpPU  IPEJOCTABICHUU
l'ocynmapcTBeHHOM yCIIyrd TIaThl, HE MPEIYCMOTPEHHOW HACTOAIMM AJIMUHHCTPATUBHBIM
pErIaMeHToM;

7) OTKa3 JOJDKHOCTHOTO JIMIA AJMUHHCTPALMH B MCHIPABICHUY JOIYLICHHBIX OIEYaTOK
U omKMOOK B BBIJAHHBIX B pe3yJbTaTe MpeAocTaBleHHs [ ocyapcTBEHHON yCIyru JOKYMEHTax
1100 HapyllIeHHE YCTaHOBJIECHHOI'O CPOKA TAaKUX UCIIPABICHUH.
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28.2. Kamoba momaercs B MHCHbMEHHOW (opMe Ha OyMaKHOM HOcUTene b0 B
AIIEKTPOHHOH (opMe.

28.3. Kamoba moxeT ObITh HampaBieHa yepe3 JmuHbIi kabuHeT Ha PIII'Y, nomana npu
nocemeHnn MOI], HampaBieHa 1O TOYTE, C WCIONB30BAaHHEM O(UIMATHHOTO caiTa
AIMUHUCTpallMU, a TaKkKe MOXeT ObITh MpHUHATA MpU JHUYHOM [pHeMe 3asBUTENs
(mpencraButenst 3asBuTens) B AnmuHucTpauuu. MHpOpManus o Mecte mpueMa, a Takxke o0
YCTaHOBJECHHBIX JUIs TpHeMa JHSIX M dYacax pasMelleHa Ha oduuuaibHOM —caiite
AJIMHUHHCTpAIK HHPOPMALIMOHHO - TEJIEKOMMYHHUKAIIMOHHOM ceTH MHTepHeT.

28.4. XKayoba nomkHa COAepKaTh:

1) HamMeHOBaHHWE OpraHa, mpefocTaBisgionero [ocymapcTBEHHYIO YyCIyry, Iubo
OpraHu3aIy, YJacTBYIOIIeH B mpeaoctaBieHun ['ocymapcrBennon yenyru (M®ILI); damumnmto,
UMs, OTYECTBO JOJDKHOCTHOIO JIMIA, T'OCYJAapCTBEHHOI'O CIIY)Kallero, CHENUalNCTa Opraa,
npenocrasisomiero  ['ocymapctBeHHyro — yciyry, Ju0OO  CHelMaaucTa  OpraHu3allvy,
Y4YacCTBYIOIIEH B MPEAOCTABICHUUA [ OCyHapCTBEHHOW YCIyIH, pEIIEHUS W  JICUCTBUS
(Oe3nelicTBUE) KOTOPOTO 00XKATYIOTCS;

2) hammnio, MMsI, OTYECTBO (TIOCIIETHEE - IPH HATMYHUH ), CBEICHHUS O MECTE )KUTEIbCTBA
3asButens (mpeacTaBuTens 3asBUTENs) - (U3MUYECKOTO JIMIAa TUO0 HAaMMEHOBAaHUE, CBEACHUS O
MECTE€ HaXOXJACHUs 3asBUTENs (IIpEeACTaBUTENS 3asBUTEINS) - IOPUAMYECKOTO JIUIA, a TaKKe
HOMep (HOMepa) KOHTaKTHOTO TeliepoHa, aapec (aapeca) JIeKTPOHHOH MOYTHI (MMPY HAIWMYUHN) U
MOYTOBBIA aJpec, MO KOTOPHIM JOJDKEH OBITh HAampaBJeH OTBET 3asBUTENIO (IPEACTABUTEIIO
3asBUTEN);

3) cBeaeHMs 00 00KaTyeMbIX PEIICHUSX U JCHCTBHIX (0€31eHCTBUSAX);

4) 1oBOMBI, HA OCHOBAaHUHU KOTOPBIX 3asBUTENb (TPEACTaBUTENb 3asBUTEINS) HE COTJIACEH
C pellieHueM U JercTBUeM (0e31eCTBHEM).

3agButeneM (MpeacTaBUTENeM 3asBUTENs) MOTYT OBITh MPEICTaBICHBI JOKYMEHTHI (TIpU
HaJIMYUU), TOITBEPKIAIOIIUE €TO TOBOJIBI, TM00 X KOMHH.

28.5. B cinyuae ecnu xanoba monaercsa uepe3 IlpencraBurens 3asBUTENS, Takxke
IpeJICTaBIsIeTCs JOKYMEHT, MOATBEPKIAIOIINM [TOJTHOMOYHUSI Ha OCYLIECTBICHHUE JEHCTBUH OT
UMEHHU 3asBUTEIS.

28.6. JKanoba, mnoctynuBmas B AJMHHHCTPALMIO MOJUIEKUT PAaCCMOTPEHUIO
JOJPKHOCTHBIM JIMLIOM, YITOJTHOMOYEHHBIM Ha PACCMOTPEHUE 3Kano0, KOTOPbI 00ecreunBaeT:

1) mpuem u paccMOTpeHHE Xajo0 B COOTBETCTBUM ¢ TpeOoBaHUsIMU DenepalibHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu HpeAOCTABICHHUS TOCYIApCTBEHHBIX U
MYHUIUTATBHBIX YCIYT;

2) wuHbpopmupoBaHue 3asBuTeneil (mpenacraButeneil  3asBuUTeNed) O  MOpsAIKe
00xaloBaHus pelieHni u neicTBuil (0e3aeicTBIS), HapyIIAoIUX UX MpaBa u
3aKOHHbBIE UHTEPECHI.

28.7. XKanoba, mocTynuBmas B AJMHUHHCTPAIUIO TOUICKUT PETUCTPAIIUN HE TTO3]IHEE
CJIEZYIOIIETO Paboyero THS CO JIHS €€ MOCTYIICHHUS.

28.8. Xanob6a moaeuT pacCMOTPEHHIO:

B TeueHue 15 paboumnx AHEH co HS ee perucTpalmi,

B TeueHue 5 padouux JHEH co JHS ee perucTpanuu B ciaydyae o0KajloBaHHUS OTKa3a B
npueme JokymeHtoB y 3assurens (IIpeacraButens 3asBurens) JubOO B HUCHpPaBICHUU
JOTIYIIIEHHBIX OMNEYaTOK M OIMMOOK WM B cilydyae 00XaJloOBaHUS HApPYIIEHUS YCTaHOBIEHHOTO
CpOKa TaKUX MCIIPABICHHA.

28.9. B cinyuae ecnu 3asBurenem (IIpeacraBurenem 3asBUTENsS) B AJIMUHHUCTPAITUIO
1oJaHa ’kanoba, paccCMOTpEHHE KOTOPO He BXOAUT B €r0 KOMIIETEHIINIO, B TeUeHHe 3 pabounx
OHE Cco JHSA ee perucTpauud B AJIMUHUCTpallMU Kajloba TIepeHamnpaBiseTcss B
YIIOJIHOMOYEHHBI Ha €€ PacCMOTPEHHUE OpraH, 0 YeM B MUChMEHHOH (opme mHpopMuUpyercs
3asBuTENH (IPEICTABUTENb 3asSBUTEIIS).

[Ipu 3TOM CpPOK paccMOTpPEHHsI aJlOObl MCUMUCIAETCS CO JHS PErHCTPALUU KanoObl B
YIIOJTHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpTaHe.

28.10. Ilo pe3ynmpTataM pacCMOTpPEHHs KajJoO0bl ATIMHHHUCTPALUS MPUHUMAET OJHO U3
CIEAYIOUIMX PEUICHUN:
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1) ymomneTBOpsieT >kaio0y, B TOM 4YHCiIe B (opMe OTMEHBI TMPHUHATOTO pPEIICHUS,
UCTIPABJICHUS JIOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yNbTaTe MPEIOCTaBICHUS
['ocynapcTBeHHON yCilyru AOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPENICTB, B3UMaHUE
KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMU IPaBOBbIMU akTaMu Poccuiickon ®Penepaunuu,
HOPMAaTUBHBIMH ITPAaBOBBIMU aKTaMu MOCKOBCKOI 00J1acTH;

2) OTKa3bIBAET B YAOBJIETBOPEHUU 7KaJIOOBI.

28.11. He mo3gHee IHSA, CIEIYIOLIETO 3a JHEM MPHUHATHS PEIICHHs, YKAa3aHHOTO B
nyHkTe 27.8 AJQMHHHCTpaTHUBHOrO periameHTta, 3assurento (IIpexcraBurento 3asButens) B
nucbMeHHOU (opme u mo xenanuto 3asButens ([IpencraBurento 3asBUTENS) B 3JIEKTPOHHOMN
¢dbopme HampaBIsIETCs MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS HKaI00bI.

28.12. [Tpu YOBIIETBOPEHUH KATOOBI AJIMUHHCTpALIUS MIPUHUMAET
MCUEPIIBIBAIOIINE MEphI 10 YCTPAHEHHIO BBIABICHHBIX HApYIICHUI, B TOM 4YHCIIE IO BbIJaue
3asutento (IlpencraButento 3asBUTENs) pe3ynbTara ['OoCyqapCTBEHHOHN YCIyru, HE IMO3]HEE
CPOKOB, YKa3aHHBIX B TyHKTE 8 HACTOSIIET0 ATMUHUCTPATUBHOTO PETJIAMEHTA CO JHS MPUHSATHUS
pelIeHusl.

28.13. AjnMuHUCTpamMs OTKa3bIBa€T B YIOBJIETBOPEHHH JKaJOOBl B CICAYIOIIMX
CITyJasix:

1) HanW4Ms BCTYNHUBIIETO B 3aKOHHYIO CHJIY PEIICHHS CY/Ia O TOM K€ MPEIMETE H IO TEM
K€ OCHOBAHUSIM;

2) mojavM HKajuoObl JIMIIOM, IOJIHOMOYHSI KOTOPOTO HE IOATBEPKICHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHO/AaTenbcTBOM Poccuiickoii deneparuiy;

3) Hamu4us pelIeHUs IO KajloOe, MPUHATOTO paHee B COOTBETCTBUU C TPEOOBAHUAMHU
AJIMUHUCTPATUBHOTO PETJIAMEHTA B OTHOIIEHUHU TOTO e 3asgBUTENS U 10 TOMY K€ MPEAMETY
’KaJ100bI;

4) npu3zHaHMA KAIT0OBl HEOOOCHOBAHHOM.

28.14. B cnyyae yCTaHOBJICHHUS B XOJI€ WM TIO pe3yJbTaTaM PAacCCMOTPEHHUS KAIOOBI
IPU3HAKOB COCTaBa aJMUHHCTPATUBHOIO MPABOHAPYIIEHUS JODKHOCTHOE JIMIO, HaJelIeHHOE
MOJTHOMOYHMSIMH 10 PAaCCMOTPEHHIO JKa00, He3aMeUINTENbHO HAaIMpaBiseT WMEIOIINecs
MaTepuaibl B OpraHbl NPOKYpaTypel U B MHHHCTEPCTBO TOCYAapCTBEHHOIO YIpPAaBJICHUS,
MH(OPMALIMOHHBIX TEXHOJIOTUH U CBSI3U MOCKOBCKOM 001acTH.

28.15. B cnyuyae ycTaHOBJIEHHUS B XOJi€ WIM 1O pe3yjbTaTaM PACCMOTPEHUsS KaJlOObI
NPU3HAKOB TPECTYIUICHHS JODKHOCTHOE JIUIO, HAJIEIIEHHOE TIOJTHOMOYHSIMHA TI0 PACCMOTPEHUIO
*ano0, He3aMeUIMTENIbHO HalpaBiiieT UMEIOIMEcs] MaTepuajabl B OpraHbl MPOKypaTypbl U B
MWUHHCTEPCTBO TOCYJApCTBEHHOTO YIpAaBJICHUS, WH(GOPMAIMOHHBIX TEXHOJIOTHHA W CBSI3U
MockoBckoii 00macTH.

28.16. B oTBere 1o pe3yabTaTaM pacCMOTPEHUS JKATO0ObI YKa3bIBAIOTCS:

1) nomxHOCTb, (aMuiausg, HMs, OTYECTBO (IPU HAIMYUM) JOJHDKHOCTHOTO JIMIA
AJIMHHUCTpAINH, TPUHSBIIETO PEIICHHE TI0 Kano0e;

2) HOMep, JaTa, MECTO MPUHATHUS pEIleHUs], BKIIOYasi CBEACHUS O JOJDKHOCTHOM JIMIIE,
pelieHue wiu aeiictaue (6e31eicTBre) KOTOPOro o0xalyercs;

3) damumus, UMs1, OTUYECTBO (TMIPH HATMYUH) WM HAUMEHOBAaHUE 3asiBUTEIIS;

4) ocHOBaHUS JJISl IPUHATHS PELICHHS IO Kaslo0e;

5) mpuHATOE 10 Xano0e penieHue;

6) B ciydae ecnu >kanoba mpusHaHa 0OOCHOBAHHOM — CPOKHM YCTPAHEHHS BBISBIEHHBIX
HapyILIEHUH, B TOM YHUCIIEe CPOK MPeI0CTaBIeHUs pe3ynbraTa ['ocy1apcTBEHHOH yCiyry;

7) B coydae ecnu jkanoba mpu3HaHa HEOOOCHOBAHHOM, - MPUYMHBI MMPU3HAHUS KATOObI
HEOOOCHOBaHHOW M MH(poOpMalMs O IpaBe 3asgBUTENs 00XaloBaTh MPUHATOE pEIIeHHE B
Cy/1e0HOM TIOPSIJIKE;

8) cBeneHMs O MOPsAIKE 00KATOBaHMS IPUHATOTO MO KajloOe peIIeHHs..

28.17. OtBer mO  pe3yidbTaTaM  pPacCCMOTPEHHUS  JKAJIOObl  TOJMHUCHIBACTCS
YIIOJIHOMOYEHHBIM Ha PaCCMOTPEHHE KaJI00bI JOJDKHOCTHBIM JIMIIOM AJIMUHUCTPAIIUH.

28.18. AnMuHHCTpalus BIpPaBE OCTABHUTH JKaJI0Oy O€3 OTBETA B CICAYIOMIUX CIIyJasx:

1) orcyrctBust B xkamoOe Qamunuu 3asBuUTENs WM TOYTOBOTO ajapeca (aapeca
3IEKTPOHHOU MOYTHI), IO KOTOPOMY JIOJKEH ObITh HAalpaBJIeH OTBET;
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2) HaIMYUS B ’Kajlo0€ HEIEH3YPHBIX JINOO OCKOPOUTEIHHBIX BBIPAKECHHM, YIPO3 KU3HH,
3JI0POBBIO M UMYIIECTBY JODKHOCTHOTO JIMIIA, a TAKXKE YIEHAM €ro ceMbH (»kanoba ocraercs 0e3
OTBETa, MPU ITOM 3agABUTENIO (TMPEACTABUTENIO 3asBHUTENS) COOOIIAETCS O HEJOMYCTUMOCTH
3JI0yTIOTPEOIICHUS] TIPABOM);

3) OTCYTCTBHS BO3MOXHOCTH IPOYMTATh KaKyr-JIMOO 4YacTh TEKCTa »ajnoObl (>kamoda
ocraerca 0e3 OTBeTa, O 4eM B TeueHHe 7 pabouux IHEW CO JHA PETHCTpPalUU >KaJoObl
coobmaercst 3asBUTENIO (MPEACTABUTENIO 3asBUTENS), €Cd ero (GaMuiIus U MOYTOBBIA ajapec
MO/JIA0TCS] IPOUYTEHUIO).

28.19. 3asBurtenb (TpeaCTaBUTENIb 3asBUTENSA) BIPaBe O00XKAJIOBAaTh IPUHATOE II0
kKaoOe pelieHue B CyAeOHOM MOPSIKE B COOTBETCTBHH C 3aKOHOAATEIHCTBOM Poccuiickoit
denepanuu.

28.20. Tlopsmok paccmoTpeHus: xanod 3asBurtencii (mpeactaBuTeneil 3asBUTENCH)
MUHHUCTEPCTBOM TOCYAapCTBEHHOIO YIpaBieHUs, WH(OPMALMOHHBIX TEXHOJOTHH U CBS3U
MOCKOBCKO# 0071aCTH IPOMCXOIUT B MOPSIKE OCYIIECTBICHUS KOHTPOJIS 3 MPEIOCTABICHHEM
rOCYy/IapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, YTBEPkKACHHOM MocTaHoBlIeHUueM [IpaBurenscTBa
MockoBckoit obmactu ot 16 ampems 2015 roma Ne 253/14 «O6 yrtBepxkaenun Ilopsika
OCYIIECTBIICHUSI KOHTPOJISI 32 MIPEIOCTABIIEHUEM T'OCYIapCTBEHHBIX M MYHUIIUTIATBHBIX YCIYT Ha
TeppuTopun MOCKOBCKOI 00sacTH M BHeceHUu u3MeHeHuil B Ilonokenue o MuHucrtepcrse
rOCYy/IapCTBEHHOTO yIpaBJiCHUs, HH(POPMAIMOHHBIX TEXHOJOTUH U CBSI3U MOCKOBCKOU
o0nacTu».

Paznen VI. [IpaBuiia 00padoTky NepCOHANbHBIX JAHHBIX NPU MPEI0CTABJIEHUHN
I'ocynapcrBeHHO# ycayru

29. Ilpasuna oopadomku nepcoHaIbHBIX OAHHBIX NPU NPEOOCMABICHUU
T'ocyoapcmeennoii yeayru

29.1. OO6paboTka NEpPCOHAIBHBIX MAAaHHBIX NPU MpPeJoCTaBIeHUH [ ocynapcTBEHHOMH
YCIYTH OCYIIECTBISIETCS Ha 3aKOHHOM W CIPaBeAJIMBON OCHOBE C Y4YeTOM TpeOOBaHUM
3akoHozaTenscTBa Poceuniickoit @enepanuu B chepe nepcoHaIbHBIX JaHHBIX.

29.2. O6paboTka NepCcOHAIBbHBIX JAHHBIX IPU MPEJOCTABICHUH YCIYTH OTPAHUYUBAETCS
JOCTHKEHUEM KOHKDETHBIX, OINPEIEICHHBIX HACTOSALIMM AMUHUCTPATUBHBIM PETIaMEHTOM
ueneit. He nomyckaercsi oO0paboTka MmepcOHANBHBIX JIaHHBIX, HECOBMECTUMAsI C IEIsIMU cOopa
NIEPCOHAIBHBIX JaHHBIX.

29.3. O6paboTke moasiexaT TOJIHKO MEPCOHAIbHBIE JaHHBIE, KOTOPhIE OTBEYAIOT IIEJISIM
X 00pabOTKH.

29.4. llenpro 00pabOTKM TMEPCOHATBHBIX TAHHBIX SIBISAETCS HUCIOJHEHUE TOJIKHOCTHBIX
00s13aHHOCTEH W MOJIHOMOYMU CHeNUANIUCTaMU AJIMUHUCTPAIMK B IMPOLECCEe MPEIOCTaBICHUS
['ocynapcTBEeHHON YCIYrH, a TakKKe€ OCYIIECTBIIEHHUS, YCTAaHOBJIEHHBIX 3aKOHOJIATEIIbCTBOM
Poccuiickoit ~ ®epepaumu  rocygapcTBEHHbIX — (QYHKIMI 1m0  00paboTKe  pe3ysbTaToB
IIPEAOCTABICHHOMN YCIIyTH.

29.5. Tlpu 006paboTKe NEpCOHANbHBIX MAHHBIX B ILEJSAX IMPEIOCTABICHUS YCIYrd He
JIOTIyCcKaeTcsi oO0beNnHEeHHe 0a3 JaHHBIX, COACpIKAIIUX TEpPCOHATbHBIC JTaHHBIC, 00pabOTKa
KOTOPBIX OCYILECTBIISIETCS B LENAX, HECOBMECTUMBIX MEXY COOOH.

29.6. Copmepxkanne U 00beM 00pabaThIBA€MbIX TEPCOHATBHBIX JJAHHBIX JTOJDKHBI
COOTBETCTBOBAThH 3asBJICHHOH Lenu oOpaboTku. OOpabaThiBaeMble MEPCOHAIBHBIE TaHHBIE HE
JTOJIKHBI OBITH M30BITOUHBIMU 10 OTHOILIEHHUIO K 3asBJIEHHOM LI€JIH UX 00pabOTKH.

29.7. Ilpu 00paboTKe MEepCOHANBHBIX JAHHBIX JOJKHBI OBITH OOecreueHbl TOYHOCTD
NEPCOHAIBHBIX JIaHHBIX, UX JOCTAaTOYHOCTh, & B HEOOXOAMMBIX CIIydasX W aKTYaJIbHOCTh IO
OTHOILIEHHIO K LEeNH 00pabOTKU MEePCOHANBHBIX JaHHBIX. JJOMKHOCTHBIE ULa AJIMUHHCTPALUU
JIOJDKHBI IPUHUMATh HEOOXOIUMBbIE MEphI JINOO 00ecreunBaTh UX MPUHATHE 10 YAAJICHUIO WIN
YTOYHEHHIO HETIOIHbIX, WJIM HETOUHBIX JIaHHBIX.

29.8. XpaHeHHE TEPCOHANBHBIX JAHHBIX JODKHO OCYIIECTBIATHCA B Gopme,
MO3BOJISIONIEH ONpPEeNeNuTh CyObhEeKTa NMEePCOHANBHBIX JaHHBIX, HE JOJbILIE, YeM ATOr0 TpeOyeT
1enb 00paOOTKM NMEPCOHAIBHBIX JAaHHBIX, €CIM CPOK XPAaHEHUS NEPCOHANbHBIX JaHHBIX HE
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yCTaHOBJEH (peepaabHbIM 3aKOHOAATEILCTBOM, 3aKOHOAATEILCTBOM MOCKOBCKOW o0iacTu,
JIOTOBOPOM, CTOPOHOH KOTOPOTO, BBIFOJONPUOOPETATENEM WM MOPYYUTEIEM, 110 KOTOPOMY
ABIIIETCSl CYOBEKT MEPCOHANBHBIX JJaHHBIX. OOpabaTbiBaeMble EPCOHATIbHBIEC JaHHBIE MOJIJICKAT
YHUYTOKCHUIO JTHOO 00E3TMYMBAHUIO TIO AOCTIKEHHUH Iiesieil 00paboTKK WM B cllyyae yTpaThl
HEO0OXOUMOCTH B JOCTHKEHHUU ITHX LEJIEH, €CJIi HHOE HE PEyCMOTPEHO 3aKOHOIaTEIbCTBOM.

29.9. B COOTBETCTBUH C LETbI0 00paOOTKM NEPCOHATIBHBIX JaHHBIX, B AJIMUHUCTpALUU
00pabaThIBatOTCs IEPCOHANIbHBIC TAHHBIE:

1.pamumust, ©Ms, OTIECTBO;

2.apec MecTa JKUTENbCTBA,

3.10MaIHui, COTOBBIN TeIe(OHBI;

4. macropTHbIE JaHHBIE.

29.10. B coOoTBeTCTBHU C II€NbI0 OOpAaOOTKM MEPCOHANBHBIX JAaHHBIX, YKa3aHHOW B
noanyHkre 29.4. Hacrosuiero AJIMUHUCTPATUBHOTO pEriiaMeHTa, K KaTeropusMm CyOBbeKTOB,
NEpCOHANBHBIE JTAHHBIE KOTOPBIX 00padaThIBalOTCA B AIMHHHUCTPAIMH, OTHOCSTCS TpakIaHe,
obOparusmuecs B M®I 3a npegocTaBieHreM yCcIyru.

29.11. Cpoku 00pabOTKM M XpaHEHHS, YKAa3aHHBIX BBIIIE TEPCOHAJIBHBIX JTAHHBIX
OTIPEICINIAIOTCS B COOTBETCTBUH CO CPOKOM JCHCTBUSI COTJIAIICHUS C CYOBEKTOM, a TAK)KE€ MHBIMU
TpeOOBaHUSMU 3aKOHOAATEIbCTBA M HOPMATUBHBIMM JOKyMeHTaMH. [lo ucTedeHHio CpokoB
00pabOTKM W  XpaHEHUs TMEPCOHANbHbIE JAaHHBIE TOJJIEKAT  YHUUYTOXKEHUIO  JHOO
00€e3IMYMBaHUIO, €CJIU MHOE HE MPEAYCMOTPEHO 3aKOHOAATEIBCTBOM.

29.12. B ciy4ae HOCTHKEHHUSA 1eNTi 00padOTKH NePCOHANBHBIX TaHHBIX AMUHUCTpPALUS
00s13aHa TPEKPaTUTh OOPabOTKY MEPCOHANBHBIX JNAHHBIX HJIM OOECHEYUTh €€ MpeKpalieHue
(ecmu 006pabOTKa MEPCOHANBHBIX AAHHBIX OCYIIECTBISETCS APYTUM JUIOM, JACUCTBYIOIIUM IIO
€ro NOPYYEHUIO0 YHUUTOXKUTh MEPCOHAIbHbIE JAHHBIE WM 00ECIEUUTh UX YHUUYTOXKEHHUE (ECIU
00paboTKka MEepCOHANBHBIX IaHHBIX OCYLIECTBISETCA APYTUM JIHMIIOM, JACUCTBYIOIIMM IO €ro
MOPYYCHUI0 B CPOK, He mpeBblmaromuii 30 gHEH ¢ JaThl JOCTIKEHHS 1€ 00palboTKu
MEPCOHANBHBIX JaHHBIX, €CIM WHOE HE MPEIyCMOTPEHO CIY>KeOHBIM KOHTPAKTOM, JOTOBOPOM
WIHM COTJIAIIEHUEM, CTOPOHON KOTOPOTO SIBJISIETCA CYOBEKT MEPCOHANbHBIX JAHHBIX, MO0 €ciu
[Tonpasnenenue He BIpaBe OCYILECTBIATH OOpaOOTKY MEPCOHAIBHBIX JAHHBIX O€3 coryiacus
CyObeKTa TMEpPCOHANBHBIX JAHHBIX HA OCHOBAHMSX, MPEAYCMOTPEHHBIX (eaepantbHbIMU
3aKOHaMHU.

29.13. B ciydae oT3bIBa CyObEKTOM MEPCOHANBHBIX JAaHHBIX COTJIaCUs HA 00pabOTKy ero
MEPCOHANBHBIX JaHHBIX AJIMUHUCTpPALUS JOJDKHA MPEKPATUTh MX 00pabOTKYy MU 00ECIeYuTh
MpeKparieHne Takoi oOpaboTku (eciau 00paboTKa MEPCOHAIBHBIX JAHHBIX OCYIIECTBIISETCS
JPYTUM JIMLOM, IEHCTBYIOIIMM IO nopydeHuto IloapasneneHus u B ciaydae, €Ciu COXpPaHEHHE
MEePCOHANIBHBIX JaHHBIX Oosee He Tpelyercs i neneid oOpaboTKH MEepPCOHANBHBIX JTaHHBIX,
VHUUYTOXXUTH TEPCOHANbHBIE JAaHHBIE WM OOECIeUuTh WX YHHUYTOXKEeHHe (ecnmu oOpaboTka
NEPCOHAIBHBIX JTAHHBIX OCYIIECTBISETCS JAPYTUM JIMIIOM, ACHCTBYIOLUIUM IO TOPYYEHUIO
AIMUHUCTpaAlMU) B CPOK, He TpeBblmamomuid 30 KaJaeHAapHBIX JHEW C JaThl MOCTYIUICHUS
YKa3aHHOTO OT3bIBa, €CJIM WHOE HE MPETyCMOTPEHO CIIYKEOHbIM KOHTPAaKTOM, TOTOBOPOM HIIU
COIJIAIIEHUEM, CTOPOHON KOTOpPOTO SIBJISIETCS CYOBEKT MEPCOHAJIBHBIX JAHHBIX, JHOO €ciu
AJIMUHUCTpalLUsi HE BIpaBe OCYUIECTBIIATH 00pabOTKY IMEpPCOHANbHBIX JAHHBIX Oe€3 coryacus
CyOBbeKTa TMEpPCOHANBHBIX JJAHHBIX HA OCHOBAHMSX, MPEAYCMOTPEHHBIX (eaepatbHBIMU
3aKOHaMHU.

29.14. YHUUYTOXEHHE TOKYMEHTOB, COJEp KAIllUX NEPCOHAIbHBIE JaHHbIE, YTPATUBIIUX
CBOE MPAKTUYECKOE 3HAYEHHE M HE MOJUIeKAIIMX apXUBHOMY XpaHEHHIO, NMPOU3BOAMUTCA Ha
OCHOBaHUH aKTa YHUUTOKECHHUSI IEPCOHATBHBIX TaHHBIX.

29.15. YnonmHOMOYEHHBIE JIUIIA HA MTOTy4YeHue, o00paboTKy, XpaHEeHUE, Tiepeady u Jr0oe
JPYTO€ UCIOIh30BaHUE MEPCOHATBHBIX TAHHBIX 00S3aHBI:

-3HaTh M BBINOJHATH TpeOoBaHUS B 00JacTU OOECHEdYeHMs 3alIUThl MEPCOHATBHBIX
JAHHBIX, HACTOSIIIET0 AJIMHHUCTPATHBHOTO PETIAMEHTA;

-XpaHUTh B TallHE W3BECTHHIC UM IE€pPCOHAJbHBIC NaHHBIC, HH(POpPMHPOBATH O (hakTax
HapylIeHUs  mopsaka  oOpalieHus ¢ MEepCOHANbHBIMH  JaHHBIMH, O  MOMBITKAX
HECaHKIIMOHUPOBAHHOTO JJOCTYIA K HUM;
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-coOMIOaTh TMpaBHWJIa KCIOJIB30BaHUS MEPCOHAIBHBIX JAHHBIX, TOPSAIOK HMX ydeTa U
XpaHEeHUs!, UCKIIOUYUTh JOCTYI K HUM IMOCTOPOHHUX JIUIL,

-00pabaThIBaTh TOJIBKO T€ MEPCOHAIBHBIC JAHHBIE, K KOTOPBIM MOJYUYEH JIOCTYIl B CHITY
WCTIOJTHEHUS CITY>KEOHBIX 00S3aHHOCTEH.

29.16. Ilpu 006paboOTKe MEPCOHATBLHBIX JAHHBIX YIIOJJHOMOYCHHBIM JIUIIAM Ha MOJYYCHHE,
00paboTKy, XpaHeHHe, Tepenady U Jio0oe Ipyroe HCIMOJIb30BAHUE TMEPCOHATBHBIX JTAHHBIX
3ampeniaeTcs:

-HCIIOJIh30BaTh CBENICHUS, COJICPIKAIINE TIEPCOHATILHBIC JaHHBIC, B HECTYKEOHBIX HENsIX,
a TaKKe B CIY)KCOHBIX IEIAX - MPU BEJICHUH TIEPETOBOPOB MO TeJIe(POHHON CETH, B OTKPBHITOU
MEPENUCKE, CTAThAX U BBICTYILJICHUSX;

-Tiepe/laBaTh IEPCOHAJIbHBIC JIaHHBIC IO HE3alIUIICHHBIM KaHajlaM CBS3W (TeJeTau,
(dakcuMuUIIbHAS CBSA3b, DJIEKTPOHHAS MOYTA) 0€3 MCIONIh30BAHUS CEPTUDUIIMPOBAHHBIX CPEACTB
Kpunrorpaguaeckoi 3ammTsl HHOOPMAIUH;

-BBITMIOJIHATh Ha JIOMY PabOThI, CBSI3aHHBIE C MCIOJIb30BAHUEM MEPCOHANBHBIX JTaHHBIX,
BBIHOCUTH JIOKYMEHTHI U IPYTUe HOCUTENU UH(OpMAINH, COJEpKallie IePCOHAIbHbBIE JaHHbIE,
W3 MECTa UX XPAHCHHUS.

29.17. Jluua, ynmomHOMOYEHHbIE Ha ToNydeHHe, o0paboTKy, XpaHeHue, nepenadyy u
T000€ IPYyroe MCIOJIb30BaHUE MEPCOHATBHBIX JAHHBIX, BHHOBHBIC B HAPYIICHUU TPeOOBaHUI
3aKOHOJIaTEIbCTBA O 3alIMTE IEPCOHAIBHBIX JIaHHBIX, B TOM YHCJIE JOIYCTUBIINE Pa3IJiallieHue
MEPCOHAIILHBIX JIAaHHBIX, HECYT MPEYCMOTPEHHYIO 3aKOHOIATEIILCTBOM OTBETCTBEHHOCTb.

29.18. AagMuHHMCTpanus JUisl 3allUThl IEPCOHATIBHBIX JAHHBIX OT HEIMPAaBOMEPHOI'O WJIU
CIIy4yalHOTO JOCTYNa K HHUM, YHUYTOXXEHHUS, HM3MEHEHHUs, OJOKHPOBAHUS, KOIHPOBAHUS,
MIPEOCTABIICHUS, PACIIPOCTPAHECHUS MEPCOHANIBHBIX JaHHBIX, @ TAKKE OT UHBIX HEMPABOMEPHBIX
JIEMCTBUM B OTHOIICHUH NIEPCOHAIBHBIX JAHHBIX, TPUHUMAET MEPHI 3alUTHI, TPEIYCMOTPEHHbBIC
3aKkoHoJiaTenbcTBOM Poccuiickoit denepaiuu.
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[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY PEIIaMEHTY

TepMUHBI U onIpeae/IeHUus
B AZMUHUCTPAaTHBHOM PEIIAMEHTE UCIOIB3YIOTCS CIEAYIOIIKME TEPMUHBI U ONIPEACIICHHUS:

AJIMUHUCTPATUBHBIN — AJMUHUCTpPATUBHBIN pernameHT IIPEAOCTABJICHUS

penIaMeHT rocylapcTBeHHON ycinyru «O6ecrnedeHue NeTei-CUpoT U
JeTel, ocTaBIIMXCA 0e3 MOIEYeHHs] POJUTENCH, JIHIl U3
qucia AeTei-CupoT U AeTel, OcTaBIIMXCs 0e3 MOoNeUeHUs
poauTenel, 6JaroyCTpOeHHbBIMU KHJIBIMU [TOMEIIEHUSAMU
CIELIMAIN3UPOBAHHOTO KWIALIHOTO ¢boHga 10
JOTOBOpaM ~ HanMa  CIEHMAJIM3UPOBAHHBIX  JKUJIBIX
IOMEIICHUN

T'ocynapcTBeHHas yciyra — TocynapcTBennass yciyra oOecriedeHus JAETel-CUPOT
U JIETeH, OCTaBIIMXCA 0€3 MOMEUYCHHS POIUTENCH, JIUIT U3
4yclia JeTeH-CUPOT U JETe, OCTaBIIMXCS 0e3 MoneueHus
ponuTenei, 0JIaroyCTpOSHHBIME KIJIBIMH TTOMETICHUSMHU
CHELUaIU3UPOBAHHOTO YKUJITUITHOTO donma  mo
JIOTOBOpaM ~ HaliMa  CHEUMAIU3UPOBAHHBIX  MKUJIBIX

IOMEIICHUN

I'KYMO «MOM®ILI» — locynapcTBeHHOE Ka3zeHHOE yupexaeHue MOCKOBCKOU
obnactu «MOCKOBCKHUH o01acTHOH
MHOTO(YHKIIMOHAIbHBIH LIEHTpP MPEAOCTABICHUS

TOCYAApPCTBCHHLIX U MYHUIIUITIAJIbHBIX YCIIYT»

ECHA — @enepanbHas  TOCyIapCTBeHHas  MHGOpMAaIMOHHAs
cucreMa «EauHas  cuctema  HMIEHTU(UKAMH U
ayTeHTU(UKaMM B HH(DpaAcTpyKType, oOecreunBaromen
MH(POPMALIMOHHO-TEXHOJIOTHYECKOe B3aUMOJICHCTBUE
MH()OPMAIMOHHBIX  CHCTEM,  HCHOJb3YEMbIX  JUIS
IIPEOCTABJICHNs] TOCYJAapCTBEHHBIX M MYHUIUIAJIBHBIX
YCIIYT B DJIEKTPOHHOU popme»; JIOKyMEHTHI, TTOTaHHbBIE C
nomoubto ECHUA cunTaroTcsi MOANNMCAHHBIMHM IIPOCTOM
AJIEKTPOHHOMU MOAMUCHIO

3agaBUTEID — Jlnto, oOpararoreecs C 3asgBieHHEM
0 npeaocTaBieHuu [ocynapcTBeHHOM yciayru
AJIMUHHCTpALIHS - AnmuHHCTpaIus T'opoackoro OKpyTa [Tarypa

MockoBCKO# 00J1acTu

MOI] - MHOroQyHKIIMOHANBHBIH ~ LIEHTp  NPeI0CTaBICHUS
TOCYIapCTBEHHBIX U MYHULIUITAJIHBIX YCIYT

Cetp UnHTEpHET - NudopmarimoHHO-TeIeKOMMYHUKAITHOHHAS CeTh
«HTepHeT
PIIT'Y - I'ocynapcTBeHHas UH(POPMAITMOHHAS cucreMa

MockoBckori obnactu «llopTam rocymapcTBEHHBIX H



3asaBieHue

ncC

JInuHbIA KaOUHET

Mopnyne oOka3aHus  yCIyr
ENC OY
Moayns M®I] EVC OY

Oprassl BIacTu

Opranuzanus

CepBuc PIII'Y «Y3Hatb
cTaryc 3asBICHUS

CHMJIC

21
MYHUILIUTIATIBHBIX YCIYT»

3anpoc O mpeaocTaBieHUM [OCyTapCTBEHHON YCIyTH,

IIPEICTABIICHHBIN JTHOOBIM PELyCMOTPEHHBIM
HACTOALIUM AJMUHUCTPATHBHBIM perIaMeHTOM
CII0co0OM

WNudopmarnmonnas cucrema

Cepsuc PIIT'Y, nosBonstounmii 3asBUTENO I0JIy4aTh
nHpopmario o xone 00padboTKu 3asBICHUMN, TTOTAHHBIX
nocpencrsoM PIITY

Monyns OkazaHusl yCIyr eIuHON WH(OPMAIMOHHON
CHUCTEMBbI OKa3aHHUs yCIyT

Mogayne M®Il enuHoii WMHDOPMAIMOHHONW CHCTEMBI
OKa3aHHUs yCIIyT, yCTaHOBJIEHHbIN B M®DI]

T'ocynapcTBeHHBIE OpraHsl, Y4acTBYIOIIHAE
B [IPEAOCTABICHUH I'OCYIapCTBEHHBIX YCIYT

Opranuzanuy, y4acTBYIOIIME B IPENOCTABICHUU
rOCyapCTBEHHBIX yCIIyr (B TOM 4yHUCIIe
HO/IBEJOMCTBEHHBIE YUPEIKIACHNU)

Cepsuc PIII'Y, no3BossAOMmuni NOJYyYUTh AKTYaTbHYIO
nH(pOpMaIKIO 0 TEKYIIEM cTaryce (3Tare) paHHee

HOJaHHOT'O 3asgBiaeHHS

CTanOBOﬁ HOMCPp MHAUBUAYAJIbBHOT'O JIMIIEBOT'O cuéra
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[Tpunoxenue 2
K AIMUHUCTPAaTUBHOMY pEIIaMEHTY

CnpaBouHasi ”H(OPMALUA 0 MeCTe HAX0XKAeHHUs, rpaduke padoTbl, KOHTAKTHBIX
TeJsiepoHAX, apecax JIeKTPOHHOM mouThl M®PLI, yyacTByOIIHUX B IPeI0CTABJICHUH U
HH(OPMHUPOBAHUM O MOPSJIKe NMpeaocTaBjieHus ['ocy1apcTBeHHOM yCayru

1. Aamunucrpauusi I'opoackoro okpyra Ilarypa MockoBckoii 06jacTu (He oCyliecTBIsieT
NMpUeM JI0KYMeHTOB oT 3asiBuTeJieil (mpeacraButeseil 3asBUTeseil) HA NMpeIoCTaABJIeHHE
T'ocynapcrBenHoii ycayru).
Mecto naxoxaenus: 140700, MockoBckast o61actb, r.11larypa, . Jlenuna, 1. 2.
I'padux mpuema 3asBieHUi:

JHu Henenu

¢ 01 suBaps o 31 nexadps

[Monenenbuuk: | ¢ 08.45 mo 18.00 (0o6ex 13.00-14.00)
BropHuk: ¢ 08.45 0 18.00 (06ex 13.00-14.00)
Cpena: ¢ 08.45 o 18.00 (0o6ex 13.00-14.00)
Yersepr: ¢ 08.45 0 18.00 (06ex 13.00-14.00)
[TaTHumA: ¢ 08.45 no 16.45 (o6en 13.00-14.00)
Cy60oTa: BBIXOHOU JICHB

BockpeceHbe: | BBIXOJHOH JIeHb

[TourtoBsiit aapec: 140700, MockoBckast obnacts, r.1llatypa, nn.Jlenuna, 1.2.
Konrakthsriii Tenehon:8(49645)2-53-77, 8(49645)2-34-35
I'padux mpuema rpaxnan: 1 pa3 B Mecsdll - Kaxaas nociensss narHuma mecaua ¢ 10.00 ro
13.00 115 KOHCYIBTUPOBAHUS U ITPUEMa Kajloo
["opsiuast nuaus ['ybepHatopa MockoBckoit obnactu: 8-800-550-50-30
Oc¢unpnanbHblii  callT B MHGOPMAIlMOHHO-KOMMYHUKAIIMOHHOM cetn  «VHTEepHET»:
Wwww.shatura.ru
Anipec 3neKTpOHHOM mouThI B ceTn MHTepHeT: Shatura@mosreg.ru

2. CnpaBouynass uHpopmanusa o mecre HaxoxaeHuss M®PII, ocymecTBaslOmMX NpHEM

AOKYMEHTOB

I'ocynapcrBennoii yciayru, rpaduke padoTsl,
3JIEKTPOHHOM MOYThI.

WNudopmanus npuBeaeHa Ha caiftax:

- PIIT'Y: uslugi.mosreg.ru

- MOII: mfc.mosreg.ru.

or 3asBuTesnell (mpeacraBuTesieii 3asiBUTesell HAa NpegoCTaBJIEHUE
KOHTAKTHBIX TejedoHax, aapecax
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[Tpunoxenue 3
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

Iopsaok nosyyeHusi 3aMHTEPECOBAHHBIMHM JIUIIAMH HH(OPMAIIUM 110 BONIPOCaM
npeaocrasienns ['ocyrapcTBeHHO# yCayru, cBeieHHi 0 Xo/1e NpexocTaBJIeHH s
T'ocynapcrBenHoO# yciayru, nopsiake, ¢popme u Mmecte pasMeleHusi uHGopManum o mopsiAke
npenocrasiennsi ['ocyrapcTBeHHOI yCayru

1. Hnadopmamus o mpenocTaBieHUd [ OCyTapCcTBEHHON YCIYrM pa3MemaeTcs B
3JIEKTPOHHOM BHJIE:

1) Ha odunmanbHOM caiite AnMunuctpanuu ['opoackoro okpyra Illarypa MockoBckoit
obmactu — Www. shatura.ru;

2) na opunmansHOM caiite MODILJ;

3) Ha mopramax uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHMIAX, IOCBSIICHHBIX
I'ocynapcTBenHoM ycyre.

2. Pa3memieHHas B DJJEKTPOHHOM  Buie HHOpMalmuss O  MPeIoCTaBICHUU
['ocymapcTBeHHOM yCcIyryl TOJDKHA BKIIIOYATh B CEOS:

1) HauMmeHOBaHWE, TIOYTOBbIE ajpeca, CIpaBOYHble HoOMepa TenedoHOB, ajapeca
AJIEKTPOHHOM ITOYTHI, aapeca cantoB MOILI;

2) rpaduk padorer MOILI;

3) TpeboBaHus K 3asBICHUIO U MPUJIAracMbIM K HEMY TIOKyMEHTaM (BKJIIOUasi UX NIEPEUEHD);

4) BbIACPKKHU U3 MIPABOBBIX aKTOB, B 4aCTH Kacarolieiics ['ocynapcTBeHHO yciyru;

5) TekcT AIMUHUCTpAaTUBHOTO Pernamenra;

6) KpaTKoe OMHUCaHKE MOPsAIKA MpelocTaBlieHus ['ocy1apcTBEHHON YCIyTH;

7)  oOpa3iel ohopmIleHHS JOKYMEHTOB, HEOOXOJMMBIX JUIs OJTydeHus ['ocyapcTBeHHOM
yCIIyTH, U TpEOOBaHMSI K HUM;

8) nmepeueHb TUNOBBIX, HauOoJiee AaKTyaJlbHBIX  BOMPOCOB, OTHOCSIIUXCA K
I'ocynapcTBEeHHOH yciayre, U OTBETHI HA HUX.

3.  Uadopmamus, ykazaHHas B TyHKTe 2  Hacrosmero [IpwiokeHuss K
AJMUHUCTPAaTUBHOMY PEIVIAMEHTY IPENOCTABIIAETCS TAKXKeE CleNUanucTaMu AJIMHUHHCTPALNH,
MO®II npu obparnieHun 3asBuTene (npeacraBuTescii 3asBuTeneil):

1) muuHo;

2) 1o mo4re, B TOM YHCJI€ 3JIEKTPOHHOI;

3) no Tenedonam, ykazaHHbIM B [IpmiiokeHnn 2 k HacrosuieMy AJIMUHUCTPaTUBHOMY
Pernmamenry.

4. KoHcynpTupoBaHne 1O BOIpocaM MpenocCTaBieHUs [OcyaapCcTBEHHOM yCIyTu
corpynHukamMu M®I] u AqMUHHCTpAMU OCYILECTBIIsIETCS OECIIATHO.
5. NudopmupoBanne 3asButeneil (mpeacraBureneid  3asBuUTeNeld) O  MOpAIKE

npenocrabieHuss [ocyqapcTBEHHOM yCIyrd OCYHIECTBISETCA TaKXkKe MO TeleQoHy «ropsyeit
muaun» 8-800-550-50-30.

6. Undopmamuss o mnpenocraBieHHMH [OCyIapcTBEHHOM YyCIyrd pa3Mellaercs B
noMenieHUsAX AamuHuctparuu v MOILl, mnpenHasHaueHHBIX M IpuUeMa 3asBUTENEH
(npencraButeneit 3asBuTenei).

7. AnQMUHUCTpalus pa3padarbiBaeT HHPOPMAIMOHHBIE MaTepuanbl — TaMSITKH,
WHCTPYKIUHU, Opommopel, — B ¢dopMe MakeToB W Tmiepemaer mx B MODIl. AamuHucTparus
o0ecreynBaeT CBOEBPEMEHHYIO aKTyalIM3allMi0 YKa3aHHBIX MH()OPMAIIMOHHBIX MarepuajoB U
KOHTPOJIMPYET UX HAJIUYHUE U aKTyalbHOCTh B MDILI.

8. Obecnieuenne OecriaTHOro JocTyna 3asButenelt (mpenctaBuTenei 3asBUTENS) K
PIII'Y Ha 6aze M®IL], B TOM uunciae KOHCYJIbTHPOBAaHHE II0 BONPOCAM MPEAOCTABICHUS
[ocymapcTBEHHOM YCIYI'M OCYIIECTBIISIETCS B COOTBETCTBUU C TPEOOBAHUSMHU PErHMOHAIBHOTO
CTaHjapTa OpraHu3alUd JESTeNbHOCTH MHOTO(QYHKIIMOHAJIbHBIX IIEHTPOB MPEAOCTaBICHUS
TOCYIapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr B MOCKOBCKOW 00JacTd, YTBEP)KICHHOMY
pacnopsKeHUEeM MunucrepcTBa TOCYyAapCTBEHHOTO  yMpaBieHUs, HH(POPMAIIMOHHBIX
TEXHOJIOTHIA U cBsi3u MockoBckoii obmactu ot 21 utons 2016 Ne 10-57/PB.
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[Tpunoxenue 4
K AJIMUHUCTPAaTUBHOMY PEINIAMEHTY

@®opMa TUIIOBOI'0 J0r0BOPa HAMMA JKUJIOT0 OMeLeHMs JIJIS IeTeili-CUPOT M JieTei,
ocTaBIIMXCS 0e3 monevyeHus: poauTeIeii, JHI U3 YUCJIa AeTel-CHPOT U J1eTeid,
ocTaBIIMXCS 0e3 MoneYeHusl poauTeieil, yTBep:kieHa MOCTAHOBJIeHHEM
IIpaBuTeancrBa Poccuiickoii @enepanuu ot 28 nrons 2013 r. N 548

dbopma
JOTI'OBOP
HaiimMa >KUJI0r0 MMOMEILEHHUS ISl IETER-CUPOT U JETEN, OCTABIIUXCS
0€3 MONeYCHUS POIUTENICH, JIUI] U3 YUCIa IeTeH-CUPOT U JICTeH,
OCTaBIIMXCs 0€3 MOMEeUeHUs pOAUTENEH
N
" 20
T.
(MecTo 3aKITII0YEHHUS T0TOBOPA) (maTa 3aKIIIOYEHHUS 10TOBOPA)

(HaHMeHOBaHI/IC CcOOCTBEHHHKA JKUJIOTO IIOMCIICHU A

(neﬁCTBylomero OT €ro UMCHHU YIIOJIHOMOYCHHOI'O OpraHa FOCyZ[apCTBCHHOﬁ BJIaCTH

cyonekra Poccuiickoit deneparyu, opraHa MECTHOTO CaMOYTIPABIICHHS)

B107 (0] YIIOJTHOMOYECHHOTO UM JIMIIa, HAUMCHOBAHUC U PEKBU3UTHI

JAOKYMCEHTA, Ha OCHOBAHHWHU KOTOPOTO ,Z[eﬁCTByeT YIIOJTHOMOYEHHOC J'II/I]_IO)
MMEHYeMbIil B nanmpHedmieM HaiimomarenmeM, ¢ OZHOM CTOPOHBI, M TpakJaHWH(KA)

((pamummst, UMsI, OTIECTBO)
UMEHyeMblii(as) B nanbHelmeM Hanumarenem, ¢ JOpyroil CTOpOHBI, Ha OCHOBAHUU
peuieHus

(HaI/IMeHOBaHI/Ie OpraHa HCIOJHUTEILHOM BIACTH

cyonekra Poccuiickoit denepalnyiy Uik OpraHa MECTHOTO CaMOYTIPaBIICHHS)
O IPENOCTaBIEHUN JXKHAJIOro nomemenus or " " 20 1. N 3aKJIFOYMJIM HACTOSLIUI
A0roBOP O HUKCCIICAYIOUICM.

l. ITpenmer JloroBopa

1. Haiimonarens nepeaacr Hanumaremo 3a IJ1aTy BO BJIAJICHUC W IIOJIB30BAHUC JKUJIOC
IIOMCHICHHUE, HAXOAAIICECA B COOCTBEHHOCTH Ha OCHOBAHHH CBHICTCIBCTBA O FOCYﬂapCTBeHHOﬁ

perucrpauuu npasa or ' " r. N , COCTOSIIEe U3 KBApTUPHI (KUJIOT0 JI0Ma)
oO1iel mIomaabo KB. METPOB, PacIlOJIOKEHHOE B , 1. , KOpII.
, KB. , JUId BPEMEHHOIO NpPOXMBAaHUS B HEM C IpaBoM odopmieHus

PETHCTPAIIMH 110 MECTY JKUTEIbCTBA.

2. XapaxkTepuCTHKa TMPEJOCTABISIEMOr0 KHWJIOTO TIOMEIICHHs, €ro TEeXHUYECKOTo
COCTOSIHHSI, & TaKKE€ CAaHUTAPHO-TEXHUYECKOTO M WHOTO OOOpPYAOBAHUS, HAXOMSIIETOCS B HEM,
yKa3aHa B TEXHUYECKOM TNACHOpTe KUJIOro mnomeiieHus. Kuioe mNOMEIIeHHe SBISETCs
0J1aroyCTpOEHHBIM IPUMEHUTENBHO K YCIOBUSAM

(HaMeHOBaHWE HACEIIEHHOTO ITyHKTA)
3. IlpenocTaBnsgemMoe KUjI0€ MOMEIICHHE OTHECEHO K KWJIBIM MOMEIICHUAM ISl JeTei-
CHpOT M JIeTeH, ocTaBmIuXcsa 0e3 MOmeyeHus poauTeNnei, IMI| U3 Yucia JIeTeH-CUpOT U JIeTeH,
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OCTaBIINXCS 0€3 IoNeYeHus pOI[HTGJ'ICfI, Ha OCHOBAHHU PCIICHUA

(HaI/IMeHOBaHI/Ie opraHa, OCyHIECTBJIAOMICTO YIIPABJICHUC KUJTUIITHBIM (1)0H}.'[0M,

JaTa M HOMEpP peIIeHus )
4. CoBMecTHO ¢ HanumareieMm B KHi10€ IIOMCIICHHUEC BCCIIAIOTCA YJICHBI €I'0 CCEMbBH.

1) ;
(pammmmst, ©MsI, OTYECTBO WieHa ceMbH HaHMMaTes, CTereHb POJCTBA C HAM)

2) ;
(hamunus, UMsI, OTYECTBO YiieHa ceMbH HaHUMaTe s u CTeneHb POJCTBA C HIUM)

3)
(pamunust, uMs1, OTYECTBO WieHa ceMbU HaHMMAaTE st U CTEneHb POJICTBA C HUM)

5. Cpok peictBus [loroBopa cocrasisier 5 ner ¢ " " 20 r. mo " "

20 1.

6. Ilo oOKOHYaHMHM CpOKa HACTOAIIETO JIOTOBOpa MpPU HAIUYUH OOCTOSITENLCTB,
CBUJICTEJILCTBYIOIIUX O HEOOXOAMMOCTH OKa3zaHus HaHumarento coleicTBHS B MPEOAOJICHUU
TPYIHOH >KW3HEHHOM CUTyallMM, JOTOBOp HaiiMa CHEUUaIu3UpPOBAHHOIO JKUJIOTO MOMEUICHUS
MOJKeT OBITh 3aKiTtoueH ¢ HaHmmarenem OJJHOKPAaTHO Ha HOBBIM S-JIETHUH CPOK.

II. [TIpaBa u o6s13anHOCTH HanuMaresns u 4WieHOB €ro CeMbH

7. Hanumarenb UMEET MpaBo:

1) Ha UCIONB30BaHME JKUIJIOTO MOMELIEHUs JJIsl IPOXKUBAaHUS, B TOM YHCJE C WIEHAMH
CBOEH ceMbH (CyIpyroi(oM) U HECOBEPIICHHOJIETHUMU JAETbMHU);

2) Ha NOJIb30BaHUE OOIIUM UMYIIECTBOM B MHOIOKBapTUPHOM JIOME;

3) Ha HENPUKOCHOBEHHOCTb MXWIHMIIA U HEIOIMYCTUMOCTb IMPOU3BOJIBHOTO JIMILEHUS
JKWIOro mnomenieHus. HUKTO He BmpaBe MNpPOHMKATh B JKWJIOE IOMEILIeHHEe 0e3 coriacus
Hanumatens M 4iICHOB €ro CeMbHM HHade, Kak B IOPAJIKE U CIydasx, NPEAyCMOTPEHHBIX
(denepanbHBIM 3aKOHOM, MJIM HAa OCHOBaHUM cyneOHoro pemieHus. [IpokuBaroniue B KHIOM
noMernieHuy HaHuMaTenb 1 4WieHbl €ro CeMbU He MOTYT OBITh BBICETICHBI M3 JKUJIOr0 MOMEIIEHHUs
WIM OTPAaHHWYEHBbI B IPABE ITOJIB30BAHUs MHAYe, KaK B IOPAJIKE U IO OCHOBAHMSM, KOTOpBIE
npenycMoTtpensl KunmuimueiM kogekcoM Poccuiickoit @enepanun u ApyruMu (eaeparbHbIMU
3aKOHaMU;

4) Ha monydeHue cyoCHIUi Ha OIJIATY KHJIOTO TIOMEIIEHUS "
KOMMYHAJIBHBIX YCJIYT' B MOPSAKE U Ha YCJIOBMSIX, YCTAHOBJIEHHBIX cTaTheil 159 JKumnmuiHoro
konekca Poccuiickoit denepanuu;

5) Ha mpenocTaBieHWEe B COOTBETCTBUU C 4dacThio 5 crathu 103 KumumHoro komexca
Poccuiickoit ®enepauuu Jpyroro OJaroyCTpOEHHOTO JKHIJIOTO TIOMEIIEHUS B TpaHHIAX

(HanMeHOBaHNE HACEJICHHOTO ITyHKTA)

B CJlydyae pacTOpPXEHHUs HACTOSIIEro JOTOBOpPa U BbicereHUss HaHumarens U 4ieHOB ero
CEMBH;

6) Ha 3aKIIOYEHHE JOTOBOpa COLMAIBHOTO HaiiMa B OTHOILICHUHM 3aHUMAaeMOTO KHIJIOTO
MOMEIICHHUST TOCTe OKOHYaHUS CpOKa JCMCTBUS HACTOAIIETO JOTOBOpa MPU OTCYTCTBUU
OCHOBaHUU Juis 3akioueHus ¢ HaHumarenem noroBopa HaliMa CHEHUATM3UPOBAHHOTO YKUIIOTO
MTOMEIICHUS Ha HOBBI 5-JI€THUI CPOK.

Hanumarenb MOXET UMETh UHBIE MPaBa, MPEAYCMOTPEHHBIE 3aKOHOAATEIICTBOM.

8. HaruMmarens 00s3aH:

1) ucmonb30BaTh KUIOE MOMEIICHWE MO0 HA3HAYCHWIO W B TpeJesiaX, YCTAaHOBIEHHBIX
Kununiaeim kogekcom Poccuiickon denepanvu;

2) cobmroaTh mpaBuia MOJIb30BAHMS KUJIBIM TTOMEIICHHEM;

3) obecrieunBaTh COXPAaHHOCTh JKUIJIOTO TTOMEIIICHHUSI;

4) mnondepKvMBaTh B HAMJIEKAIIEM COCTOSHHUM >Kujoe mnomemnieHue. (CaMoBOJIbHOE
MEePEyCTPOMCTBO MU MEPEINIAHUPOBKA KUIJIOTO MOMEIICHUS HE JI0MYCKAIOTCS;

5) IpOBOAUTH TEKYILUN PEMOHT JKUJIOTO ITOMEILEHNUS;

6) CBOEBPEMEHHO BHOCHUTH IUIATY 3a KWJIOC IOMEIICHHE W KOMMYHAJbHBIE YCIyTH


consultantplus://offline/ref=07BC7B0BE77699B0112C881F6817DB56A4046014C6C97434147910019DLCx4P
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(oOs3atenbHble  MIaTexkH). (OOS3aHHOCT, BHOCHUTH IUIATY 33 JKAJIOE TIOMEIICHHE |
KOMMYHAJIbHBIE yCIyTM BO3HUKAaeT C MOMEHTAa 3aKJIIOYEHUs HACTOSALIEro JI0roBOpa.
HecBoeBpemeHHOEe BHECEHHE IUIATHI 32 JKUJIOE IMOMENICHHE U KOMMYHAJIbHBIE YCIYTH BieuYeT
B3MMaHME II€HEH B pa3Mepe U MOpSAAKE, KOTOpble MpeaycMoTpeHbl cratbed 155 JKwmmuniHoro
kozekca Poccuiickoit denepanuu;

7) nepecenuThes Ha BpeMs KallUTaJIbHOTO PEMOHTA MU PEKOHCTPYKIIMHU JKUJIOTO JIoMa C
YIeHaMU CEMbHU B JPYroe >Kujioe MOMeEIIeHHUe, MpenocTaBieHHoe Haiimomarenem B rpaHuiax

HanMCHOBaHHMEC HACCICHHOTO HyHKTa)
(Korza peMOHT He MOXeT ObITh Mpou3BelieH 0e3 BbiceneHus). B cinyuyae otkaza Hanumarens u
YJICHOB CEMbH OT MEpEecesieHHs] B 3TO Xuioe nomemenue Haiimonarens MoXeT MOTpeOOBaTh
nepecesieHust B Cy1IeOHOM MOPsJIKE;

8) JnomyckaTh B JKWJIO€ IOMelleHue mpexacraBurens Halimomarens s ocmorpa
TEXHUYECKOTO COCTOSIHHSA JKMJIOTO IIOMELIEHMS, CAHUTAPHO-TEXHUYECKOIO M  HMHOIO
000pyI0BaHusl, HAXOASILErocsi B HEM, a TaKXKe JIJIsl BBINOJIHEHHSI HEOOXOIUMBIX padoT;

9) mnpu oOHapy)XEHUM HEUCIPABHOCTEH KUJIOTO IIOMEIIEHUS WM CaHUTapHO-
TEXHUYECKOTO0 U MHOI0 O0OpYyIOBaHMs, HAXOASILErocs B HEM, HEMEIJIEHHO IPUHHUMATh
BO3MOXHBIE MEpbl K UX YCTPAaHEHHIO M B Cllydyae HEOOXOAMMOCTH coOOLIaTh 00 yKa3aHHBIX
HeucnpaBHOCTsX HalimonaTento wuiaM B COOTBETCTBYIOILYI 3KCIUIyaTHPYIOIIYIO JHOO
YIPABIAIOLLYIO OPTaHU3ALNIO;

10) ocyuiecTBIATH MOJIB30BAHUE KHWJIBIM IOMEIICHUEM C YYETOM COOIIOACHMS MpaB U
3aKOHHBIX MHTEpEcOB  coceleil, TpeOoBaHMH MOKapHOM  0€30MacHOCTH, CaHUTapHO-
TUTHEHUYECKUX, IKOJIOTUYECKUX U UHBIX TpeOOBaHUM 3aKOHOAATEIbCTBA.

Hanumaresnp HeceT MHbIE 003aHHOCTH, IPETYCMOTPEHHBIE 3aKOHOAATEIbCTBOM.

9. BpemenHnoe orcyrctBue Hanumarenst 1 4j€HOB €ro CEMbH HE BJIEUET U3MEHEHUS UX
npaB U 00s13aHHOCTEN 10 HACTOSIIIEMY J0TOBOPY.

10. Hanumarenr He BIpaBe OCYIIECTBIATH OOMEH JKMJIOIO TOMEUICHMs, a TaKke
NepeaBaTh €ro B [IOJHAECM.

11. YUnensl cempun HaHumarenss MMEOT INpaBO IOJb30BAHMS KWIBIM IOMEIIEHUEM
HapaBHe ¢ Hanumarenewm.

12. Ynensl cembu HaHumarens o0s3aHbl HCNONB30BaTh JKUIOE IOMEIICHHUE 10
Ha3HAuYEHUIO U 00eCrieynBaTh €ro COXpaHHOCTb.

13. JleeciocoOHble uieHbl ceMbu Hanumarenss HecyT conmuuapHyro c¢ Hanumarenem
OTBETCTBEHHOCTb MO 0053aTeIbCTBAM, BBITEKAIOIIUM U3 TOJIb30BAHUS KHIBIM TOMEIEHUEM,
€CJIM MHOE HE YCTAHOBJIEHO COIJIallleHneM Mexay Hanumarenem u uieHaMu ero ceMbH.

M. [TpaBa u o6s13anHOCTH Haiimonarens.

14. HailimonaTenb UMEET MpaBo:

1) TpeGoBaTh CBOEBPEMEHHOI'O BHECEHUS IJIATHI 32 JKUJIOE MTOMEIleHNEe U KOMMYHaJIbHbIE
YCIIyTH;

2) TpeboBaTh COOJNIIO/IEHUS TPaBUJI IOJIB30BAHUS >KUIIBIM TOMEUIEHHEM, OOecreueHus
COXPaHHOCTH JKWJIOTO IIOMEILIEHUS, NONICpXKaHUS KWIOTO IIOMELIEHUS B HaJUIEKaLIEM
COCTOSTHUM, COOJIIOJIEHUS] MpaB W 3aKOHHBIX HMHTEPECOB coceled, TpeOOBaHMM MOKapHOU
0€30IaCHOCTH,  CAaHMTAPHO-TUTMEHWYECKUX,  DKOJOTMUECKMX U  HUHBIX  TpeOoBaHUM
3aKOHOJATEIbCTBA.

HalimonaTenb MOXET UMETh UHBIE IIPABa, IPEYCMOTPEHHBIE 3aKOHOIATEIbCTBOM.

15. Haiimomareins 00s13aH:

1) nmepenars Hanumarento cB0OOOHOE OT MpaB MHBIX JIML, IPUTOJHOE ISl TPOKUBAHUS
KMJIOE€ TIOMELIEHHE B COCTOSHHUM, OTBEYAIOUleM TpeOOBaHMUAM I0KapHOH Oe30MacHOCTH,
CaHUTApPHO-TUTUEHUYECKUM,  OSKOJOTMYECKMM W  HWHBIM  TpeOOBaHMSM,  SBISIOIIECECS
6J1ar0yCTpOEHHBIM IIPUMEHUTEIBHO K

YCIOBUSAM :
(HaI/IMCHOBaHI/Ie HaCCJICHHOI'O HyHKTa)



consultantplus://offline/ref=07BC7B0BE77699B0112C881F6817DB56A4046014C6C97434147910019DC475CC8956ECDF541A42D5LAxDP

27

2) mpUHUMATh y4acTue B HaJJIeXKallleM COACpKaHUM U PEMOHTE OOIero MMYIIecTBa B
MHOT'OKBapTHUPHOM JIOM€E, B KOTOPOM HAaXOJUTCS KUJIO€ TIOMELLIEHUE;

3) ocyliecTBIATh KallUTAIbHBINA PEMOHT YKUJIOTO TOMELICHHUS;

4) npenoctaBuTh HaHumaTento M 4WileHaM €ro CEMbH Ha BpeMs IPOBEICHUS
KalUTaJIbHOIO PEMOHTA UM PEKOHCTPYKIIMHU KUJIOT0 IoMa (KOrla PEeMOHT WM PEKOHCTPYKIIUS
HE MOTYT OBITh Mpou3BeNeHbl 0e3 BbiceneHus Hanumarens) xuinoe noMeneHne MaHeBPEHHOTO
donna (13 pacuera He MeHee 6 KB. METPOB >KUJIOW IUIOIIAIU Ha 1 yenoBeka) B rpaHULIAX

(HaI/IMeHOBaHI/Ie HaCCJIICHHOTI'O HyHKTa)
0e3 pactopkeHusi Hacrosiero norosopa. Ilepecenenne Hanumarens u 4ieHOB €ro ceMbd B
KHUJIOE TIOMEIeHNe MaHEeBPEHHOTo (poHAa u 00paTHO (10 OKOHYAHWU KAIMTAIbHOTO PEMOHTA
WM PEKOHCTPYKIIMH) OCYIIECTBIIsIETCS 3a cueT cpenctB Haitmonarens;

5) wunpopmupoBats HaHuMaTens o TPOBEACHUH KAMHMTAIBHOTO PEMOHTA WM
PEKOHCTPYKIIMH JIoMa He no3aHee yem 3a 30 nHelt 1o Hayana paborT;

6) npuHUMaTh Y4acTUE B CBOEBPEMEHHOH IOATOTOBKE >KMJIOTO JOMa, CaHUTapHO-
TEXHHUYECKOTO M HMHOr0 OOOpYyIOBaHUS, HAXOISIIIETOCs B HEM, K OJKCIUIyaTallud B 3UMHHX
YCIIOBHSX;

7) obecnieunBath npenocTaBieHne Hanumarento KOMMYHaIbHBIX YCIYT;

8) cobOmromath TpU TMEPEYCTPONCTBE U  IMEPEIUIAHUPOBKE IKHIIOTO TTOMEIICHUS
TpeOoBaHus, ycTaHOBIeHHBIE JKunuiHeiM KojekcoM Poccuiickoit denepannu;

9) mnpemoctaBuTh Jpyroe 0OJIATOYCTPOCHHOE JKWJIOE TOMEIIEHHWE B TpaHHUIAX

(HaI/IMeHOBaHI/Ie HAaCCJICHHOI'O HyHKTa)
B CJIy4ae pacTOPKEHHS HACTOAIIETO JOrOBOPA MO OCHOBAHUSM U B MOPSIIKE, MPETYCMOTPEHHBIM
Kununiaeim kogaekcom Poccuiickoi denepanuu;

10) 3aKIIOYUTH JOTOBOP COLMAIBHOTO HaiiMa B OTHOLIEHWH 3aHUMAEMOTO YKHUJIOTO
nomeneHus: 0e3 BbiceneHUs HaHWMarenas W YIEHOB €ro CeMbU IOCJIEe OKOHYAHMS CpOKa
JIEUCTBUS HACTOSAIIETO JOTOBOPA MPU OTCYTCTBHUM OCHOBAHWM NJIA 3aKJIIOYEHHS TOTOBOpA HaMa
CIIELIMAITU3UPOBAHHOTO KUJIOTO IIOMEILEHUS Ha HOBBIN S-JIETHUM CPOK.

HaiimonaTens HeceT nHBIE 00sI3aHHOCTH, IPETyCMOTPEHHBIE 3aKOHOIATETHLCTBOM.

IV. PacTopxeHue u npekpailieHue 10rosopa

16. Hacrosimuii 10roBop MOKeT OBITH pacTOprHyT B J1t000€ BpeMs IO COTJIALICHHIO
CTOpPOH.

17. PacTopxeHue HacTOSILEro Joroopa no tpedosanuto Haiimonarens momyckaercs B
Cy/1eOHOM TIOPSAJIKE B ClIydae:

1) HeBHecenus HaHumaTenem I1uiaTel 3a >KWJIO€ MOMEIIEHHWE U (WIM) KOMMYHalbHbIE
yCIIyTH B TeUeHUe Oosiee 6 MecsIeB;

2) pa3pyllIeHUs WIK MOBPEXJICHH KUJI0ro nmoMenieHns HanumareneM nim 4ieHaMu ero
CEMbH;

3) cucrematuyeckoro HapyiieHuss HaHumaTenem WM Wi€HaAaMHM €ro CEMbU IpaB H
3aKOHHBIX UHTEPECOB COCEEH;

4) ucnonp3oBanuss HaHuMaTenem wiM 4jeHaMH €ro CEeMbU JKWJIOTO MOMEUICHUs HE 10
Ha3HAYEeHHUIO.

18. Hacrosmumii 1oroBop npekpamaercs:

1) B cBsA3M ¢ yTpaToii (pa3pylIeHneM) KUIIOTO TOMEIIEHUS;

2) Mo WHBIM OCHOBAaHHMSAM, NPEAYCMOTpeHHBIM JKuiaumiHbeIM KoaekcoMm Poccuiickoit
denepanuu.

B cnywyae mpekpaiieHus HACTOAILIETO JOTOBOpa B CBS3M C YTpaTol (pa3pyLICHHEM)
kusoro nomeunieHus Hanumarento mpenocraBisieTcs Ipyroe OJ1aroycTpoe€HHOE KUJI0e
MOMEIIIeHUE, HaXoAs1Ieecs B TPaHULaX

(HauMeHOBaHHE HACEJICHHOTO ITyHKTA)
[To ucreuennn cpoka AEMCTBHUS HACTOSIIETO JoroBopa HanuMarenb U 4ieHbl €ro CEMbU
HEC Io4JCXKaT BBICCIICHUIO M3 XKHJIOIO IIOMCHICHUSA, B OTHOIICHHHW 3aHHUMACMOI'O XKHJIOI'O
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noMerieHus ¢ Hanumarenem 3axiitoyaercsi JOroBOp COLUAIBHOTO HaiiMa 1100 B COOTBETCTBUHU C
nyHKTOM 6 ctatbu 8 denepanpHoro 3axoHa "O JOMONHUTENBHBIX FAPAHTUAX 10 COLMAIBHOMN
MOJJICPKKE JETEH-CUPOT M JIETeH, OCTAaBIIMXCS O€3 IIONeYeHUs pojauTeseii" OXHOKPATHO
JIOTOBOP HaliMa CHELUAIM3UPOBAHHOTO KWJIOIO ITIOMEICHHUS HAa HOBBIA S5-JIETHUH CPOK.

V. Bnecenune miaTel 1o 10roBopy

19. HanumMatenip BHOCHUT IUIATy 3a JKWJIO€ MOMELIEHUE B pa3Mepe M MOpsJKe, KOTOpble
npeaycMoTpensl JKununueiM kogekcom Poceuiickon @enepanum.

VI. Unbie ycnoBus

20. Criopbl, KOTOPbIE MOT'YT BO3HUKHYTh MEXKJY CTOPOHAMH IO HACTOALIEMY JOrOBOPY,
pasperaTcs B MOPsIKe, IPELyCMOTPEHHOM 3aKOHO1aTEIbCTBOM.

21. Hacrosiuii 10OroBop COCTaBJIEH B 2 3K3EMIUISPAX, OJUH U3 KOTOPBIX HAXOIUTCS y
Haiimopnarens, npyroii - y Hanumarens.

Halimonarens Hanumarens
(moamnuce) (moamnuce)

M.IIL.


consultantplus://offline/ref=07BC7B0BE77699B0112C881F6817DB56A4046915C8C37434147910019DC475CC8956ECDBL5x1P
consultantplus://offline/ref=07BC7B0BE77699B0112C881F6817DB56A4046014C6C97434147910019DLCx4P
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[Tpunoxenue 5
K AIMUHUCTPAaTUBHOMY PEITIAMEHTY

Pemenue 06 oTrkaze B npegocrasiaeHun I'ocynapcrBeHHoii ycayru

bnank nuceMa AZ[MI/IHI/ICTpaHI/II/I

Jara HOMeEp @®.1.0. 3aaBuTens, agpec

PEILIEHUE
o0 oOTKaze B TMpenocTaBiIeHMU anMuHHcTpanued [opoackoro oxpyra Illarypa
MockoBckoil 0051acTH TOCyAapCTBeHHOM yciyrn «OOecredeHue AeTe-cUpoT U JCTeH,
ocTaBIIMXCs 0€3 MOMEYEeHUsT POAUTENEH, JIUI] U3 YUCIIa JETEH-CUPOT U JIeTel, OcTaBIIUXCs 0e3
MOTICUEHUST POJUTENIeH, OJIarOyCTPOCHHBIMU >KUJIBIMU TOMEIICHUSMU CIEeHHUaTH3UPOBAHHOTO
KHIJMIIHOTO (DOH/IA TI0 TOTOBOpaM HaiiMa CHelHaIn3uPOBAHHBIX JKUJIBIX TOMEIICHUI

Anmunuctpanus I'opoackoro okpyra Illarypa MockoBckoii o6iactu yBenomiser Bac 00
OTKa3e B IPEJOCTABICHUU JKUJIOTO IMOMEIIEHUS IO JOrOBOPY HaiiMa CIELHaIu3UPOBAHHOTO
JKUJIOTO MOMEIIEHUS ISl JETeN-CUPOT U JIeTel, OCTaBIIUXCs O€3 MONEeUeHUsl poUTENEH, JIUI U3
qucia AeTei-CUpOT U JeTel, OCTaBIIuXcs 0e3 MONeYeHus: poaAuTeeH.

Pemenune 06 oTKa3e MPUHATO IO CIEIYIONMM OCHOBAaHUAM (yKa3aTh OCHOBaHHE):

0 Hanuume npoTMBOpedMBBIX CBEIEHUN B 3asBICHUM M IPWIOKECHHBIX K HEMY
JIOKYMEHTax.

0 HecoorBercTBue KaTeropuu 3asBUTENSl KpYyry JIML, YKa3aHHBIX B IyHKTE 2
HACTOSIIETO AJIMUHUCTPATUBHOTO PETIIAMEHTA.

O HecooTBercTBHE NOKYMEHTOB, yKa3aHHBIX, YKa3aHHbIX B IyHKTe 10 Hacrosiero
AJIMUHUCTPAaTUBHOTO  perjaMeHTa, 1Mo ¢opMe WIH  COJIEpPKaHHI0  TpeOOBaHUSAM
3akoHoarenbeTBa Poceniickoit denepanum.

O 3asBJIEHHE MOJAHO JIMLIOM, HE HMMEIOLIUM MOJHOMOYHUIN NPECTABIATh HWHTEPECHI
3asiBUTENSA, B COOTBETCTBUH C IIYHKTOM 2.3 HacTOAMIET0 AIMUHUCTPATUBHOIO PEIVIAMEHTA.

0 OrcyrcTBue cBeneHuid o 3asgBurene B CBOJHOM CHHUCKE JETEH-CUPOT U JIEeTeH,
ocTaBIIMXCs 0e3 MOMEYeHUs1 POAUTENEH, JIUL] U3 YUCa JAeTei-CUpPOT U J1eTel, ocTaBIIMXCs 0e3
MOTIEYEHUS] POUTENEH, MOANEKAIUX O0ECIEUEHHUIO KUIbIMU MOMEIIEHUIMU B TEKYILEM IOy
B ropojickoM okpyre [llatypa MockoBckoii o0macTu.

0 Wudopmanus, koTopas COAEPKUTCS B JOKYMEHTaX, NMPEACTABICHHBIX 3asBUTEIEM
(mpenctaBuTeneM 3asBUTENS), MPOTUBOPEUYMUT CBEIEHUSAM, COJEPKAIIUMCS B JIOKyMEHTaXx,
HaXOJSIINXCS B BEJICHUH OPTaHOB BIIACTH.

YII0JIHOMOYEHHOE JOKHOCTHOE
JIMIO OpraHa MECTHOI'O

CaMOyIIpaBJICHUSI (moammce) dUO
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[Ipunoxenue 6
K AIMUHUCTPAaTUBHOMY PEITIAMEHTY

dopma
3asiBjieHMe HA npeaocTaBjieHue ['ocyrapcTBeHHOM yCJayru

PykoBoauTento AnMUHUCTpALIKU

MYHUIUIIAJIBHOTO 06pa3OBaHI/I5{

(®.J1.0.)

OT rpakJIaHnHa (KH)
(®.1.0. moTHOCTBIO, MECTO KUTEIHCTBA

Y PEKBU3UTHI JOKYMEHTA,

YAOCTOBEPAIOLICTO €0 J'II/I‘IHOCTL)
OT IPCACTABUTCIIA 3asgBuTens

(®.1.0. n0IHOCTBIO, PEKBU3UTHI JOKYMEHTA,

MNOATBCPKAAIOIICTO €TI0 MOJIHOMOYMS, N

JIOKYMEHTA, YAOCTOBEPSIOLIETO TUIHOCTD)

(mouTOBBIH anpec, agpec MEKTPOHHOH MOYTHI,

HOMep Tesie()oHa JJIsl CBSA3U C 3asBUTENEM
(mpexncraButeneM 3assBUTEIS)

3ASBJIEHUE

[Ipomry 3aKIF0YUTH CO MHOW TOTOBOP HaliMa CIEHHUAIM3UPOBAHHOIO KUJIOTO OMEIIECHHUS
JUIs IeTeH-CUPOT U JIeTeH, ocTaBIIMXCs 0€3 MONeYeHUs: poAUTENEeH, JIUI] U3 Yuciia AeTei-CUpOT U
JieTel, OCTAaBUIMXCSl O€3 IOMNEUYeHHs] POAMUTENEH, Ha KHWJIOE IOMEILEHHE, PACION0KEHHOE II0

aapecy:

SBnsAIOCH

(pebeHKOM-cHUpOTOH, PeOCHKOM, OCTaBIIMMCS 0€3 MOMNEeYEeHUs! POIMTENeH, JIMIIOM W3 Yucia JeTel
CHpOT

MW JIeTed, OCTaBIIUXCS O€3 TMOINeYeHUs POAMTEIeH C yKa3aHHEM JOKYMEHTOB, MOJITBEPKIAIONUX CTaTyC)

Bxotouen (a) B CBOAHBIM CIUCOK JETEH-CHPOT M JETEH, OCTaBmIUXCA 0€3 MOTICUCHHs
poauTeNel, JUIl U3 YUCla NETEH-CHPOT M JETel, OCTaBIIMUXCS Oe3 MONEYeHHUs POAUTENCH,
MO/JIeKANTNX O0ECIICUEHUIO JKIJIBIMUA TOMEIIEHUSIMHA, B TEKYIIEM TOJy B TOPOJICKOM OKpPYTe
[TaTypa MockoBckoii obnacTu.

K 3asBenuro mpusararo cienyronme J0KyMeHTHI:

1.

2.
3.
4

(mata) (mommcB)
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Jlaro cBoe corjacue Ha MoixydeHue, 00paboTKy U mepeaady MOUX MEePCOHAIbHBIX JaHHBIX
cormacHo  ®DenepanbHbiM  3akoHaM  oT  27.07.2006 Ne 149-®3 «O06 wundopmammm,
WH(POPMAIMOHHBIX TEXHOJIOTHSAX U O 3ammTe uHbopmaruu», oT 27.07.2006 Ne 152-d3 «O
NEPCOHAIBHBIX JaHHBIX.

IToanuck [Hara

PesynbTar npenocrasienus ['ocyiapcTBEHHON yCayru NpoIlly HallpaBUTh:
"B MOI[, Ha OymMa)XHOM HOCHTENE, 3aBEPEHHOTO IOAMNUCHIO YIOJIHOMOYEHHOIO
JIOJDKHOCTHOTO JIIa AIMUHUCTPALIMU U I€YaTbio A IMUHUCTPALIUH.

[Tonnuce 3asButens (npeacraBUTeNs 3assBUTENS)
[Hara 20
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[Tpunoxenue 7
K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY

Onucanue AOKYMEHTOB, H606X0)II/IM]:IX AJIA IPEI0CTABJICHUA FocyHaPCTBeHHOﬁ yciayru (0T3LIBa 3asABJICHUSA Ha IIPEI0CTABJICHUE

I'ocynapcTBeHHOI# yciayrn).

Kareropus J0KyMeHTa |

Buapl nokymeHTOB

OO6mue TpeboBaHUS K TIOKYMEHTY

TpeboBanus pu JTUIHOM MOaUEe

JlokyMeHTBI, mpegocTaB/sieMble 3asiBuTe1eM (IpeacTaBuTeeM 3assBUTEIs)

3asiBieHUE 3asiBIeHNE 3asBieHHE JODKHO OBITH 0opMIIeHO 110 (hopMe, yKa3aHHOH |3asBICHHE JOJDKHO OBITH MOIITUCAHO
B [Ipunoxenun Ne 6 Permnamenra COOCTBEHHOPYYHOH MOANUCHIO 3asBUTENSA
WM [IPEICTaBUTENSI 3asiBUTENS,
YIIOJITHOMOYEHHOT'0 Ha MOANKCAHHE
JTOKYMEHTOB IIpU N0JIa4e.
JIOKyMEHT, [lacniopt rpaskaaHuHa [Tacniopt goskeH ObITh 0OOPMIIEH B COOTBETCTBUHU C [IpencraisieTcs opuruHal J0KyMeHTa
YZAOCTOBEPSIOILIHN Poccuiickoit ®enepanun  [loctanoinenuem IlpasurenscrBa Poccuiickoit ®enepanuun |yt cHATUsA konuu. Konus 3aBepsercs
JIIMYHOCTD ot 8 urong 1997 r. Ne 828 «O0 yrBepxaenuu [lonoxxenus o |[moanuceio cnenuanucta MOL u
nacriopte rpaxaannda Poccuiickoit deneparuu, odpazua  [meyatsio MOII.
OyaHKa M OMMCaHMs MMacnopTa rpaxkaaHuHa Poccuiickoit
Denepanumny.
JIOKyMEHT, [lacnopT rpax1aHuHa O6paszen nacnopra rpaxxaanuia Coro3za CoBETCKUX [IpencraBisercst OpurnHal JOKyMeHTa
YIO0CTOBEPSIOLIU I CCCP Conmanucruueckux Pecriy0nuk u onucanue nacrnopra i cHATus konuu. Komnust 3aBepsieTcs
ITMYHOCTh yTBepxkAeHbI noctaHoBieHneM Cosmuna CCCP or noanucero crnenuanyucra MOI n

28.08.1974 Ne677 «OO0 yrBepxaenuu [lonoxenus o
nacnoptHoi cucteme B CCCPy;

BOIIPOC O AeicTBUTENbHOCTU NacnopTa rpaxkaanuHa CCCP
obpasua 1974 rona pemaeTcst B 3aBUCUMOCTH OT
KOHKPETHBIX 00CTOSTENbCTB (IOCTaHOBJICHNE
[IpaButenscTBa Poccuiickoit @eneparuu ot 24.02.2009 Ne
153 «O npuszHanuu aectButenbHbIMU 10 1 nuromns 2009 r.
nacnoptoB rpaxkaaninHa CCCP o6pasma 1974 rona nns
HEKOTOPBIX KaTEropvil NHOCTPAHHBIX TPaXKJaH U JuI 0e3
rpakJaHCTBa»

rneyatbio MOILI.
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JlOKyMEHT, Bpemennoe dopwma yrBepxaeHa npukazoM ®MC Poccuu ot 30.11.2012 [IpencraBisieTcsi OpuruHall JOKyMEeHTa
YAOCTOBEPSIOILHN yrnocroBepeHue Tu4HocTH |(Ne 391 «O06 yTBepkaeHNN AIMUHUCTPATUBHOIO PErylaMeHTa [IU1s CHATUs Konuu. Konus 3aBepsercs
JIIMYHOCTE rpakaannHa Poccutickoir  ([DenepabHONM MUTPAITMOHHON CTYXKOBI 110 TIPEIOCTABICHUIO [TOAMKUCKIO criennanicra MOIL] u
denepanun rOCYAapCTBEHHOM YCIyTH 110 BbIIaYe U 3aMEHE IacropTa neyatbro MOILI.
rpaxxaanuHa Poccuiickoit denepainu, y1oCTOBEPSIONIETO
MUYHOCTH rpakaanuHa Poccuiickoit denepanuu Ha
tepputopuun Poccuiickoin denepanniny
JIOKyMEHT, Y nocroBepenue nuaHocty |[DopMel yeraHOBIEHBI MHCTpYKIHEH Mo obecnedeHnio [IpencrasiseTcss OpuruHail J0KyMEHTa
Y10CTOBEPSIOLIUI BOCHHOCITYXAaIEro (YHKIIMOHUPOBAHUS CUCTEMbI BOMHCKOTO y4eTa rpaKaaH  |ajs cHATHs kornuu. Komnus 3aBepsiercs
JINYHOCTD Poccuiickoit ®enepanuu; [Poccniickoit denepanuu 1 nopsjika NpOBEAEHU CMOTPOB-  [MOANMUCHIO criennanucra ML u
BOCHHBIN OHMJIET COJI/IaTa, |[KOHKYPCOB Ha JTYYIIYIO OpPraHU3alUI0 OCYIIECTBICHUS neyatbio MOLI.
MaTpoca, CepKaHTa, BOMHCKOIO y4yeTa, YTBEPKICHHOM npukazoM MuHucrpa
CTapUINHBI, panopimka, |06oponsl Poccuiickoit @enepannu ot 18.07.2014 Ne 495.
MUYIMaHa U odurepa
3amnaca
JIOKyMEHT, Brlinncka u3 pemenus DopMa J0JKHA COOTBETCTBOBATh PeiepanbHOMy 3aKOHY OT ([IpencraBiisgercst opuruHal JOKyMeHTa
[1OATBEPK A0 OpraHa OIIeKH U 24.04.2008 Ne 48-D3 «O06 omeke u U1t cHATUs Konuu. Konus 3aBepsieTcst
[MOJIHOMOYHS ONEKYHa  [[IOIEYUTEIbCTBA 00 [OTIEUNTENbCTBEY, IOCTaHOBIIEHUIO [IpaBuTenbcTBa noanuceio crenuanucra MOL u
(momeuyuTes) YCTAHOBJICHUU HaJl Poccuiickoit ®eaeparuu ot 17.11.2010 Ne 927 «O6 rneyateio MOII.

peOeHKOM,
HeJ1eeCI0COOHBIM
l"pa}KI[aHI/IHOM OIICKHN
(TIOTIeYNTETHLCTBA)

OTICIIBHBIX BOHpOC&X OC}’HIGCTBHGHI/ISI OIICKHN U
MOTICUNTENHCTBA B OTHOIIIEHUH COBEPIICHHOIETHUX
HEIEECIIOCOOHBIX UIH HE MTOJIHOCTBIO AE€E€CITOCOOHBIX
rpakIaH»»

Pemenue cyaa o
[PU3HAHUY JTUI[A U3
yycia JeTeH-CUpOT U
meTeii, ocTaBIINXCS O€3
[TONICYECHUS POJUTENEH,

Pemenue cyna

Hapuiexaiiie 3aBepeHHast KOS peLIeHUs cya.

[IpencraBisieTcs OpUrnHaiI JOKYMEHTA
U1t cHATUs Konuu. Konus 3aBepsieTcst
monuchio cnenuanucra M®OI u
neyatbio MOII.

HeJ1eeCII0COOHBIM

JloKyMeHT, JloBEpEHHOCTH JloBEepeHHOCTD JTOJDKHA OBITH O(hopmIiIeHa B COOTBETCTBHH ¢  |[IpeacTaBisieTcsi opurnHai T0KyMEHTa
Y10CTOBEPS IO TpeOOBaHUSIMU 3aKOHOIATENILCTBA U COJEPIKATh CIIeAYIONIUe |iisi CHATHS Kormu. Komnus 3aBepsiercs
TOJTHOMOYHS CBEJICHUS: moanuchio cnenuanucra M®OI u

MPCACTABUTCIIA

- @110 nuua, BeIaBIIETO JOBEPEHHOCTD;

neyatbio MOII.
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- ®MO nuna, ynoaHOMOYEHHOTO 10 JOBEPEHHOCTH;

- JaHHbIE JJOKYMEHTOB, YJOCTOBEPSIOIINX JUYHOCTh ITUX
L

- 00BEM MTOJTHOMOYHNH TPEICTABUTENS, BKIIFOYAIOIINN TPAaBO
Ha 1oJiauy 3asBJICHUS O npenocraBieHuu ['ocynapcTBeHHOM
YCIIYTH

- 1aTa BbIJa4M JOBEPEHHOCTH;

- MIOJINIKCH JINIIA, BBIIABILIETO JIOBEPEHHOCTH. JJOBEpEHHOCTh
OJDKHA OBITH HOTAPHAJIBHO 3aBEPEHA.

JIOKyMEHT, Pemenue cyna Hamexaie 3aBepeHHast KONKs pelIeHUs Cya. [IpencrasnseTcss OpuruHai J0KyMEHTa
[1OATBEPKIAFOIIHIA Uit cHATUs Konuu. Konus 3aBepsiercst
PMaHCHUIIALUIO noanuchbio crenuanucrta MOLL u
HECOBEPIIICHHOJIETHETO rneyatbio MOI.
JIOKyMEHT, Pemenne oprana onexku n  ([@opma T0JKHA COOTBETCTBOBATh PenepanbHOMY 3akoHY OT ([IpeacraBiseTcss opuruHan J0KyMeHTa
[MOITBEPKTAOIIIHI OIEeYUTEILCTBA 24.04.2008 Ne 48-D3 «O0 oreke U MONEUYUTEITLCTBEY. 1151 cHATHS KonuK. Konust 3aBepsieTcs
PMaHCHUIIALUIO noanuchbio crenuanucra MOL u
HECOBEPIIEHHOJIETHETO rneyatbro MOII,

JlokymMeHTBI, 3anipamimiBaeMblie B NOPSIAKE MeKBEIOMCTBEHHOI0 B3aUMOJACHCTBUA
JloKxyMeHT, Brinucka u3 Exnnoro B BbINMCKE yKa3bIBAIOTCS CBEACHUS O HAIUYUU WIH X
[1OITBEPIKIAFO LU I roCyJapCTBEHHOTO PeeCcTPajOTCYTCTBUH Y 3asBUTEIS ITpaB COOCTBEHHOCTH HA KUJIO€
Hannuue win otcyrerBue Heasmxkumoctu (EI'PH) Ha momemienue.
y 3asiBUTEIS TIpaB 3asBUTEIIS
COOCTBEHHOCTH Ha JKUIIO€
[MOMEIIICHUE
Wupopmanus Nudopmanus o B nHpopmanmn yka3pIBaloTCs CBEACHUS O HATMYUH UITU X

HaX0XXICHUM CBEACHUM O
3asButene B CBOJIHOM
CITUCKE JETEU-CUPOT U
nmeTeil, ocTaBIINXCS O€3
[MONICYEHUS POJUTENEH,
JINII U3 UX YKCIIA,

1O IIeKAIUX

00€ECIICUEHUIO KUJIBIMU

oTcyTcTBUH 3asiBUTENs B CBOJHOM CIIUCKE AETEH-CUPOT U
neTei, OCTaBIIMXCs 0€3 MONeYeHUsT POAUTENEH, JIUIT U3 UX
qHCiia, IMoAJIC)Kalnux 00eceueHnIO JKUIBIMU IIOMCIICHUAMU,
B TEKYIIeM roly B ropojickoM okpyre lllatypa MockoBckoii
00J1acTH U PEKBU3UTHI IOKYMEHTA, KOTOPBIM YTBEPKIEH
CIIUCOK.

Odopmasiercs Ha 61anke MuHucTepcTBa 00pa3oBaHuUs

MOCKOBCKOM O6J'IaCTI/I, MOATNCBIBACTCSA YITOJITHOMOYCHHBIM
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[MOMEILIEHUSIMU, B TEKYIIEM
roJly B TOPOJICKOM OKpYT€
[[TaTypa MockoBckoit
o0acTH.

JTUIIOM.

JlOKyMEHT,
[1OTBEPKIAFO LU I
[PETUCTPALIUIO 110 MECTY
PKUTCIILCTBA

CBUIETEIHCTBO O
[PEruCTpaLuU 110 MECTY
YKUTETHCTBA (€CIIA ATH
CBEJICHUS HE COICPKATHCSA
B JOKYMEHTE,
YZ0CTOBEPSIOIIEM
ITMYHOCTH 3assBUTEIIS)

dopMa J0JIKHA COOTBETCTBOBATh IPHIIOKEHUIO 9 K
AJIMUHUCTPATUBHOMY PETJIaMEHTY MPEAOCTABICHUS
denepanbHON MUTPAIIMOHHOMN CITYKO0H rocyIapCTBEHHOM
YCIIYT'H 110 PETUCTPALMOHHOMY Y4eTy rpaxkiaH Poccuiickoi
Denepanuu 1Mo MecTy nNpedObIBaHUS U TI0O MECTY KHUTEIbCTBA B
npenenax Poccuiickoi denepannu, yTBEpKICHHOMY
nprkazoM denepanbHON MUTPALIMOHHON CITYKOBI OT
11.09.2012 Ne 288.
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[Tpunoxenue 8
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

®opma penieHUs1 00 0TKa3e B IPUeMe U PerucTpauu J0KyMEeHTOB ISl
npenocrasiennsi [ocyrapcTBeHHOI yCayru

Komy:

®OUO 3asButTenei

azpec 3asBUTENEH

Pemenue
00 OTKa3e B IprUeMe U PEerucTpaIiy JOKyMEHTOB, HCOOXOAUMBIX ISl IPEIOCTABICHUS
I'ocynapcrBenHoit yemyru «ObecrieueHnue 1eTei-CUupoT U JIeTeH, OCTaBIINXCS 0€3 MOoneYeHUs
POIUTEIICH, JINIT U3 YUCIIA ICTeH-CUPOT U JIETCH, OCTABIINXCS 0€3 IMONeUYeHUs POIUTEIICH,
0J1ar0yCTPOCHHBIMH JKUJIBIMU TOMEIEHUSMU CIIEIMATU3UPOBAHHOTO YKUIUIIHOTO (HOHIA IO
JIOTOBOPAM HaiiMa CTIeIIMaIM3UPOBAHHBIX KHUJIBIX TIOMEIIEHU

YBaxaembiii(as)
Baiue 3asBnenue ot «_ » 20 r.0

He Mo’xeT OBITh pacCCMOTPEHO M0 CIEAYIOIMM OCHOBAaHUAM (yKa3aTb OCHOBHOE):

1. OGpamenne 3a mpenocTaBieHUEM [OCYyTapCTBEHHOM YCIYTH, HE IPEI0CTaBIsIeMON
TCII.

2. O0Opamienune 3a mpemocTaBlieHueM [OcCymapCcTBEHHOW YyCiIyrHm 0e3 TpeabsBICHUS
JIOKYMEHTA, [T03BOJISIOIIET0 YCTAaHOBUTh JIMYHOCTD 3asBUTEINS (IpeACTaBUTENs 3asiBUTEIIA).

3. JIokyMeHTHI conepKar OAYUCTKH U UCTIPABICHHS TEKCTA.

4. JIOKyMEHTBl ~ UMEIOT  HCHpPAaBJICHHS, HE  3aBEpeHHble B  YCTAHOBJIEHHOM
3aKOHOJATEIbCTBOM HOPSIKE.

5. JIoKyMeHTBI conepkaT MOBPEXJICHMs, HAJIMYME KOTOPHIX HE MO3BOJSET OJHO3HAYHO
HCTOJIKOBaTh UX COAEpKAHUE.

6. JIokyMeHTbl yTpaTWJIM CHJly Ha MOMEHT OOpalleHusi 3a MpefoCTaBIeHUEM
T'ocynapcTBEHHOH yCIyTH.

7. HexoppekTHoe 3amojHeHue 3asBHUTENEeM O0s3aTesbHBIX Mojiell B 3asBieHUH (TpH
nojaye 3asBICHUS MPEJCTaBUTENIEM 3asBUTENs, HE YIOJIHOMOYEHHOIO Ha MOJIUCaHUE
3asBiacHUN).

8. KauecTBO mpeACTaBICHHBIX JOKYMEHTOB HE MO3BOJISIET B IOJHOM OOBEME IMPOYHUTATH
CBEJICHHUS, COAEpIKAIINECS B IOKYyMEHTaX.

9. ®opma momanHOTO 3asBUTENEM (TpenCTaBUTENEM 3asBUTENs) 3asBICHHUS He
COOTBETCTBYET YCTaHOBJICHHOM (opme 3asiBICHUSI.

10. IIpexncraBieH HETONHBI KOMIUIEKT JOKYMEHTOB.

11. HexoppekTHoe 3amoyiHeHuEe o0s3aTenbHbIX mojeid B ¢opme 3aasnenus Ha PIITY
(oTCyTCTBHE 3allOJIHEHUs, HEIOCTOBEpHOE, HEMOJIHOE JHUOO0 HEeNpaBWIBHOE MpPEeACTaBICHUE
CBEJICHUI, HE COOTBETCTBYIOUIMX  TpeOOBAHUAM, YCTAaHOBJEHHBIM  HACTOSILIUM
AJIMUHUCTpPAaTUBHBIM PETJIAMEHTOM).

12. TlpeacraBieHne HEKAYECTBEHHBIX WM HEJOCTOBEPHBIX AIIEKTPOHHBIX KOIHMA
(JIEKTPOHHBIX 00pPa30B) JTOKYMEHTOB, HE IMO3BOJSIOIIMX B TMOJHOM OOBEME MPOYUTATh TEKCT
JIOKYMEHTA W/WJIN PACIiO3HATh PEKBU3UTHI JOKYMEHTA.

Pa3pacHeHns o mopsnake AEHCTBUI I MOJYYEHMs IOJIOXKHUTEIBHOTO pe3yibTara IIo
npenocrasieHuto [ocynapctBeHHON ycimyre (yKas3blBalOTCSI KOHKPETHBIE PEKOMEHJIAIUN)

(HOJ'I)KHOCTL YIOJTHOMOYCHHOT'O CICuaJInCTa M(DL[/ YIHOJIHOMOYCHHOI'O JOJIKHOCTHOT'O JIMIa

Anvunuctparuu, @.1.0., KOHTaKTHBIN TenedoH)

» 20 T. IMoamuce
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[Tpunoxenue 9
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

TpeOoBaHus K MOMeNIEHNSIM, B KOTOPBIX NpenocTtasJisercs ['ocyrapcrBennast
yciayra

1. Ilomemenus, B  KOTOpBIX mpenocrapisiercs locymapcTBeHHas — yciyra,
IIPEIIIOYTUTEIBHO Pa3MEIIAOTCS HAa HIDKHUX JTaXkaxX 3JaHUM M JOJDKHBI COOTBETCTBOBATh
CaHUTAPHO-3UIEMHUOJIOTMYECKUM IIPAaBUIaM U HOpMaTHBaM.

2. Bxoapsl B mnoMelieHUss 00OpyAyrOTCS HaHIyCaMH, pPAaCIIMPEHHBIMH IPOXOAAMH,
MO3BOJISTIOIIMMH  00€CTIeunTh OCCHpensTCTBEHHBI JOCTYN HHBAJIUIOB, BKIIOYAs WHBAJINIOB,
HCIOJIB3YIOIINX KPECIIa-KOJSACKH.

3. Ilpy wHOM pa3MemeHHH TIOMEUICHHH 110 BBICOTE, JOJDKHA OBITH oOOecreueHa
BO3MOXKHOCTb I10JIy4eHHUs1 [ 0Cy1apCcTBEHHOM YCIIyTH MaloMOOMIIbHBIMU I'pyIIIIaMH HAaCEJICHHUS.

4. Bxoa 1 BbIXOJ U3 MIOMEIIEHUNH 000pYAYyIOTCS YKa3aTeNIIMU.

5. Mecra it MHGOPMUPOBaHUs, NpeIHA3HAYCHHbIE [JIs1 O3HAKOMJICHHS 3asBUTEICH
(mpencraBureneid  3asBurenell) ¢  HMHOOPMAIMOHHBIMH  MaTepHalaMH,  OOOPYHAYIOTCS
UH(POPMALMOHHBIMU CTEHIAMHU.

6. Mecra and OXuJaHUS Ha TMOAady WIM IOJYYEHHE JOKYMEHTOB OOOPYIYHOTCS
CTYJIbSIMH, CKAMBSIMH.

7. Mecta a1 3all0JHEHUS 3asBICHUSI 00OPYAYIOTCS CTYJIbSMHU, CTOJIaMU (CTOMKaMH) U
oOecrnieunBaroTcss  oOpa3uamu  3asBIE€HUM, nMcyed  Oymarol W KaHUEIAPCKUMHU
IPUHAJIEKHOCTSIMH (LIAPUKOBBIMU PYUYKaMH).

8. Kabunersl nns mpuema 3asiButTeneil (mpenctaButenell 3asBUTENEH) TOMKHBI ObITh
000pynoBaHbl HHGOPMAIIMOHHBIMU TaOJIWYKaMU (BHIBECKAMH) C YKa3aHUEM:

HOMepa KabuHeTa,

dbamMunuM, HMMEHHM, OT4eCTBAa M JOJUKHOCTU CIIELHMAJINCTA, OCYLIECTBIISIOIIETO
npenocTabiieHue [ 0CynapCcTBEHHON yCIyTH.

9. Paboune MecTa TrOCygapCTBEHHBIX WJIM MYHHUIMNAIBHBIX CIY)Kal(UX W/ WU
cotpyaHukoB ~ MO®Il, npegocraBisonmx  [ocyrapcTBEHHYIO — yciayry, 0O0OpyAyrTcs
KOMITBIOTEPaMH U OPTTEXHUKOW, MO3BOJISIOLIMMU CBOEBPEMEHHO U B IMOJIHOM 00bEME MoIydarhb
CIPAaBOYHYI0 HH(POPMALMIO IO BOMpOCaM MpefocTaBieHuss locynapcTBEHHOH yciyru U
OpraHM30BaTh pegocTabaeHue l'ocyrapcTBeHHON YCIyry B IOJIHOM 00beMe.
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[Tpunoxenue 10
K AIMUHUCTPAaTUBHOMY PEITIAMEHTY

IToka3zarenu AOCTYITHOCTH H Ka4YeCTBa Focy)lapCTBeHHOﬁ yciayru

ITokazaTensiMu AJOCTYIMHOCTH IMPEAOCTABJIICHU A FOCVI[aDCTBeHHOfI YCIYTHU ABJIAKOTCA:

1. [IpenocraBiieHre BO3MOKHOCTH MOTy4eHUs ['0Cy1apCTBEHHON YCIIYTH B 3JIEKTPOHHOU
dbopme niu B MODII;

2. IlpenocTaBineHre BO3MOYKHOCTH IMOJIy4eHHsT WH(POPMALMU O XOJAE NPEAOCTaBICHUS
['ocymapcTBeHHON  yciayru, B TOM  4YHCI€ C  HCIOJb30BaHHEM  HMH(OPMAIMOHHO-
KOMMYHMKAI[MOHHBIX TEXHOJIOTH;

3. TpaHcropTHas AOCTYIMHOCTh K MeCTaM IpelocTaBiieHus ['ocy1apcTBeHHOH YCIIyTH;

4. OGecrnieueHue  OECHpPENMSTCTBEHHOIO  JIOCTyHna  JIMIAM C  OrpaHMYEHHBIMU
BO3MOXKHOCTSIMU ~ TEPEIBIDKEHUST K  TMOMELIEHUSM, B  KOTOPBIX  IPEJOCTaBISETCS
locynmapctBenHnast yciayra (B TOM YHCIE Hadu4yue OCCIUIATHBIX MAPKOBOYHBIX MECT st
CHEIMAlIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAJIH/IOB);

5. CoOmonenne TpeboBaHMM ~ AJIMUHUCTpAaTUBHOro Pernmamenra o  mnopsake
nH(GOPMUPOBaHUS O MpeAocTaBieHu: ['ocynapcTBEHHON yCIyTH.

ITokazarensiMu KayecTBa MpeocTaBieHus ['0Cy1TapcTBEHHON YCAYTH SIBISIFOTCS:

1. CobmroieHne cpokoB mpenocTaBieHus ['ocyapcTBeHHOM yCIyTru;

2. Cobumro/ieHHsl YCTAaHOBJIIEHHOTO BPEMEHH OXHJIAHHsI B OUepe IPHU [10/1aue 3asiBICHUS
U TIPH TTOJTyYEHUH pe3yiibTaTa MpeloCcTaBiIeHus [ 0cy1apcTBEHHON yCITyTH;

3. CoOTHOLIEHHE KOJIUYECTBA PACCMOTPEHHBIX B CPOK 3asBICHUN Ha MPEIOCTAaBICHUE
['ocynapctBeHHolt Ycinyru K oOLIeMy KOJMYECTBY 3asBICHUN, MOCTYNUBIIUX B CBSI3U C
npenocTaBieHueM ['ocyapcTBeHHOI yciyry;

4. CBOEBpPEeMEHHOE HAIpaBJICHUE YBEIOMJICHUM 3asBUTEISIM O MPEIOCTABICHUH WIIN
IpeKpalleH!H peJocTaBieHus [ ocytapcTBeHHON yCIIyTH;

5. CooTHollleHHEe KOJMYeCTBa OOOCHOBAaHHBIX Kal00 TpaXJaH M OpraHU3aluil 1o
BONpOCAaM KadecTBa W JOCTYIMHOCTH NpeAocTaBieHHs ['ocynapcTBEHHOW ycnyru K oOmemy
KOJIMYECTBY Kajo0.
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[Tpunoxenue 11
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

TpeboBanusi k odecrnevyeHn0 1ocTynHocTH ['ocynapcTBeHHOI yeayru s
HHBAJH/I0B, MAJIOMOOUIbHBIX IPYIII HACEJCHHS U JIMI[ C OTPAHMYEHHbIMHU
BO3MOKHOCTSIMH 310POBbSI

1. JIuuam c I u Il rpynnamu MHBaTUIHOCTH, MaJIOMOOMIIBHBIM TPYIIaM JIHI] U JUIAM C
OrpaHMYEHHBIMU BO3MOXKHOCTSIMU ~ 3/I0pOBbsSl  OOECIIEUMBAETCSI BO3MOXKHOCTbH — IOJYyYEHHS
[ocynapcTBEeHHOM YCIYrH IO MECTY UX MpeObIBaHUS C MPEABAPUTEIBHOMN 3aMUCHIO 110 TeIePOHy
B M®I], a rakxke nocpencrsom PIITY.

2. llpu mnpenocraBnenun locynapcTBeHHOW ycinyrd 3asBUTENIO (MIPEICTABUTEIIO
3asBuUTENA) - MHBAIUAY C HapymeHUAMH (QYHKIUM CIyXa M WHBAIMIAM C HAPYIICHUSMH
GbyHKUMI OIHOBPEMEHHO CllyXa W 3peHHUs JODKEH ObITh OOecHeueH CypIOoNepeBO]l WIH
TudnocypaonepeBo mpolecca npeaocTabieHus l'ocynapcTBeHHas yciiyry, JInbo opraHu3oBaHa
paboTa aBTOMaTU3UPOBAHHOMN CHCTEMBI Cyp0IepeBoia WK TU(IOCYPAONEpeBO/ia, TPOU3BEICHO
KOHCYJIbTHPOBAHHE IO HHTEPECYIOLIUM €r0 BOIPOCaM yKa3aHHBIM CIIOCOOOM.

3. B momemieHusix, mNpenHa3HAYeHHBIX [UIs Mpuema 3asBuTened (mpencraBUTeNen
3asBuTENEH), JOHKHO OBITH OPTaHU30BAHO OTIEIBHOE OKHO (MECTO IpHeMa), MPUCIIOCOOIEHHOE
JUIs TIpMeMa MHBAJIWAOB CO CTOMKMMHU PAacCTPOMCTBAMM 3PEHHUS U CllyXa, a TaKXe OIOpPHO-
JBUTATEITLHON (QYHKITUH.

4. B mnomemieHusAx, NpeAHA3HAYCHHBIX [UIs Mpuema 3asBuUTenei (mpencraBUTENeH
3asBuTenel), oOecrieunBaeTcs IyONMPOBaHWE HEOOXOMMMOM Ui HWHBAIUIOB 3BYKOBOW U
3pUTEILHON HMH(OpMAIMK, a TaKXKe HAAMKCEH, 3HAKOB W MHOM TEKCTOBOW W TrpaduyuecKoi
UHPOPMAIIUN 3HAKAaMH, BBIOJHEHHBIMH pelbe(hHO-TOYCYHBIM MpUPTOM bpaiins, momyck
CypJ0oTIepeBOIUMKa, TU(IOCYpAONIEPEBOAUNKA U COOAKU-TIPOBOIHUKA.

5. Tlo xemanuto 3asBuTens (mpencTaBUTeNs 3asBUTENsI) 3asBIEHUE MOATOTABINBACTCS
CHEUAJINCTOM OpraHa, npenocrasisiomero locynapcrBenHyro ycuyry win MOILI, Tekcr
3asiBIIeHUs] 3a4UTHIBaeTCS 3asBUTENIO (MPEACTABUTENIO 3asBUTENS), €CIIM OH 3aTPYAHSETCS 3TO
cenaTb CaMOCTOATEIBHO.

6. uBanumaM, UMEIOIIUM OTPAaHWUYCHHS JBHTATEIbHON aKTHBHOCTH, TPEISTCTBYIOIINE
CaMOCTOSITEIbHOMY TOANUCAHUIO JOKYMEHTOB, Mpelaraercsi oOpaTUTbcs K HOTapuycy ais
YAOCTOBEPEHHUS MOJIMUCH JIPYTroro Juia (pyKONpuKIaIuuKa), 3a MHBAIU/IA.

7. 3nanue (nomemenue) Aamunuctpanuu, MOL[ obopynyercs uH(MOPMALMOHHOM
TaOIMYKOM (BBIBECKOI), copepakalliell mojaHoe HaumMeHoBaHue Anmunucrpanuu, M®ILL, a taxxke
UH(POPMALIUIO O PEXUME PAOOTHI.

8. Bxong B 3manme (momemenue) Apmuuuctpanuu, M®PL[ u BbIXOq 000pymyHOTCS
COOTBETCTBYIOIIMMHU YKa3aTeIsIMU C aBTOHOMHBIMU HCTOYHUKAaMH OecriepeOOHHOro mUTaHus, a
TaK)Ke JIECTHULIAMU C MOPYYHSMHU W MaHAYCaMH JJIs MEPe/BHKEHUS JETCKUX W WHBAJIHUIHBIX
KOJISICOK B COOTBETCTBUU ¢ TpeOoBaHusiMu denepanbHoro 3akoHa ot 30 gekadbps 2009 roma Ne
384-D3 «TexHUYECKHIT perIaMeHT 0 Oe30IMaCHOCTH 3aHUIA U COOPYKESHUI.

9. llomemenuss Anvunuctpaumu u MOL[, npeanasHayeHHble 7 pabOTBIl €
3asBUTENsAMU (IPEICTaBUTENAMU 3asBUTENEH), pacloyiaraloTcsi Ha HIDKHUX dTa)xax 3JaHus U
MMEIOT OTAENbHBIN BX0J. B cinyuae pacnonoxxenus Anmunucrtpanuu 1 MOL] Ha BTopom 3Taxke u
BBIIIIE, 3/laHUE OCHAIAETCs JIU(PTOM, ICKAIATOPOM MJIM UHBIMU aBTOMaTHYECKUMH MOJbEMHBIMU
YCTPOMCTBaMHM, B TOM YMCJIE JJIS JIUL C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMHU 37J0POBBSI.

10. B Anmunucrpanun u M®L] opraausyercs OecIutaTHBIN TyaseT IUisi TOCETUTENEH, B
TOM YHCJIE TyaJleT, IPEJHA3HAYE€HHBIN JUIsl JIUL] C OTPAaHUYEHHBIMHA BO3MOYKHOCTSIMHU 310POBBSI.

11. Cneumamucramun  Anvunuctpanuun  u M®I[  opranmsyercs  pabota 1O
COIMPOBOX/IECHNIO JIMI[ C OIPAaHWYEHHBIMH BO3MOXKHOCTSMM 3/10pPOBbs, HUMEIOLIUX CTOMKHE
paccTpoiicTBa (PYHKIHU 3PEHUS U CAMOCTOATEIBHOTO MEPEIBIKEHNS, U OKazaHHEe UM MOMOIIU
npu oOpamieHnu 3a locyaapcTBEHHOW yCIyrol M TOJY4eHHUs pe3yibTara HpeaoCTaBICHUS
T'ocynapcTBEHHON yCIIyrM; OKa3aHUIO MOMOIIM JIMI[AM C OIPAaHMYEHHBIMH BO3MOXHOCTSIMHU
30POBbS B IPEOJOJICHUH 0apbepOB, MELIAIOIIMX MOTYYCHHUIO MU YCIIYT HapaBHE C APYTHMH.
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[Tpunoxxenue Ne 12
K AJIMUHUCTPAaTUBHOMY pEIJIaMEHTY

IlepeueHnb u cogep:kaHue AIMHUHUCTPATUBHBIX 1€ CTBHIA, COCTABJSIIOIINX A/IMUHUCTPATHBHbIE NPOLEIYPHI IPU 00pPallleHNH
3a npenocraBjieHueM ['ocynapcTBeHHOH yCJayru

Ilopsinok BbINOJHEHNS AAMMHUCTPATHUBHBIX AeiicTBUi nNpu odpamenun 3assureass B MOIL]

1. IIpuem u peructpanys 3asBI€HNS U JOKYMEHTOB, HEOOXOIUMBIX Ui IIpeocTaBiieHus [ ocynapcTBeHHON yciayru

MecTo BBINOJIHEHUSA .
AJIMUHHCTpPATUBHbIE Cpennuii cpok .
npoueaypbl/ . TpynoemkocTb ConaeprxaHue 1elCTBUS
NENCTBUA BBITIOJIHCHUS
ucnosaszyemas MC
M®Il/ Moayns M®L] | YcranoBnenue coorBercTtBus | B TEUYCHHUE 1 5 MUHYT CrenuaimucToM MO®I] YCTaHABJIUBAETCSA NPEAMET
ENC OY JIMYHOCTH 3asButens | pabouero mHs (HE obpamienuss  3asButens  (MIPEACTABUTENS  3asiBUTEINS),
(mpeacraButens  3asBUTENs) | BKIIOYACTCS B MIPOBEPSIETCS KOMILIEKTHOCTb MIPEACTABICHHBIX
JIOKYMEHTaM, 00munit CpOK JIOKYMEHTOB, HEOOXOAUMBIX U TPEIOCTaBICHUS
YAOCTOBEPSIOIIUM JIMYHOCTD, | MPEJOCTABICHUS l'ocynapctBenHoil ycnyru. J[OKyMEHTBI MpOBEPSIIOTCS Ha
MPOBEPKA KOMIIJIEKTHOCTH l'ocynmapcTBeHHOM COOTBETCTBUE TPeOOBaHMSIM, YKa3aHHBIM B [Ipunoxenuu 7 x
YCIIyTH). HacTosimieMy  AJIMUHHCTPAaTUBHOMY  pErjaMeHTy  3a
WCKIIFOYCHHEM 3asiBIICHUS B CiIydae, €Clu oOpaiaercs cam
3asBUTETH W MpPEACTABUTEND 3asBUTENA,
YIOJIHOMOYCHHBIN HA MOAMNCAaHUE 3asiBJICHUSI.
[IpoBepka MTOJITHOMOYM I 5 MUHYT [Ipu oOpamieHun mpeacTaBUTENs 3asBUTENs MPOBEPSIIOTCS
MpeACTaBUTENsS 3asBUTENS Ha JIOKYMEHTHI, YI0CTOBEPSIOIINE JTUYIHOCTD "
OCHOBaHUU JIOKYMEHTA, MOATBEPKIAIOIINE TOTHOMOYUS TPEACTABUTEINS 3assBUTEIIS.
YIOCTOBEPSIOIIETO
MOJIHOMOYUS
IToaroToBka oTka3a B mpHeme 15 MunyT B cnyyae Hamnuus OCHOBaHMHM [UIsi OTKa3a B IIpUEME
JIOKYMEHTOB JIOKYMEHTOB u3 MyHKTa 12 HACTOSIIETO
AJIMAHHMCTPAaTHBHOTO periiaMeHTa crnenuaiucrom MO
OCYIIECTBIISAETCS uH(pOpPMUPOBaHUE 3asBUTENS
(mpeacraButens 3asiBUTENA) 0 HE00X0IMMOCTH
MPEAbSIBICHUS JIOKYMEHTOB JUISt MPEJOCTABICHUS
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MecTo BBINOTHEHUS
npoLeaypbl/
ucnoap3yemas MC

AJIMUHUCTpPAaTUBHBIE
JNIEUCTBUS

Cpennuii cpok
BBITTOJTHEHHSI

TpynoemkocTsb

Coneprxanue 1eUCTBU

['ocynapcTBeHHOM yClyrd M TpeasiaraeTcsi oOpaTUThCS
Iocjie  NPUBEACHMUS JOKYMEHTOB B  COOTBETCTBHE C
TpeOOBaHUSAMH 3aKOHO/IATEIILCTBA.

I[To tpeGoBanuto  3asBurens  (NpeICTaBUTENS
3asBUTENSI)  YIOJHOMOYEHHBIM  crienuamuctom  MOI]
IOJHMCHIBACTCS U BBIAAETCS pelleHrne o0 OTKase B IpHEMe
JIOKYMEHTOB C YKa3aHHEM IIPUYHUH OTKa3a B CPOK HE MO3HEE
30 MuUHYT ¢ MOMEHTa IIOJy4Y€HUs OT 3asiBUTENA
(npencraButens 3asgBUTENS) TOKYMEHTOB.

3anoJyiHeHHe
CKaHHPOBAHHE
MIPE/ICTABICHHBIX
JIOKYMEHTOB, CHSITUE KOIHI
OPUTMHAJIOB JIOKYMEHTOB |
dbopMHpOBaHHUE BBITUCKH O
npuemMe 3asBieHus u
MpUJIaraeMbIX JIOKYMEHTOB.

3asBJICHUA,

15 Mmunyt

B cnyuae oOTCyTCTBHMA OCHOBaHMI OTKa3a B IpUEME
JIOKYMEHTOB, crnenuanucroM MO®ILI 3anonHsercsa kaprouyka
l'ocynapcTBeHHOM yCIIyrH, BHOCSATCS CBEIEHHS 10 BCEM
MOJISIM B COOTBETCTBUM C UHCTPYKLIUEH=

3asBuTens (MpeacTaBUTENb 3asBUTENs, YMOJIHOMOYEHHBIN
Ha ToJNUCcaHue 3asBJICHUS), B MPUCYTCTBUH CIECIMAIIACTA
MOI] nognuckiBaeT pacneyaranHoe u3 Moayns M®L[ EVC
OV 3asBnenue.

B cnydae oOpamieHus mpenctaBuTens 3asBUTENs, He
YIIOJTHOMOYEHHOTO Ha MOJIMCAHUE 3asiBreHuU,
MPEACTABIISIETCS OANMUCAHHOE 3asiBUTENIEM 3asiBIICHUE.
Ecin 3asBneHue He COOTBETCTBYeT TpeOOBaHUSIM —
cneruanuct MOL] uadopmupyert npeacraButess 3asBUTENs
0 HEOOXO0IMMOCTH TTOBTOPHOTO 3aI0JTHEHUS 3asBIICHUS.
Crnennanuct MOI] CKaHUPYET [IpECTaBICHHbIE
3asBuTeneM (IpencTaBUTENEM 3asBHUTENS), OPUTHHAIIBI
JIOKYMEHTOB, (hopmupyet 3nekrponHoe aeno B MO ENC
OV, cHMMaeT ¢ mpeCTaBIECHHBIX OPUTMHAJIOB JTOKYMEHTOB
KOMMU W 3aBepsieT MX NOANMUChI0 U meyathio MODI[ (3a
WCKJIIOYCHUEM  JOKYMEHTOB, MPEACTABICHUE KOTOPBIX
MPEAYCMOTPEHO TOJIHKO B MOJJMHHUKAX).
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MecTo BBINOTHEHUS
npoLeaypbl/
ucnoap3yemas MC

AJIMUHHUCTpPATHUBHbBIE
JNIEUCTBUS

Cpennuii cpok
BBITTOJTHEHHSI

TpynoemkocTsb

Coneprxanue 1eUCTBU

B cnyuae ecnu 3asButenem (mpeacTaBUTENEM 3asBUTEIS)
MIPEACTABICHBl KOMUU JOKYMEHTOB — crneuuanuct MOIL]
OCYILIECTBIISIET CBEPKY IIPEICTABICHHBIX KOIUN JOKYMEHTOB
C OpUrMHaJaMM JOKYMEHTOB, 3aBepsAeT HMX HOJIHCHIO U
[1€YaThIO.

ITonnMHHUKM  JTOKYMEHTOB  BO3BpAIIAIOTCS  3asBUTEIIO
(mpencTaBUTENIO 3asiBUTENA) (3a UCKIIIOYEHUEM
JIOKYMEHTOB, IPEJICTAaBICHUE KOTOPHIX IMPEAyCMOTPEHO
TOJIBKO B MOJIJTMHHUKAX).

Crnennamucr M®IL] pacneuaTsiBaeT M BbIAAECT 3asSBUTEIIO
(npeacraButento  3asBUTENS) BBIIUCKY B  IOJYyYEHUH
3asBJICHUsA, JOKYMEHTOB C YKa3aHMEM UX IEpedHs U
KOJIMYECTBA JIUCTOB, BXOJAIIEI0 HOMEPA, AaThl TOTOBHOCTU
pesyipraTa NpefocTaBiIeHUs [ oCynapCcTBEHHOR YCIYIH.
Brmmcka MOJITUCBIBAETCS CIIEIUAITICTOM MOII,
NPUHSABLIIMM JIOKYMEHTHI M 3asBHUTENeM (IIPEICTaBUTEIIEM
3asiBUTEN).

OnexTpoHHOE J1eno (3asBlIeHHE, NpPUIIAraeMble K HEMY
JIOKYMEHTBI, BbINKMCKa) noctynaT u3 Moayns MOL[ EVC
OY B Moayns okazanus yciayr EMMC OV B gpeHp ero
¢dbopMupoBaHUs.

3asiBIEHNE, TIpUIaraeMble K HEMY JOKYMEHTBI U JK3EMILIAP
BBIIIMCKM Hanpasisitoress u3 M®PI[ B AamuHucTpanuio
KYpbepCKO# Ci1y>k001 Ha OyMa)XHBIX HOCHTEJSIX HE MO3/1Hee
clemyromero pabodero AHS CO JHS WX TOJYy4YeHUS OT
3asBuTens (IpeACTaBUTENs 3asiBUTENS).

OcymiecTBigercs nepexoi K aJMUHUCTPATUBHON MpoLeype
«O6paboTka " IIPEIBAPUTEIIBHOE paccMoOTpeHHe
JIOKYMEHTOB.




2. O6paboTKa U MpeABapUTEIbHOE PACCMOTPEHUE IOKYMEHTOB.
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MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoemMkocTb ConeprxaHue 1eMCTBUS
nporenypsl/ NEeNCTBUA BBITIOJIHCHUS

ucnoap3yemas MC

AnmuHUCTpaIys / IIpoBepka 1 pabounit 15 munyT IIpu nocryruiennn  noxkymeHtoB ot  MODI[  crenmanucr
Moayns EWNC | KOMIIEKTHOCTH JICHb AJIMUHUCTpAIIK, OTBETCTBEHHBIM 3a TIPUEM U  MPOBEPKY

oy

MIPEJICTABICHHBIX 3asBUTEIICM
(npencraButenem 3asBUTES)
JOKYMEHTOB, ITOCTYITUBIITUX OT
M®I]

NOCTYNMBIIUX  JOKYMEHTOB B  LEISIX  IPENOCTaBIICHUS
['ocynapcTBeHHOM yCnyTru:

1)  ycraHaBiaMBaeT  IpeaMeT  OOpalleHHs,  IOJTHOMOYMS
IIPECTaBUTEINS 3asiBUTEIIS;

2) mpoBepsieT KOMIUICKTHOCTh IPEJCTABICHHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUIs MpeocTaBieHus 1 ocy1apcTBEeHHON yCiayru, U
COOTBETCTBHE UX TpeboBaHMsIM coryacHo [lpunoxenuto 7
HACTOALIEr0 AJIMUHUACTPATUBHOIO PETJIAMEHTA.

3) Peructpupyer 3asBienue B Moayne okazanus yciayr EUC OV,
B cinyuae nmpenocraBienus 3asButTeneM  (IIpeICTaBUTENEM
3asBUTENSA) BCEX JIOKYMEHTOB, HEO0OXO0IUMBIX JUTSL
IIpefocTaBleHusl [ 0CcynapCTBEHHOW YCIyrH, OCYIIECTBISETCS
Nepexo/i K aIMUHUCTpaTUBHOM mpouenype «lIpunsartue pemenus».
IIpy HEoOXOoOUMOCTH 3ampoca, OCYLIECTBISET Nepexoa K
aIMUHUCTPAaTUBHON mnpouenype «®opMupoBaHUE U HAIPaBICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB B OpraHbl  (OpraHu3aiuu),
YYaCTBYIOIIME B MPEIOCTAaBICHUHU ['0CYy1TapCTBEHHON yCIIYyTH.
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3. ®opmMupoBaHuE U HANIPaBJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB B OpPraHbl (OpraHU3alii), yYacTBYIOIIME B IIpeloCTaBieHnu ['ocy1apcTBeHHOM

YCIIYTH.
MecTo BbINOJIHEHUST | AJMUHUCTPAaTUBHBIE NEHCTBUS Cpennuii cpok TpynoemMkocTsb Copnepxxanue neicTBus
IPOLETyPbl/UCIOIb3Y BBITIOJTHEHUS
emas 11IC
Anmvunuctpanus/Mog | OnpenencHue coctaBa | 10 5 pabouux nHen 15 munyT Ecnmm  oTcyrcTByroT  HeoOXOoaWMbIe ISl  MPEAOCTABICHHS
ylIb OKa3aHUsl YCIYT | JOKYMEHTOB, MO/ITIEKALTUX locynapcTBeHHON yciayru JOKYMEHThI (CBEIEHHS), YKa3aHHbIE B
ENC OY /CMD3B 3ampocy. nyHkte 11 HacTosdmero AJIMUHUCTPAaTUBHOIO pErIaMEHTAa,
Hamnpasnenue CHELUAIUCT AIMMUHHMCTPALMH, OTBETCTBEHHBIN 34 OCYILIECTBICHUE
MEXXBEJOMCTBEHHBIX 3aIIPOCOB MEKBEIOMCTBEHHOT'O B3alMOJCHUCTBHS, OCYILIECTBIISET
(hopMHpOBaHUE U HAIPaBIEHUE MEKBEJOMCTBEHHBIX 3aIlIPOCOB.
KonTpons  mpepocraBieHHs IIpoBepka mMOCTyIJIEHUS OTBETOB HAa  MEXBEIOMCTBEHHBIC
pe3yJibTarta 3arpocoB 3a1pocshl.
OTBeThl Ha MEXBEJOMCTBEHHBIE 3allpOChl MOCTYNaloT B Moayib
okazanus ycayr EVIC OVY.
IIpu nocTymieHny OTBETOB Ha 3alpOChl OCYLIECTBIIAETCS IEPEXO]
K aJIMMHUCTPAaTUBHON npouenype «lIpunsatre pemenus»
4. llpunsarue peueHus.
Mecro BbINONHEHUsT | AJIMUHUCTPATUBHBIE 1EHCTBUS Cpennuii cpok TpynoemkocTs Copnep:xaHue neicTBus
IpOLEeTypPbl/UCTIONb3Y BBITIOJTHEHUS
emas V1C
AnmunHuCTpanus/ [ToaroroBka pemeHus 9 paGouux aHewn 20 MUHYT Ilocne momydyeHuss OTBETOB Ha MEKBEIOMCTBEHHBIE 3alpOCHI, B
Monynb OKa3aHus Cllydae OTCYTCTBHsS OCHOBAaHUHM JUIsl OTKa3a B IPEAOCTaBICHHUU
ycayr EUC OV l'ocynapcTBeHHON — yciayrm — cHeUaJIMCT  AJMHHHCTpaLUH,

OTBETCTBEHHBIN 3a MpeoCTaBieHue ['ocy1apCTBEHHOM yCIIyry, Ha
OCHOBaHUU COOPAHHOTO KOMIUIEKTa JOKYMEHTOB OMpEIeNsieT
BO3MOXHOCTb MpeiocTaBiieHus ['ocy1apcTBEHHON yCIIyTH.

[Ipu HanuYMM OCHOBaHM AJIA OTKa3a MOATOTaBIMBAETCA pEUICHUE
nmo ¢opme, ykazanHo B IlpunmokeHum S5 K HaACTOSAIIEMY
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.
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MecTo BBINOJHEHUST | AJIMUHHUCTPATUBHbBIC JCHCTBUSA Cpennuii cpok TpynoemMkocTb Conepxanue 1ecTBUS
POLEAYPHI/UCTIONB3Y BBITIOJTHEHUS
emas C
IIpn oOTCyTCTBMM OCHOBaHMM Ul OTKa3a IIOATOTaBIMBACTCS
pemenue o gopme, ykazanaor B [Ipunokenun 4 K HaCTOSIIIEMY
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.
HampaBnenune pemeHuss Ha 5 MHHYT Pemenune BHocutcs B Mopayns okazanust ycayr EMC OV u
MOAMNUCh  YHOJHOMOYEHHOTO HaIpaBJIsieTCs  YINOJHOMOYEHHOMY  JIOJDKHOCTHOMY  JIMLY
JOJKHOCTHOTO auua AMUHUCTpaALUH.
AJIMUHUCTpALIMKI
[Tognucanue pemexns 15 munyT YII0IHOMOYEHHOE JTOJKHOCTHOE JIMIO AJIMUHUCTpPALUU, UCXOIA
U3 KpPUTEpUEB TMPUHATHUS  pEUIEHUs O MPEJOCTABICHUHU
l'ocynapcTBeHHON — yciayru, IOANMCHIBAET  MOATOTOBJIEHHOE
penieHue 100 BO3BpaIlaeT pelieHue sl H3MEHEHUSI.
5. HampaBnenue (Bbiaua) pe3yibrara.
MecTto BbINONHEHUS | AJMUHUCTPATUBHBIE IEHCTBUS Cpennuii cpok TpynoemkocTsb Copnepxanue neicTBUS:
MIPOLIEIYPBI/UCTIONB3Y BBITIOJIHCHHS
emast C
AnMuHHCTpanus / Hanpasnenue pesynprara 1 pabouuii neHb 10 MunyT Pemienne o mnpenoctaBneHnu ['0OCynapCTBEHHOW YCIyrM Ha
Monynb OKa3aHus OyMa)XHOM HOCHTENEe, MOJNMCAHHOE YIOJIHOMOYEHHBIM JIHIIOM
yeanyr EUC OY AIMUHUCTpalMu, C [e4yaTblo  AJMHHHMCTpanuu, B  2-X
JK3eMILLsIpax, Hanpasisiercs B MOII.
M®II/ Moayne M®I] | Beigaua pesynbraTta 10 munyT Pemenne 00 oTkase B mpeaocTaBieHUU [ 0Cy1apCcTBEHHON YCIIYTH

ENC OY

BBIJIAETCS 3asiBUTEITIO (mpencTaBUTENIO 3asBUTENA).
Cnenunamncrom MO®IL] pacrieyaTsIBa€TCs 3JIEKTPOHHBIN TOKYMEHT,
MOJIMUCAHHBIA  YCUJICHHOW KBaJU(UIIMPOBAHHONW 3JIEKTPOHHOMN
MTOITUCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOTO Iuna
AJMMHUCTpAIMK, Ha OyMa)KHOM HOCHTEJE, 3aBepsieT MOANUCKHIO
ynosHoMo4eHHoro crnenuanucra MO u nedarpro  MOII.
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MecTo BBITIOTHEHUS
POLEAYPHI/UCTIONB3Y
emas 1C

AJIMUHUCTPATUBHBIE ACHCTBUS

Cpennuii cpok
BBITIOJIHCHUS

TpynoeMkocTh

Conepxanue 1eUCTBUS:

Crneunamcr M®IL] npocTaBiseTr OTMETKY O BblJay€ pe3yibTara
npenoctasienus ['ocynapcrsennon ycnyru B Moayine ML EVC
oVv.

Pemienue o mnpenocraBieHun ['ocymapcTBEHHOW YCIAyTH B 2-X
JK3EMIUIApaX IpeJcTaBisiercss  3asBUTENO  (IIPEICTaBUTEIIO
3asBUTENs) HAa MOANMKMCH Ha OYMaXHOM HOCHUTeENe. 3asBUTEIIEM
(npencraButeneM 3asBUTENS) MOANUCHIBAIOTCS 2 3K3eMIULIpa
pemieHus. 1- Bbigaercsa 3asBUTENIO (MPEIACTABUTENIO 3asBUTENS),
2- ocraetcs B MO s  mocnenyromed mepegadd B
Anmvunncrpanno.Crneunanuct M®IL[ npocraBiser OTMETKY O
BbIJIAYE pe3yJbTara npeaocTaBieHus [ ocyqapCTBEHHOM yCIyru B
Mopyne MOI] EVC OVY.
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[Tpunoxenue 13

K TUIIOBOM (hopMe aIMHHUCTPATHBHOTO PETNIAMEHTA
IPEAO0CTaBIICHUS FOCYIapCTBEHHON YCIyTH
«O0ecneueHue 1eTei-CUPOT U JETEH, OCTaBIIUXCS 0€3
MIOTIEYEHUS POJUTENIEH, JIUI] U3 YhCiia IeTeH-CUPOT U
JETEH, OCTaBIIMUXCS 0€3 ONEUEHUs! POAUTENEH,
071aroyCTpOEHHBIMH KHUJIBIMU TTOMELECHUSIMU
CMEUATM3UPOBAHHOTO KWIMITHOTO (POHIA IO T0TOBOpaM
HailMa crienMaau3upOBAHHBIX JKUJIBIX TIOMEILEHHUI»

Baoxk-cxema npegocrapiaenus ['ocynapcrBeHHol ycayru
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